
Arkansas Division of Higher Education 
423 Main Street, Suite 400 • Little Rock, Arkansas • 72201-3818 • (501) 371-2000 • Fax (501) 371-2001 

  Johnny Key   Maria Markham, Ph.D. 
  Secretary    Director 

September 27, 2021 

The Honorable David Wallace, Chair  
The Honorable David Hillman, Chair 
Arkansas Legislative Council – Personnel Subcommittee 
State Capitol Building 
Little Rock, AR 72201 

Dear Senator Wallace and Representative Hillman: 

Black River Technical College (BRTC) requests the establishment of one (1) non-classified position from the 
Higher Education Central Pool authorized by Act 763 of 2019, ACA §21-5-1415.  In accordance with the 
provisions of the act, we are forwarding our recommendation to you for consideration. 

We recommend that the following be established from the Higher Education Central Pool: 

Requested Recommendation 
Title:  Controller Title:  Controller 
LIM – FY22:  $95,496  LIM – FY22:  $97,328 
Salary – FY22:  $60,000 - $65,000 Salary – FY22:  $60,000 - $65,000 
Institution Match Rate % – FY22:  31% Institution Match Rate % – FY22:  31% 
Institution Match $ - FY22:  $18,600 - $20,150 Institution Match $ - FY22:  $18,600 - $20,150 
Total Compensation FY22:  $78,600 - $85,150 Total Compensation FY22:  $78,600 - $85,150 
Number of Positions:  1 Number of Positions:  1 

This position is requested to separate the duties from those currently performed by the Vice President for 
Finance. This title is used at other institutions. 

The Controller will be responsible for the preparation of financial reports for the college, DFA and ADHE.  
He/She will be responsible for overseeing compliance.  In addition, the Controller will review and reconcile 
general ledger accounts. 

Sincerely, 

Maria Markham, Ph. D. 
Director 
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Institution: Black River Technical College Date: 9/27/21 
Requested 
Authorized Title: Controller LIM: $95,496 

Working Title: Controller Estimated 
Salary Range: $60,000-$65,000

Institution Match 
Rate %: 31% Institution 

Match $: $18,600-$20,150 

Total 
Compensation: $78,600-$85,150 Number of 

Positions: 1 

Board Approval Date: 

Justification: 

Currently, the structure of the Office of Finance & Administration does not include a controller 
position and those responsibilities have been performed by the Vice President of Finance & 
Administration. Over the past few years, the college administration has made a concerted effort to 
pursue grant funding for growth of programs as well as creating a funding structure to support 
deferred maintenance and other long overdue campus repairs and renovations.  As these funds have 
become available to the college, the demand on the VPFA’s time has increased substantially.  The 
controller would be responsible for the preparation of financial reports for the college, DFA, and 
ADHE.  An immediate justification for this position is the increased reporting and accounting 
requirements for the college due to the Higher Education Emergency Relief Funds that have been 
awarded.  The increased burden for compliance, procurement, and reporting is significant.  By 
moving these responsibilities to a controller, the VPFA will also have more time to perform higher 
level functions of the position such as program cost analysis, feasibility studies, revenue and 
expenditure projections, and responsibility centered budgeting.   

Educational Requirements: 

What are the educational requirements to perform this job? Bachelor’s degree in accounting or 
Finance with a master’s degree preferred.  

What are the unique skills needed to perform this job? Understanding of GAAP and GASB with 
strong technology, organizational, and planning skills.   

Is certification required?  While not required, a CPA license is preferred. 
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Duties: 

The controller would perform the following duties for review by the VPFA: 
Prepare annual financial statements for state reporting and audit purposes. 
Prepare reports for ADHE. 
Prepare monthly budget reports for management and quarterly for the board of trustees. 
Responsible for overseeing compliance with GLBA, Single Audit, GASB, and other laws and 
regulations 

Assist in preparation of annual budget and maintain budget posting. 
Review and reconcile general ledger accounts. 
Assist with grants and projects accounting. 
Backup business office operational positions. 

Additional Information: 

Will this be a new hire?  This is a new position, but not an upstaff. 
Is this job currently being done?  Currently, these responsibilities have been performed by the VPFA. 
Who will this position report to? The Vice President of Finance & Administration. 

Decision (for official use only) 

Approved Rejected 
Approved with modifications Deferred 

Justifications: 

Signatures (for official use only) 
Institutional 
Finance: Date: 

ADHE Director: Date: 
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