
Department of Transformation and Shared Services 

Governor Sarah Huckabee Sanders 

Secretary Leslie Fisken 

Director l<ay Barnhill 

October 18, 2023 

The Honorable Breanne Davis, Co-Chairperson 
The Honorable Mark Berry, Co-Chairperson 
Uniform Personnel Classification and 

Compensation Plan Subcommittee 
Arkansas Legislative Council 
State Capitol Building, Room 315 
Little Rock, Arkansas 72201 

Dear Senator Davis and Representative Berry: 

The Office of Personnel Management (OPM) submits a request from the Arkansas 
Department of Health (ADH) for your review. 

ADH is requesting three (3) positions from the OPM surrender pool established by 
Arkansas Code Annotated§ 21-5-225(a)(1). The classifications requested and positions 
being surrendered are listed below: 

CLASS 

CODE 

L013C 

POSITION 

NUMBER 

22106190 

22106567 

22104697 

CLASSIFICATIONS REQUESTED 

TITLE 

ADH Branch Manager 
GRADE # REQUESTED 

GS11 3 

SALARY RANGE 

$62,531 - $90,669 

POSITIONS SURRENDERED 

LAST 

CLASS DATE 

TITLE CODE GRADE SALARY RANGE VACATED 

Environmental Health 
X013C GS10 $56,039 - $81,256 Occupied 

Manager 
ADH Public Health 

L025C GS10 $56,039 - $81,256 Occupied 
Section Chief Ill 

ADH Public Health 
L016C GS10 $56,039 - $81,256 Occupied 

Administrator 

Office of Personnel Management 
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The Honorable Breanne Davis, Co-Chairperson 
The Honorable Mark Berry, Co-Chairperson 
October 18, 2023 
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JUSTIFICATION 

ADH is requesting the above positions in order to correct a classification discrepancy 
within the department. Currently, the incumbents in the three (3) surrendered positions 
are performing the duties of the ADH Branch Manager classification, which is grade 
GS11. These employees are responsible for overseeing the administrative, financial and 
human resources functions of the assigned branch. Although these employees are 
performing these duties, they are occupying positions authorized at the GS1 0 pay grade. 
The addition of the requested positions will allow the department to properly classify and 
compensate these employees. Approval of this request will result in an anticipated cost 
of approximately $25,923, including matching. This amount accounts for promotions of 
the three current incumbents within the surrendered positions. 

RECOMMENDATION 

The Office of Personnel Management has reviewed the request and recommends the 
approval of three (3) surrender pool positions. Your consideration of this request is greatly 
appreciated. 
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Adcansas Department of Health 

J.Srs wen� '!itrffl• ltr:ie �, �.6&:nxs.m7 •7ale;fiU'Ul! :fSOij 55'!�'2IEO 

--'lililmbee:Sandon 1 :C\ .;, 
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TO: 

FROM: 

DATE: 

-.HerDllla!,ao,IMJ>,lhctor 

Kay Barnhill, State Pet:s0nnel Arurunistra!or 
Deparunent ofTransformlllion and Shared Sen;ces 

Don Adams, Deputy Din:cloT of Admi:nw:ram·e Operotions 
Arkansas Department of Health 

Julys, 2023 
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RE: Request to Upgrade three GSIO Positions to ADH Branch Manager GSl 1 (L013C) 

Currently, there exists an inconsistency within the ADH, where three individuals who fulfill the duties 
and responsibilities of ADH Branch Managers are not in ADB Branch Manager positions. They are 
currently in GSIO positions. The ADH Branch Manager is a GS! I positio\l. This discrepancy undermines 
the recognition and compensation these individuals deserve for their ,ital role in overseeing the daily 
operations of their respective branches. By upgrading th<= indMduals to ADH Branch Managers, we 
align the job classifrmtion with the actual responsibilities and ensme consistency in recognizing the level 
of auihorily and expertise required for effective branch management. 

These individuals carry out the crucial task of overseeing the daily operations of their respective branches, 
which often comprise multiple sections ¥1ithin the ADH. Their responsibilities include managing Branch 
budgets, grants, memorandum of agreements. and supervising staff members. 

They understand aU aspects related to the different sections within their purview. TI1ey must possess in
depth ln,owkdge of public hcalt.h practices, regulations, and policies to function as an ADH Branch 
Manager. Additionally, they serve as agency representatives at legislative meetings, advocating for the 
department's goals and priorities. 

Given the complex and demanding nature of the ADH Branch Manager role for which these employees 
function, it becomes evident that their responsibilities align with a higher grade than their current GS 10 
positions. Upgrading these individuals to ADH Branch Manager acknowledges lhe significant managerial 
and leatlec,hip duties tbcy w1dcnakc and the; brcudth of knowlwgc .rcqui«:;d to c-run.1tt; the efficient 
functioning of their branches. And most importantly, it eliminates staffing inconsistency. 

Below are the positions that ADH is requesting to be considered: 

OPM JOB TITLE 

ENVIRONMENTAL HEAL TH MANAGER 
ADH PUBLIC HEAL TI! SECTION CHIEF Jl1 
ADH PUBLIC HEAL TH ADMINISTRATOR 

POSITION# 

22106190 
22106567 
22104697 

We respectfully request these three individuals be moved to ADH Branch Manager positions. We will 
surrender their current GS IO positions to the Pool. 

'''
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e. Depamnen. t ofTr.msloml!IW.: n and Shared Services 
Office of Pe,rsormel Management 
Request for Pool Position 

Depal!meni Name I �ncy Name 

Mansas Oepar1lmeni of Health 

Posilion(s) to be Surrendered 

Posllion/11=1 Nc'mher CJ.,.sificafon Trtle 

22104697 ADH Public Health Administrator 

Classificatlon(s) Requested 

Classification Trtle 

ADH Branch Manager 

I hereby oortitJ that: 

Date 

07/0512023 

PayGmde 

GS10 

Pay Grade 

GS11 

Class Code 

L016C 

Class Coos 

L013C 

A The position requested Is critical to the operation of this .Agency and a detailed justification for this request is e�-ched 
(Justificat'..on should be detailed and not less than cne typed page in length.) 

B. Sufficient funds are availab!-e to fund this position at U1e requested grade. 

C. This is a full•time posltion thet\!'lil not be used for any ether purpose than that Which is outlined in the at'.a-chad narrati'le.

D. The poSiticn to be surrencered is the highest grade position available and tha loss of this position will not advers-2iy affect the
operation of this Agency.

E. No current employee will be displaced by this action. 

Date 

Date 

Request for Pool Posmoo (Rwsed 03ill1/:l.021) 



e Department oJTrans

.

formation and Sharetl Services 
Office of Personnel MaoagamElf!t 

Request for Pool Position 

Business Area 

0645 

Deparnnent Na'!le 1 Agei,cy Na,ne 

Arkansas Department of Heallh 

Position{s} to be Surrendered 

Post1iooiitem Numl:� C!as'.:lificeifion Tille 

22106190 Environmental Health Manager 

Ciassification(s) Requested 

Classifi"..,atjoo Trt:-e 

ADH Branch Manager 

I hereby csi'ti�r that 

Date 

07 ]()5/2023 

Pay Grade 

GS10 

Pay Grade 

GS11 

Class Code 

X013C 

CiassCroo 

L013C 

A. The p.:isifati teQ1.1ested i� critical to the operation of this Agency and a detaiied justification for this reqi.:-sst is attached.
(Just-5catioo• s::eutd be detailed and not less than or� t,;ped page in length.) --:r· .....

B. S1..'fficient furds are avallab!e to fund this position at the r,:;q1.,esred grade.

C. This is a full-time pcsJtion that will not be us.:,.""{! :Or any other curpc-s-e �•m ttatwheh is outlined in the a:tacr'ed narratve.

D. The pcsitkm to be surrendered is the h!ghastgrada position avail;:b!e at-:d the :css of this pos\ticn will not adversely affect the
cpc:--atian of this Agency.

E. Na current employee will be displaced by this action.

""_,.,_ Jr17 0/1 
Department Secretae/s Signature c!) D- A vl. t...,____ Dale 7-.S- .:>3

Request tor Pool Position (Revised 03{01/2021) 



Departmient ofTransfomlaoon and Sharell Senfioes 
Office of Pei:sormel Management 
Request for Pool Position 

Busmess Area !lEj.,�t Name I l\gency Name 

Atkansas Department of Healt'h 0645 

Position(s) to be Surrendered 

l'osi"llonlr-""" Number Classllicatlon Tole 

22106567 ADH Public Hea!ih Section Chief Ill 

Classification{s) Requested 

Clas�'!ica!ion Trt:e 

ADH Branch Manager 

Oare 

07/05/2023 

Pay Grade 

GS10 

Pay Gra."e 

GS11 

CiassCode 

L025C 

crass cooe 

L013C 

A. T::e pcsifon requested is e:"itical to the operaton of this Agency ana: a detailed ja.:stification for t'11is re-G:uest is attac!-ed. 
{J11s':ffcci:t:on -5hould be detaHed and n!;,� !ass than one typed page in !eng\tJ_) 

B. Suff�i!?J;t funds are avaitab1.e to fund this pos!flon at the requested grade, 

C. This is a ful!-time pc-s''.'Q,"."' treat wiH not be use-.i fer art/ ott,E( pur::-cse than that \\-hich is o:Jt!ined in tlie attache<l narrative.

D. The position to oo sur;-enOEcr�d is tr,e highest grade positcn av-arla.tJe ard the bss of this p,osi�ion wrn nc:r: ;ct•,erse!y aBect tre 
operation of tbs Age�.r

E. No current Sl'l'lp!oyee will be displaced by this action.

... 

Date 7(5/ 1.3

Date f-.5- 23 

Request for Pool Position {Re-wsed 03J01/2021) 


