EXHIBIT H-2

Arkansas Department of Human Services

Division of Children and Family Services

700 Main Street, Donaghey Plaza South, 5™ Floor

P.0O. Box 1437, Slot 5560

Little Rock, Arkansas 72203-1437

Telephone (501) 682-8008 TDD (501) 682-1442  FAX (501) 682-6968

june 14, 2013 | E @ E ﬂ W E@

JUN 142013
Varnaria Vickers-Smith, Legislative Analyst B r\b .
Senate Interim Children and Youth Committee and the Y
House Aging, Children and Youth, Legislative and Military Affairs Committee
Arkansas Bureau of Legislative Research
One Capital Mall, 5™ Floor, Room R-516
Littfe Rock, AR 72201

RE: Initial Filing - Regular Promulgation

Dear Ms. Vickers-Smith:

Please place the Division of Children & Family Services on the Children & Youth Committee
agenda for review of the Rules as listed on the Questionnaire. The public comment period is
from June 14, 2013 to july 13, 2013, with an effective date of August 19, 2013.

Enclosed are copies of the Questionnaire, Summary of Changes, Financial Impact Statement
and Ruie.

If you have any questions or comments, please contact Christin Harper, Policy & Professional
Development Administrator, Division of Children and Family Services, P.O. Box 1437, (Slot
$570), Little Rock, Arkansas 72203-1437; phone 682-8541; email christin.harper@arkansas.gov
or fax 682-6968.

Si{ncerely,

C&%ﬁ;i}gﬁ\f

Director, Division of Children and Family Services



BUREAU OF LEGISLATIVE RESEARCH

DEPARTMENT OF HUMAN SERVICES
Division of Children and Family Services
AMENDING ADMINISTRATIVE REGULATIONS

TITLE:
Revised Rule

*  POLICY III-B (and Related Procedures): NOTIFICATION OF RELATIVES
AND FICTIVE KIN WHEN A CHILD IS TAKEN INTO CUSTODY BY THE
DIVISION

e POLICY VI-A {and Related Procedures): QUT-OF-HOME PLACEMENT
CRITERIA

* POLICY VI-B (and Related Procedures}: CONSIDERATION OF RELATIVES
AND FICTIVE KIN FOR CHILDREN IN FOSTER CARE

s  POLICY VII-A: FOSTER HOME PURPOSE AND ROLES

¢ POLICY VII-C: FOSTER HOME ASSESSMENT PROCESS

e POLICY VIII-G (and Related Procedures): FOSTER PARENT, PROVISIGNAL
FOSTER PARENT, AND RELATIVE ADOPTION

s  POLCY VIN-H: DEVELOPMENT OF ADOPTIVE HOMES

* PROCEDURE Hli-F1: Coordination of Services, Care and Case Opening for
Infants Born to Juveniles in the Physical Custody of the Division of Youth
Services

* PROCEDURE VIIl-11: Initial Application for Adoption Subsidy

»  APPENDIX 8: ALTERNATIVE COMPLIANCE AND POLICY WAIVER
PROTOCOL

* PUB-22: Standards of Approval for Foster and Adoptive Homes

»  PUB-30: Foster Parent Handbook

e (FS5-323-B: Notice to Fictive Kin that a Child Has Been Taken into DCFS
Custody

» CFS-341: Certification of Absence of Criminal Record (for Youth Ages 14-
17)

e CF5-475-A: Initial Checkiist for Foster/Adoptive Home Assessment

» CFS5-475-C: Reevaluation Checklist for Foster/Pre-Adoptive Home

PROPOSED EFFECTIVE DATE: August 19, 2013
STATUTORY AUTHORITY: ACA. § 9-28-103

NECESSITY AND FUNCTION:
Revised Rule
e POLICY {II-B {and Related Procedures): NOTIFICATION OF RELATIVES
AND FICTIVE KIN WHEN A CHILD IS TAKEN INTO CUSTODY BY THE
DIVISION
o Revised to allow fictive kin to be opened as provisional foster

home per Act 478 of the 89" General Assembly, Regular Session
2013
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o Clarified notice requirements of fictive kin per A.C.A. § 9-28-107
o Added court report requirements based on new ability to allow
fictive kin to serve as provisional foster parents
POLICY VI-A (and Related Procedures): OUT-OF-HOME PLACEMENT
CRITERIA
o Revised age requirements and related timeframes for
household members of foster homes for Central Registry, State
Police Criminal, and FBI Background Checks per Act 1275 of the
89" General Assembly, Regular Session 2013
o Revised to allow fictive kin to be opened as provisional foster
home per Act 478 of the 89" General Assembly, Regular Session
2013
o Clarified that court shall not order a child to be placed or remain
“in a placement in foster home that has been closed or
suspended by a child placement agency per Act 1037 of the 89"
General Assembly, Regular Session 2013
o Clarified that if health or welfare of a child is in immediate
danger while in a court-ordered placement the department may
immediately remove the child and shall notify ail parties of such
a removal within 24 hours of the placement change per Act
1037 of the 89" General Assembly, Reguiar Session 2013
POLICY VI-B {and Related Procedures): CONSIDERATION OF RELATIVES
AND FICTIVE KIN FOR CHILDREN IN FOSTER CARE
o Revised to allow fictive kin to be opened as provisional foster
home per Act 478 of the 89" General Assembly, Regular Session
2013
o Changed timeframe for submission of CFS-450: Provisional
Foster Home Referral from five days to immediately
o Clarified home studies for custody placements must include
Vehicle Safety Program {DMV) Checks and also require any
applicable policy waivers based on result of all background
checks
o Edited for general formatting and organizational purposes
POLICY VII-A: FOSTER HOME PURPOSE AND ROLES
o Revised to allow fictive kin to be opened as provisional foster
home per Act 478 of the 89" General Assembly, Regular Session
2013
o Updated to require DCFS Director approval rather than Area
Director approval for DCFS staff interested in becoming informal
raspite providers
POLICY VII-C: FOSTER HOME ASSESSMENT PROCESS
o Revised age requirements and related timeframes for
household members of foster homes for Central Registry, State
Police Criminal, and FBI Background Checks per Act 1275 of the
89" General Assembly, Regular Session 2013
o Added information about provisional foster home ability to
receive child support or federal benefits paid on behalf of the
child per Act 1848 of the 89" General Assembly, Regular Session
2013
POLICY VIIi-G (and Related Procedures): FOSTER PARENT, PROVISIONAL
FOSTER PARENT, AND RELATIVE ADOPTION
o Revised age requirements and related timeframes for
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household members of foster and adoptive fiomes for Central
Registry, State Police Criminal, and FB! Background Checks per
Act 1275 of the 89" General Assembly, Regular Session 2013
o  Deleted specific information on types of offenses requiring
Alternative Compliances as this information is already inciuded
in Appendix 8
o Revised to allow fictive kin to be opened as provisional foster
home per Act 478 of the 85" General Assembly, Regular Session
2013
© Edited for general formatting and organizational purposes
e  POLICY VIII-H: DEVELOPMENT QF ADOPTIVE HOMES
o Added clarification that residence in the home is not required
for a minor to be adopted if the minor is in DHS custody and
must reside outside the home for medically necessary health
care per Act 471 of the 89" General Assembly, Regular Session
2013
o Revised age requirements and related timeframes for
household members of adoptive homes for Centrat Registry,
State Police Criminal, and FBI Background Checks per Act 1275
of the 89™ General Assembly, Regular Session 2013
* PROCEDURE Ili-F1: Coordination of Services, Care and Case Opening for
Infants Born to Juveniles in the Physical Custody of the Division of Youth
Services
0 Revised to allow fictive kin to be opened as provisional foster
home per Act 478 of the 89" General Assembly, Regular Session
2013
o Clarified difference between validity of required home study
and any necessary follow-up with approved home initial home
study conducted in first or second trimester of mother's
pregnancy .
* PROCEDURE VIiI-I1: tnitial Application for Adoption Subsidy
© Revised to allow fictive kin to be opened as provisional foster
home per Act 478 of the 89" General Assembly, Regular Session
2013
* APPENDIX 8: ALTERNATIVE COMPLIANCE AND POLICY WAIVER
PROTOCOL
© Revised to include updated requirements regarding offenses
requiring DCFS Policy Waivers and Alternative Compliances per
Act 1275 of the 89" General Assembly, Regular Session 2013
* PUB-22 Standards of Approval for Foster and Adoptive Homes
© Revised to allow fictive kin to be opened as provisional foster
home per Act 478 of the 89" General Assembly, Regular Session
2013
o Revised age requirements and refated timeframes for
household members of foster and adoptive homes for Central
Registry, State Police Criminal, and FBI Background Checks per
Act 1275 of the 89" General Assembly, Regular Session 1275
© Revised offenses requiring Alternative Compliances per Act 1275
of the 89" General Assembly, Regular Session 2013
PUB-30 Foster Parent Handbook
o Revised to allow fictive kin to be opened as provisional foster
home per Act 478 of the 89" General Assembly, Regular Session
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PAGES FILED:

2013

¢ Revised age requirements and related timeframes for
household members of foster and adoptive homes for Central
Registry, State Police Criminal, and FBI Background Checks for -
household members

¢ Edited smoking restrictions section for general formatting
organizational purposes

o Removed obsolete reference to ombudsman and updated with
information regarding current Volunteer Foster Parent Liaison

o Added information regarding visits to foster horne to better
explain role of child’s case worker, Resource Worker and include
information regarding role of Licensing Specialist

o Updated information regarding child care to reflect importance
of stable, quality child care per recommendations fram UAMS
Project PLAY (Positive Learning for Arkansas’s Youngest)

o Included additional requirements for Foster Family Support
System members to better reflect current interpretation and
practice

o Updated information on required comprehensive heaith
assessment for children in care to reflect current terminology
for UAMS PACE

o Added additionat information to extended foster care per
federal Fostering Connections legislation

CFS-323-B: Notice to Fictive Kin that a Child Has Been Taken into DCFS
Custody

o Revised to allow fictive kin to be opened as provisional foster
home per Act 478 of the 89" General Assembly, Regular Session
2013 ' -

CFS-341: Certification of Absence of Criminal Record {for Youth Ages 14-
17)

¢ Revised age requirements for household members of foster and

adoptive homes per Act 1275 of the 89" General Assembly
CFS-475-A: Initial Checklist for Foster/ Adoptive Home Assessment

o Revised age requirements for household members of foster and
adoptive homes for Central Registry, State Police Criminal, and
FBI Background Checks per Act 1275 of the 89" General
Assembly, Regular Session 2013

CFS-475- C: Reevaluation Checklist for Foster/Pre-Adoptive Home

o Revised age requirements for household members of foster and
adoptive homes for Central Registry, State Police Criminal, and
FBI Background Checks per Act 1275 of the 89" General
Assembly, Regular Session 2013

¥ (\L‘—ﬁu ™

Cecile Blucker Title: Director

Division of Children and Family Services

Department of Human Services
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PROMULGATION DATES:

CONTACT PERSON:

June 14-July 13, 2013

Christin Harper

DHS-DCFS Policy Unit

Phone: (501) 682-8541

Fax: (501) 683-4854

Email: christin.harper@arkansas.gov



QUESTIONNAIRE FOR FILING PROPOSED RULES AND REGULATIONS
WITH THE ARKANSAS LEGISLATIVE COUNCIL AND JOINT INTERIM COMMITTEE

'DEPARTMENT/AGENCY Department of Human Services

DIVISION Division of Children and Family Services
DIVISION DIRECTOR Cecile Blucker
CONTACT PERSON Christin Harper, Policy & Professional Development Administrator
ADDRESS P. O. Box 1437, Slot S570, Little Rock, AR 72203-1437
(501) (501) E-

PHONE NO. 682-8541 FAXNO. 683-4854 MAIL christin.harper@arkansas.gov

NAME OF PRESENTER AT COMMITTEE MEETING _Christin Harper

PRESENTER E-MAIL christin.harper@arkansas.gov

INSTRUCTIONS

Please make copies of this form for future use.
Please answer each question completely using layman terms. You may use additional sheets, if
necessary.
If you h?:/e a method of indexing your rules, please give the proposed citation after “Short
Title of this Rule” below. »
Submit two (2) copies of this questionnaire and financial impact statement attached to the
front of two (2) copies of the proposed rule and required documents. Mail or deliver to:

Donna K. Davis

Administrative Rules Review Section

Arkansas Legislative Council

Bureau of Legislative Research

Room 315, State Capitol

Little Rock, AR 72201
*********************************************************************************

Revisions Affecting Foster and Adoptive Home Approval

1. What is the short title of this rule? and Maintenance

© 0O E»

Updating foster adoptive home approval and

maintenance requirements based on acts passed

during the 89" General Assembly, Regular Session
What is the subject of the proposed rule? 2013

b

3. Is this rule required to comply with a federal statute, rule, or regulation?  Yes ] No BX]
If yes, please provide the federal rule, regulation, and/or statute citation.

4. Was this rule filed under the emergency provisions of the Administrative
Procedure Act? Yes [ ] No [X]

If yes, what is the effective date of the emergency rule?

When does the emergency rule expire?




Will this emergency rule be promulgated under the permanent provisions

of the Administrative Procedure Act? Yes|[ ] No
Is this a new rule? Yes[ ] No

If yes, please provide a brief sunmary explaining the regulation.

Does this repeal an existing rule? Yes [] No ]
If yes, a copy of the repealed rule is to be included with your completed questionnaire. If it is being

replaced with a new rule, please provide a summary of the rule giving an explanation of what the
rule does.

6.

[s this an amendment to an existing rule? Yes [X] No []
If yes, please attach a mark-up showing the changes in the existing rule and a summary of the
substantive changes. Note: The summary should explain what the amendment does, and the
mark-up copy should be clearly labeled “mark-up.”

Cite the state law that grants the authority for this proposed rule?
If codified, please give Arkansas Code citation.

AC.A. § 9-28-103

7.

What is the purpose of this proposed rule? Why is it necessary?

Revised Rule:

» POLICY III-B (and Related Procedures): NOTIFICATION OF RELATIVES AND FICTIVE
KIN WHEN A CHILD IS TAKEN INTO CUSTODY BY THE DIVISION
o Revised to allow fictive kin to be opened as provisional foster home per Act 478 of the
89th General Assembly, Regular Session 2013
o Clarified notice requirements of fictive kin per A.C.A. § 9-28-107
o Added court report requirements based on new ability to allow fictive kin to serve as
provisional foster parents
» POLICY VI-A (and Related Procedures): OUT-OF-HOME PLACEMENT CRITERIA
o Revised age requirements and related timeframes for household members of foster
homes for Central Registry, State Police Criminal, and FBI Background Checks per
Act 1275 of the 89th General Assembly, Regular Session 2013
o Revised to allow fictive kin to be opened as provisional foster home per Act 478 of the
89th General Assembly, Regular Session 2013
o Clarified that court shall not order a child to be placed or remain in a placement in
foster home that has been closed or suspended by a child placement agency per Act
1037 of the 89th General Assembly, Regular Session 2013
o Clarified that if health or welfare of a child is in immediate danger while in a court-
ordered placement the department may immediately remove the child and shall notify
all parties of such a removal within 24 hours of the placement change per Act 1037 of
the 89th General Assembly, Regular Session 2013
» POLICY VI-B (and Related Procedures): CONSIDERATION OF RELATIVES AND
FICTIVE KIN FOR CHILDREN IN FOSTER CARE
o Revised to allow fictive kin to be opened as provisional foster home per Act 478 of the
89th General Assembly, Regular Session 2013
o Changed timeframe for submission of CFS-450: Provisional Foster Home Referral
from five days to immediately
o Clarified home studies for custody placements must include Vehicle Safety Program
{DMV) Checks and also require any applicable policy waivers based on result of all
background checks
o Edited for general formatting and organizational purposes




» POLICY VII-A: FOSTER HOME PURPOSE AND ROLES
o Revised to allow fictive kin to be opened as provisional foster home per Act 478 of the
89th General Assembly, Regular Session 2013
o Updated to require DCFS Director approval rather than Area Director approval for
DCFS staff interested in becoming informal respite providers
« POLICY VII-C: FOSTER HOME ASSESSMENT PROCESS ‘
o Revised age requirements and related timeframes for household members of foster
homes for Central Registry, State Police Criminal, and FBI Background Checks per Act
1275 of the 89th General Assembly, Regular Session 2013
o Added information about provisional foster home ability to receive child support or
federal benefits paid on behalf of the child per Act 1848 of the 89th General Assembly,
Regular Session 2013
» POLICY VIII-G (and Related Procedures): FOSTER PARENT, PROVISIONAL FOSTER
PARENT, AND RELATIVE ADOPTION
o Revised age requirements and related timeframes for household members of foster and
adoptive homes for Central Registry, State Police Criminal, and FBI Background
Checks per Act 1275 of the 89th General Assembly, Regular Session 2013
o Deleted specific information on types of offenses requiring Alternative Compliances as
this information is already included in Appendix 8
o Revised to allow fictive kin to be opened as provisional foster home per Act 478 of the
89th General Assembly, Regular Session 2013
o Edited for general formatting and organizational purposes
» POLICY VIII-H: DEVELOPMENT OF ADOPTIVE HOMES
o Added clarification that residence in the home is not required for a minor to be adopted
if the minor is in DHS custody and must reside outside the home for medically
necessary health care per Act 471 of the 89th General Assembly, Regular Session 2013
o Revised age requirements and related timeframes for household members of adoptive
homes for Central Registry, State Police Criminal, and FBI Background Checks per
Act 1275 of the 89th General Assembly, Regular Session 2013
» PROCEDURE IlI-Fi: Coordination of Services, Care and Case Opening for Infants Born to
Juveniles in the Physical Custody of the Division of Youth Services
o Revised to allow fictive kin to be opened as provisional foster home per Act 478 of the
89th General Assembly, Regular Session 2013
o Clarified difference between validity of required home study and any necessary follow-
up with approved home initial home study conducted in first or second trimester of
mother’s pregnancy
+ PROCEDURE VIII-I1: Initial Application for Adoption Subsidy
o Revised to allow fictive kin to be opened as provisional foster home per Act 478 of the
89th General Assembly, Regular Session 2013
« APPENDIX 8: ALTERNATIVE COMPLIANCE AND POLICY WAIVER PROTOCOL
o Revised to include updated requirements regarding offenses requiring DCFS Policy
Waivers and Alternative Compliances per Act 1275 of the 89th General Assembly,
Regular Session 2013
+ PUB-22 Standards of Approval for Foster and Adoptive Homes
o Revised to allow fictive kin to be opened as provisional foster home per Act 478 of the
89th General Assembly, Regular Session 2013
o Revised age requirements and related timeframes for household members of foster and
adoptive homes for Central Registry, State Police Criminal, and FBI Background
Checks per Act 1275 of the 89th General Assembly, Regular Session 1275
o Revised offenses requiring Alternative Compliances per Act 1275 of the 89th General
Assembly, Regular Session 2013
~» PUB-30 Foster Parent Handbook
o Revised to allow fictive kin to be opened as provisional foster home per Act 478 of the
89th General Assembly, Regular Session 2013
o Revised age requirements and related timeframes for household members of foster and
adoptive homes for Central Registry, State Police Criminal, and FBI Background
Checks for household members
o Edited smoking restrictions section for general formatting orgamzahonal purposes




o Removed obsolete reference to ombudsman and updated with information regarding
current Volunteer Foster Parent Liaison

0 Added information regarding visits to foster home to better explain role of child’s case
worker, Resource Worker and include information regarding role of Licensing
Specialist '

o Updated information regarding child care to reflect importance of stable, quality child
care per recommendations from UAMS Project PLAY (Positive Learning for
Arkansas’s Youngest)

0 Included additional requirements for Foster Family Support System members to better

reflect current interpretation and practice

o Updated information on required comprehensive health assessment for children in care

to reflect current terminology for UAMS PACE

0 Added additional information to extended foster care per federal Fostering Connections

legislation
CFS-323-B: Notice to Fictive Kin that a Child Has Been Taken into DCFS Custody
0 Revised to allow fictive kin to be opened as provisional foster home per Act 478 of the
89th General Assembly, Regular Session 2013
CFS-341: Certification of Absence of Criminal Record (for Youth Ages 14-17)
o Revised age requirements for household members of foster and adoptive homes per
Act 1275 of the 89th General Assembly
CFS-475-A: Initial Checklist for Foster/ Adoptive Home Assessment
0 Revised age requirements for household members of foster and adoptive homes for
Central Registry, State Police Criminal, and FBI Background Checks per Act 1275 of
the 89th General Assembiy, Regular Session 2013
CFS-475- C: Reevaluation Checklist for Foster/Pre-Adoptive Home
o Revised age requirements for household members of foster and adoptive homes for -
Central Registry, State Police Criminal, and FBI Background Checks per Act 1275 of
the 89th General Assembly, Regular Session 2013

L

8. Please provide the address where this rule is publicly accessible in electronic form via the Interet as
required by Arkansas Code § 25-19-108(b).
AR Secretary of State Website
DHS/DCFS CHRIS public;

hittps://ardhs.sharepointsite.net/CW/Notice%200f%20Rule%20Making/Forms/Allltems.aspx

9. Will a public hearing be held on this proposed rule? Yes [ ] No [X
If yes, please complete the following:
Date:
Time:

Place:

10. When does the public comment period expire for

permanent promulgation? (Must provide a date.) July 13, 2013
11. What is the proposed effective date of this proposed rule?
(Must provide a date.) August 19, 2013
12. Do you expect this rule to be controversial? Yes [] No [X]

If yes, please explain.

13. Please give the names of persons, groups, or organizations that you expect to comment on these
rules? Please provide their position (for or against) if known.



We do not know of any specific groups of persons who would comment.




FINANCIAL IMPACT STATEMENT

PLEASE ANSWER ALL QUESTIONS COMPLETELY

DEPARTMENT Department of Human Services

DIVISION Division of Children and Family Services

PERSON COMPLETING THIS STATEMENT Greg Crawford

TELEPHONE NO. (501) 682-6248 FAX NO. (501)682-6968 EMAIL: greg.crawford@arkansas.gov

To comply with Act 1104 of 1995, please complete the following Flnanmal Impact Statement and file two
copies with the questionnaire and proposed rules.

SHORT TITLE OF THIS RULE  Policy Publication Revisions Affecting Adoptive Home Approval

1. Does this proposed, amended, or repealed rule have a financial impact? Yes [] No [X]

2. Does this proposed, amended, or repealed rule affect small businesses? Yes [ ] No [X]
If yes, please attach a copy of the economic impact statement required to be filed with the Arkansas
Economic Development Commission under Arkansas Code § 25-15-301 et seq.

3. If you believe that the development of a financial impact statement is so speculative as to be cost
prohibited, please explain.

4. If the purpose of this rule is to implement a federal rule or regulation, please give the incremental cost
for implementing the rule. Please indicate if the cost provided is the cost of the program.

Current Fiscal Year Next Fiscal Year
General Revenue General Revenue
Federal Funds Federal Funds
Cash Funds Cash Funds
Special Revenue Special Revenue
Other (Identify) Other (Identify)
Total $0 Total

5. What is the total estimated cost by fiscal year to any party subject to the proposed, amended, or
repealed rule? Identify the party subject to the proposed rule and explain how they are atfected.
Current Fisecal Year Next Fiscal Year

$ 0 $ 0

6. What is the total estimated cost by fiscal year to the agency to implement this rule? Is this the cost of
the program or grant? Please explain.
Current Fiscal Year Next Fiscal Year

$ 0 $§ 0




DCFS SUMMARY OF CHANGES FOR JUNE 2013 PROMULGATION

SUMMARY OF DCFS REGULAR PROMULGATION

The purpose of this regular promulgation is to update foster adoptive home approval and maintenance
requirements based on acts passed during the 89th General Assembly, Regular Session 2013,



I POLICY HI-B: NOTIFICATION OF RELATIVES AND FICTIVE KIN WHEN A CHILD IS
TAKEN INTO CUSTODY BY THE DIVISION

| 088/20131

According ta state and Federal law, {Act 1311 of 2009 and section 471{a}{31) of the Fostering

Connections to Success and Increasing Adoptions Act of 2008), the Division shall exercise due diligence to
identify and provide notice to all adult grandparents and other aduits who are related to the child transferred to
the custody of the Division within the third degree of kinship by virtue of blood, adoption, or marriage.
Additionally, the Division will provide notice to any other adult relatives suggested by the parents of the child.
Per A.C.A. § 9-28-107, the Division may provide notice of a child transferred to the custody of the Division to
fictive kin which are persons who have a strong, positive emotional tie to the child and have a positive role in
the child’s life but are not refated by blood, adoption, or marriage. The Division will, on a continuing basis, seek
out for the purpose of identifying potentiai opportunities for parmanency, persons with whom the child has
meaningfui relationships. The Division will document its attempts to provide natice in court reports.

PROCEDURE HI-B1: Notice to Relatives and Fictive Kin
089/20131%

Notices
A. The Family Service Worker will provide notice using CFS-323-A: Notice to Adult Relatives by 8lood,

Adoption, or Marriage that a Child Has Been Taken into DCFS Custody to all adult relatives by blood,

adaptlon, or marriage within the third degree of kinship, as well as any other adult relatives suggested by

the parents of the child.

1) The Division should provide notice using CFS-323-8: Notice to Fictive Kin that a Child Has Been Taken
into DCFS Custedy to any adults Identified as having a positive, meaningful relationship with the child
and/or could offer needed services and supports to the child and/or his or her family.

B. The notice shall be provided within 30 days after the child is transferred to the custody of the Division.

Notices shall be sent to additional persons of interest who are identified at any point in time during the

chifd’s stay in foster care until permanency is achieved.

FFFIRESRRERE
ZH) The notice need not be sent to any adult relative or fictive kin who has:
a) A pending charge or past conviction or plea of guilty or nolo contendere for family or domestic

violence.
b~ Atrue finding of child maltreatment in the Child Maltreatment Central Registry. R AR T -
oo * - <4 Formatted: Indent: Left: 0.75", Outline |
It is not mandatary that this notice be sent. However, if it Is determined that the relative may have a 7] numbered + Level: 3 + Numbering Style: a, b, |
meaningful relationship with the child and the charge, conviction or true finding is such that the - ;'t“"O'I'Sffr_f.:;'alﬂ:rflgggﬁ‘_tikgg‘:a":!'gg5‘5’“ E
relative is not considered to pose a threat to the child, the notice may be sent. “I Tab s.tops: Notat 0,75 B :

C. Inthe Docurnent Tracking Screen in CHRIS, select the CFS -323-A or CF5-323-B, as appropriate, and enter
the following information:
1) DateSent
2} Description text field
3) Cormments text field




4} Dacument Issue on Behaif of Client — select the client
5) Document Issued to Recipients — select relative client

D. The Family Service Worker shall contact by phone any individual to whom CF5-323-A or CF5-323-B was
sent within 5 working days of sending the notification. During the phone conversation, the Family Service
Worker should more fully explain the options that the specific individual may have in terms of providing a
termporary home for or otherwise staying in contact with the child who was taken into DHS custody.

E. Document the date and time of all phone contact attempts (whether successful or unsuccessful in
speaking with the individual) and the result of each attempt in the CHRIS contacts screen.

F. If, after three attempts of trying to reach an individual to whom CFS-323-A or CF$-323-B was sent, the
Family Service Worker is unable to reach him or her, the Family Service Worker may cease trying to
contact the individual.

G. If the individual indicates interest in providing support to the child, enter, as appropriate, the following
information on the Relative Interest Tab (selecting the child and the relative) or Fictive Kin Interest Tab, as
applicable, within the Court Report Screen in CHRIS:

i} Naotified Date
2) Interested in Participating in the Care and Placement of Child:
a) Provisional Home - checkbox and text field
b) Foster Home —checkbox and text field
c) Kinship Guardianship {te-+reludeSubsidized-Cuardianshipifapprepriatoondavailablel —
checkbox and text field
d) Desires Visitation —checkbox and text field
e} Additional Infarmation —text field

Court Reports

The FSW will:
A. Include the following information in the CFS-6011: Court Report:
] 1) Oar-eutline of the efforts made by the Division to identify and notify all adult relatives that the child

is in the Division’s custody.
2) Alist of all adult refatives and the response of each relative to the notice; including:
l a) Theadult relatives’s’-Interest in participating in the care and placement of the child;
b) Whether the adult relative is interested in becoming a provisional foster parent or foster parent
of the child;
<] .. Whether the adult relative Is interested in visitation.

3} Cutline of the efforts made by the Division to identify and notify any fictive kin that the child is in thes

Division's custody.
4} A list of all fictive kin and the response of each fictive kin to the notice, including:

¢la) Whether fictive kin'is interested in becoming a provisional foster parent or foster parent of+ .

thechild,

Formatted: Underline i

Formatted: Underline ]
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POLICY Iil-B: NOTIFICATION OF RELATIVES AND FICTIVE KIN WHEN A CHILD IS
TAKEN INTO CUSTODY BY THE DIVISION

08/2013

According to state and Federal law, (Act 1311 of 2009 and section 471(a){31) of the Fostering

Connections to Success and Increasing Adoptions Act of 2008), the Division shall exercise due diligence to
identify and provide notice to all aduit grandparents and other adults who are related to the child transferred to
the custody of the Division within the third degree of kinship by virtue of blood, adoption, or marriage.
Additionally, the Division will provide notice to any other adult relatives suggested by the parents of the child.
Per A.C.A. § 9-28-107, the Division may provide notice of a child transferred to the custody of the Division to
fictive kin which are persons who have a strong, positive emotional tie to the chifd and have a positive role in
the child’s life but are not related by blood, adoption, or marriage. The Division will; ort a continuing basis, seek
out for the purpose of identifying potential opportunities for permanency, persons with whom the child has
meaningful relationships. The Division will document its attempts to provide notice in court reports.

PROCEDURE 111-B1: Notice to Relatives and Fictive Kin -
08/2013

Notices

A. The Family Service Worker will provide notice using, CFS 323%A:. Notice to Adult Relatives by Blocd,
Adoption, or Marriage that a Child Has Been Taken into DCFS Custody. to all adult relatives by blood,
adoption, or marriage within the thlrd degree of kinship, as well as any other’ adult relatives suggested by
the parents of the child. ‘

1) The Division should provide notice using CF5-323-B: Notlce to Fictive Kin that a Child Has Been Taken
into DCFS Custody to any adults.identified as.having a positive, meaningful relationship with the child
and/or could offer needed services and supports to the child and/or his or her family.

B. The notice shall be provided within 30 days after the child is transferred to the custody of the Division.
Notices shall be sent to additional persons. of interest who are identified at any peint in time during the
child’s stay in foster care until permanency is achieved. '

1} The notice need not be sent to any adult relative or fictive kin who has:

a) A pending charge or past conviction or plea of guilty or nolo contendere for family or domestic
violence,

b) A true finding of chlld maltreatment in the Child Maltreatment Central Registry.

It is not mandatory that this notice be sent. However, if it is determined that the relative may have a

meaningful relationship with the child and the charge, conviction or true finding is such that the

relative is not considered to pose’a threat to the child, the notice may be sent.

C. IntheDocument Tracking Screen in CHRIS, select the CFS -323-A or CFS-323-B, as appropriate, and enter
the following information:

1) Date Sent

2) Description text field:.

3} Comments text field

4) Document Issue on Behalf of Client —select the client

5} Documentlssued to Recipients — select relative client

D. The Family Service Worker shall contact by phone any individual to whom CFS-323-A or CF$-323-B was
sent within 5 working days of sending the notification. During the phone conversation, the Family Service
Worker should more fully explain the options that the specific individual may have in terms of providing a
temporary home for or otherwise staying in contact with the child who was taken into DHS custody.

E. Document the date and time of all phone contact attempts (whether successful ar unsuccessful in
speaking with the individual) and the result of each attempt in the CHRIS contacts screen.



F. If, after three attempts of trying to reach an individual to whom CFS-323-A or CF5-323-B was sent, the
Family Service Worker is unable to reach him or her, the Family Service Worker may cease trying to
contact the individual.

G. If the individual indicates interest in providing support to the child, enter, as appropriate, the foilowing
information on the Relative Interest Tab (selecting the child and the relative) or Fictive Kin Interest Tab, as
applicable, within the Court Report Screen in CHRIS:

1)
2)

Notified Date

Interested in Participating in the Care and Placement of Child:
a) Provisional Home — checkbox and text field

b) Foster Home —checkbox and text field

¢} Kinship Guardianship — checkbox and text field

d) Desires Visitation — checkbox and text field

e) Additional Information — text field

Court Reports

The FSW will:

A. Include the following information in the CFS-6011: Court Report

1)

2)

3)

4)

Qutline of the efforts made by the Division to identify and notify all aduit relatwes that the child is in
the Division’s custody,
A list of all adult relatives and the response of each relative to the notice, including:
a) The adult relatives’ interest in participating in the care and placement of the child;
b} Whether the aduit relative is interested in becoming.a provisional foster parent or foster parent
of the child;
c) Whether the adult relative is interested in visitation. -
Qutline of the efforts made by the Division to identify and notify any fi f'ctwe kin that the child is in the
Division’s custody, :
A list of all fictive kin and the response of each fictive kin to the notice, including:
a) Whether fictive kin is interested in becoming a prowsuonal foster parent or foster parent of
the child. :




EXCERPTS: POLICY VI-A AND RELATED PROCEDURES

POLICY VI-A: OUT-OF-HOME PLACEMENT CRITERIA
088/20131

The state shall check all appropriate child abuse and neglect registries for information on any, prospective foster

or adoptive parent and any household member age 1420 and up living in the home befone the prospective

parent may be finally approved for placement of that child. This will be done regardless of whether foster care
maintenance payments or adoption assistance payments are to be made on behalf of the child. The state shall
also request any other state in which a prospective parent or any household member age,].____ and up has
resided In the preceding five6 years to check any child abuse and neglect’ registry it maintains for such
infermation. The state will comply with any request received from another state ta check its” own child abuse
and neglect registry. . #

In addition, a child in the custody of the Department shall not.be placed in‘an approved home of any foster or
adoptive parent uniess all household members eighéeeﬂ-(-lﬂénd one-half years of age and older, excluding
children in foster care, have had an Arkansas State Police Criminal Record Check:
A child in the custody of the Department shall also not be placed in an apprnved home of any foster or adoptive
parent unless all household members eighteer+18} and one—halfyears of age:and older, excluding children in

foster care, have a fingerprint-based FBI . eglminal Bbackground‘&heck—peﬁe#md—by—t—he—ﬁedera&-&weam

In ail custodial placements by. DCFS, preferential ‘onsideration will he given to an adult relative over a
nonrelated caregiver if the relative caregwer meets all’ relevant child protéction standards and it is in the best
interest of the child-to be placed with the: relatlyg_ caregiver All potential out-of-state relative placements will
be given the same opportunity as In-state relati_\.v_e‘blacements to choose to become foster homes.

In order to assist in placiri‘g the childwith an appropriate relative, the court will order the parent(s) to provide
the necessary information to the Department to locate appropriate relatives:
A The- ames, addresses, and phone numbers of any relatives who may be placement rescurces for the
childs
B. The names, addresses, and phone numbers and other identifying information on any putative father(s)
ofthe child;
€. Anyinformation regarding possible membership or descent from an Indian tribe;
D. Information necessary to determine financial eligibility for services or foster care.

if the relative meets all relevant child protection standards and it is in the child’s best interest to be placed with
the relative caregiver, the workerFSW shali discuss with the relative the following two options for placement of
the child in the relative’s home:

A. The relative becoming a DCFS provisional foster home prior to becoming a regular DCFS foster home (if
the relative opts to have his or her home opened as a provisional foster home, the relative shall not be
paid a board payment until the relative is opened as a regular foster home); or

B. The relative obtaining legal custody of the child.

o,
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For more information on these placement cptions, refer to Policy VI-B: Consideration of Relatives for Children in
Foster Care.

Fictive kin to the child may be an appropriate placement option for a child provided the Individual meets all

relevant child protection standards and it is in the child’s best interest to be placed with fictive kin, Fictive kin

are defined as persons not related by blood or marriage but who have a strong, positive emotional tie to the : - R

child, and have a positive role in the child’s life such as, godparents, neighbors, or family friends. irorderforff {_Fonnatted Underllne ]

an appropnate Hictive kin te-be—eensedesed—#e-r—plaeemeﬂas :dentlfled asa placement option for a child, be-er o T j
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not be paid a board payment until the fictive kin is opened as a regular fosterhomel, or

B. _The fictive kin obtaining legal custody of the child,
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The child shall remain in a licensed or approved foster home, shelter. or factllty, or an exempt child welfare

agency as defined at A.C.A, § 5-28-402{12), until: . L o
A. The relative gr fictive kin'ss home is opened as a proyisional foster home or regular foster home; or, - { Formatted: Underline

B. The court grants custody of the child to the relatwe ot fictive kin after a written approved home study is oL
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has been closed or suspended by'a, cﬁlld.placement agéncvl after hearing evidence from all parties. The court
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however, the court'may order a child: to be p!ac.ed into a licensed approved placement {j.e, no child shalt be
placed in a foster homie that have béan closed or suspended by a child placement agency] after a hearing where
the court makes a f‘ndlng that it Is in'the best interest of the child based on bona fide cansideration of evidence
and recommendatlons from’ all the parties.
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If the court rders. a child to be placed into a licensed approved placement as outlined above, a IV-E eligible child
may still remain-. N—E cfalmable] However, if the court orders a child into a specific placement and it Is
determined that the’ court did not make a finding based on bona fide consideration of evidence and
recommendations.from all parties a IV-E eligible child’s IV-E claimability may be affected.

If the health or welfafe of a child is in immediate danger while in a court-ordered placement the Division may
immediately remove the child from the court-ordered pfacement. If the Division must move a child from a court-
ardered placement due to the health or weifare of a child being in immediate danger, the Division shall notify all
parties within 24 hours of the change in placement. Regarding this type of placement change, 3 hearing may be
requested by a party to the case, and the hearing shall be held within five business days of receiving the request.
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PROCEDURE VI-Al: Initial Qut-of-Home Placement Determination

088/2013%
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The Division of Children and Family Services will accept referrals from the Arkansas Department of Correction
(ADC) social worker seeking to find appropriate placements for infants born to incarcerated mothers. If the infant
has a legal father, OCFS will not take any action unless the legal father refuses to assume responsibility for the
child. The ADC social worker will refer the case to DCFS if the female inmate is unable to identify anyone who
meets specific ADC guldelines for the assumption of care for the infant. ’

After referral by the ADC sotial worker, the DCFS Family Service Worker (FSW) will:
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A, Visit with the mother and discuss possible placements for the child. Options include piacement with a
family member, a non-family member, or custody placed with DHS.

1} If the mother wants to place the infant with a familymemberrelative or fictive kin, the Ramily-Sendee | «:_.-{ Formatted: Underllne =

Morkerf SW will discuss whether the mothershe wants:

al Custody placed with DHS, with the family.relative or fictive kin opened as a provisional foster -{Fonnatted Underlme

home; ar,

b) Full custody given to the kawibrpmemberrelative or fictive kin, o ‘LFormatted Underhﬂe

2) If the mother wants to place the infant with a nan-family member, the FSW will discuss whether she
wants:
a) Custody placed with DHS, with the family opened as a regular foster home, or,
b} Full custody given to the non-family member. :
B. Inform the mother of applicable Minimum Licensing Requirements and DCFS _po[ncy iﬁa provisional ar
regular foster placement with a family or 2 regular foster placement with: a: non famlly member with
custody placed with DHS is being considered. Any foster or adoptivé. placement with a family or non-
family member, wherein DHS is the custodian, must meet the same child welfare lic%nging reguirements
as a regular foster home prior to the child being placed in the home as defined at A.C.A§.9- -28-402.
C. Inform the mother that a home study must be completed-on, any family or non-famlly member who is
being considerad to take full custedy of the Infant.
D. When applicable, begin the process for opening any identified: famriy member as a pmvisnonal foster
home or any identified non-family member as a regular DCFS foster home {see Policy VI-B; Consideration
of Relatives for Children in Foster Care and Pohcy i Development of JFoster Homes for more
information). . ,:.».)_
£. When applicable, conduct a home study an the requested placements where consideration for custody is
with a family or non-family member, but not with DHS.:
1)} If the home study Is unfavorable;: work with the-mother to identify other possibie placements, or
petition for custody of the chiid upon birth. R
2) If the home study is favorable,when the child Is born; p
the relative or other person |dent|f|ed by the mother. ’
F. Petition the court for custody to be- gwen to DHSfor! placement when the child is born. The court will
assess each case individually and will havearange of options for disposition:
1) Place the chiid In the Identified provisional: foster home or regular foster home.
2) Piace permanent custody wntha r lative or other person and close the case with no DHS
involvement. .
3) Grant guardlanshlp toa re[atwe or other person and close the case with no DHS involvement.
4) Grant custody to DHS and recommend immediate termination of parental rights, If termination of
parental: nghts is granted the Family Service Worker will follow Policy VIII-D: Termination of Parental
Rights.
Gi: ‘lFapplicable. follow DCFS,aPoltcy for case opening, placement, and provision of services to the child.
H. Contact’ ‘the, ADG soclal worker to arrange visitation between the child placed in an out-of-home setting
and the incarcerated mother as stated in Policy VI-C: Maintaining Family Ties in Out-of-Home Placement,
unless such visitation is prohibited by the court, physician, Division, etc,

Ition the court for custody to be given to
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POLICY VI-A: OUT-OF-HOME PLACEMENT CRITERIA
08/2013

The state shall check all appropriate child abuse and neglect registries for information on any prospective foster
or adoptive parent and any household member age 14 and up living in the home before the prospective parent
may be finally approved for placement of that child. This will be done regardless of whether foster care
maintenance payments or adoption assistance payments are to be made on behalf of the chiid. The state shall
also request any other state in which a prospective parent or any household member age. 14 and up has resided
in the preceding five years to check any child abuse and neglect registry it ‘maintains for such information. The
state will comply with any request received from another state to check its own chlld ahuse and neglect registry.

In addition, a child in the custody of the Department shall not be placed in an approved home of any -foster or
adoptive parent uniess all household members 18 and one-half years of age and older, excluding children in
foster care, have had an Arkansas State Police Criminal Record Check

A child in the custody of the Department shall also not be placed in an approved home of any foster or adoptive
parent unless all household members 18 and one-half years of age and older excludlng chiidren in foster care,
have a fingerprint-based FBI Criminal Background Check.

In all custodial placements by DCFS, preferential consideration will be given to an adult relative over a
nonrelated caregiver if the relative caregiver meets:all relevant child protection standards and it is in the best
interest of the child to be placed with the relative caregiver. All potential out-of-state relative placements will
be given the same opportunity as in-state relative placements to choose to become foster homes.
In order to assist:in: placing the-cﬁilq with an appropriate relative, the court will order the parent(s} to provide
the necessary informatian to the Department to locate appropriate relatives:
A. The names, addresses, and phone numbers of any relatives who may be placement resources for the
child;
B. The'names, addresses, and phone numbers and other identifying information on any putative father{s)
of the-child;
C. Any information regarding possible membership or descent from an Indian tribe;
D. Information:necessary to determine financial eligibility for services or foster care.

If the relative meets all relevant child protection standards and it is in the child’s best interest to be placed with
the relative caregiver, the FSW shall discuss with the relative the following two options for placement of the
child in the relative’s home:

A. The relative becoming a DCFS provisional foster home prior to becoming a regular DCFS foster home (if
the relative opts to have his or her home opened as a provisional foster home, the relative shall not be
paid a board payment until the relative is opened as a regular foster hame}; or

B. The relative obtaining legal custody of the child.

For more information on these placement options, refer to Policy VI-B: Consideration of Relatives for Children in
Foster Care.
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Fictive kin to the child may be an appropriate placement option for a child provided the individual meets all
relevant child protection standards and it is in the child’s best interest to be placed with fictive kin. Fictive kin
are defined as persons net related by blood or marriage but who have a strong, positive emotional tie to the
child, and have a positive role in the child’s life such as, godparents, neighbors, or family friends. If an
appropriate fictive kin_is identified as a placement option for a child, the FSW shall discuss with the fictive kin
the following twa options for placement of the child in the fictive kin’s home:
A. The fictive kin becoming a DCFS provisional fostar home prior to becoming a regular DCFS foster home
(if the fictive kin opts 1o have his or her home opened as a provisional foster home, the fictive kin shall
not be paid a hoard payment until the fictive kin is opened as a regular foster home}; or

B. The fictive kin obtaining legal custody of the child.

The child shall remain in a licensed or approved foster home, shelter, or facility, or an exempt child weifare
agency as defined at A.C.A, § 9-28-302({12), until:
A. The relative or fictive kin’s home is opened as a provisional foster home or regular foster home; or,
B. The court grants custody of the child to the relative or fictive kin after a wntten approved home study is
presented to the court; or,

Placement or custody of a child in the home of a relative or other person shall not relieve the Department of its
responsibility to actively implement the goal of the case. :

The court may order a child to remain in a placement if the court fmds the placement is in the best interest of
the child (with the exception that the court shall not order a child to remain in a placement in a foster home that
has been closed or suspended by a child placement agency) after hearing evidence from all parties. The court
shall not spec1fy a particular provider for placement or family services, when DHS is the payer or provider;
however, the court may order a child to: be placed into a licensed approved placement (i.e., no child shall be
placed in a foster home that have been closed or suspended by a child placement agency) after a hearing where
the court makes a finding that it is in the best interest of the child-based on bona fide consideration of evidence
and recommendations fromall the parties.

If the court orders a child to be placed into a licensed approved placement as outlined above, a IV-E eligible child
may still remain .IV-E claimable. However, if the court: orders a child into a specific placement and it is
determined that the court did:not make a finding based on bona fide consideration of evidence and
recommendations from all parties: a IV-E eligible child’s IV-E claimability may be affected.

If the health or welfare of a child is in immediate danger while in a court-ordered placement the Division may
immediately remove the child from the court-ordered placement. If the Division must move a child from a court-
ordered placement due to the health or welfare of a child being in immediate danger, the Division shall notify all
parties within-24 hours of the change in placement. Regarding this type of placement change, a hearing may be
requested by a party to the case, and the hearing shail be held within five business days of receiving the reguest.
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PROCEDURE VI-Al: Initial OQut-of-Home Placement Determination

08/2013

The Family Service Worker (FSW) will:

A,

B.

Contact the OCC Attorney immediately if there is any indication that the child is a member of an Indian
tribe.

Consider placement with appropriate relatives and/or fictive kin. The child is in the custody of the
Division, therefore, the child shall remain in an approved foster home or licensed shelter or facility until a
relative or fictive kin's home is opened as a provisional home. If potential relative and/or fictive kin
placements for foster care are identified, complete CFS-450: Provisional Foster Home Referral, submit to
the appropriate Resource Worker, and refer to Policy VI-B: Consideration of Relatives and Fictive Kin for
Children in Foster Care and related procedures for more information.

Consider appropriate relatives and/or fictive kin who are interested in obtaining legal custody of the
juvenile if identified relatives and/or fictive kin are not interested in becoming a provisional foster home.
Refer to Policy VI-B: Consideration of Relatives and Fictive Kin for Chtldren in Foster Care and related
pracedures for more information, : il

If a potential placement with an appropriate relative or fictive kin is. identifi ed (as elther a potential
provisional foster home/approved foster home or as a relative who is interested in obtaining legal custody
of the juvenile}, refer to Policy VI-B: Consideration of Relatwes and Fictive Kin for Children in Foster Care
and related procedures.

If identified relatives and/or fictive kin are not interested in becon'ﬂ!_g provisional foster parents or
gbtaining legal custody of the Chl[d talk with them about othenwse mamtamlng contact with the child
(e.g., visits, transporting). -

If there are no viable placements. wuth appropriate relatives or fictive kin at the time placement is needed,
select an available foster home or other out-of-home placement that will serve the chifd’s best interest
{see Policy IlI: Services Case Opening and related procedures for mformatlon regarding opening an out-of-
home services placement case).

Continue to discuss with and/or support.appropriate re[atlves and/or appropriate fictive kin's interest in
maintaining connections with the child and/or bewmmg a DCFS foster home throughout the life of the
case if such actions:are in the child’s best interests;.

PROCEDURE Vl-}i3: Placefnerpt of Infants Born to Incarcerated Mothers

08/2013

ot

The Division- of. Children and Family: Services will accept referrals from the Arkansas Department of Correction
(ADC) social worker seeking to find appropriate placements for infants born to incarcerated mothers. If the infant
has a legal father, DCFS will not take any action unless the legal father refuses to assume responsibility for the
child. The ADC social worker. will refer the case to DCFS if the female inmate is unable to identify anyone who
meets specific ADC guidelines for the assumption of care for the infant.

After referral by the ADC social worker, the DCFS Family Service Worker (FSW) will:

A.

Visit with the mother and discuss possible placements for the child. Options include placement with a

family member, a non-family member, or custody placed with DHS.

1) If the mother wants to place the infant with a relative or fictive kin, the FSW will discuss whether the
mother wants;
a) Custody placed with DHS, with the relative or fictive kin opened as a provisional foster home; or,
b) Full custody given to the relative or fictive kin.

2) If the mother wants to place the infant with a non-family member, the FSW will discuss whether she
wants: :
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a} Custody placed with DHS, with the family opened as a regular foster home; or,
h} Full custody given to the non-family member.

B. Inform the mother of appiicable Minimum Licensing Requirements and DCFS Policy if a provisional or
regular foster placement with a family or a regular foster placement with a non-family member with
custody placed with DHS is being considered, Any foster or adoptive placement with a family or non-
family member, wherein DHS is the custodian, must meet the same child welfare licensing requirements
as a regular foster home prior to the child being placed in the home as defined at A.C.A. § 9-28-402,

C. Inform the mother that a home study must be completed on any family or non-family member who is
being considered to take full custody of the infant.

D. When applicable, begin the process for opening any identified family member as a provisional foster
home or any identified non-family member as a regular DCFS foster home (see Policy VI-B: Consideration
of Relatives for Children in Foster Care and Policy VII: Development’of Foster Homes for more
information).

E. When applicable, conduct a home study on the requested placements where consideration for custody is
with a family or non-family member, but not with DHS. .

1} If the home study is unfavorable, work with the mother to. |dentlfy other p055|ble placements, or
petition for custody of the child upon birth.

2) If the home study is favorable, when the child is born, petition the court for custody to. be given to
the relative or other person identified by the mother.

F. Petition the court for custody to be given to DHS: for- placement when the:child is born. The court will
assess each case individually and will have a range of options-for disposition:

1) Place the child in the identified provisional foster home or regular foster home:-

2) Place permanent custody with a relatwe or other person and closé the case Wlth no DHS
involvement.

3) Grant guardianship to a relative'or other person and close the case Wlth no DHS involvement.

4) Grant custody to DHS and recommend immediate termination of parental rights, If termination of
parental rights is granted, the Famlly Service. Worker will follow Policy VIiI-D: Termination of Parental
Rights. p

G. |f applicabie, follow DCFS Policy for case opening, placement, and provision of services to the child,

H. Contact the ADC social worker to arrange visitation between the child placed in an out-of-home setting
and the incarcerated mother as stated in Policy. VI-C: Maintaining Family Ties in Qut-of-Home Placement,
unless such visitation is prohibited by the court; physician, Division, etc.



POLICY VI-B: CONSIDERATION OF RELATIVES AND FICTIVE KIN FOR CHILDREN IN
FOSTER CARE

085/2012%

“Relative” means a person within the fifth degree of kinship_to the child by virtue of blood or adoption. in ail
custodial placements by the Department of Human Services in foster care or adoption, preferential
consideration shall be given to an adult relative over a nonrelated caregiver if the relative caregiver meets ail
relevant child protection standards and it is in the best interest of the child to be placed with the relative
caregiver, If these provisions are met, the Department shall discuss with the relative the fnlluwlng twao options
for placement of the juvenile in the relative’s home:

A, The relative becoming a DHS provisional foster home prior to becoming a regular fOsterhome, or

B. The relative obtaining legal custody of the juvenile,

Per A.C.A. § 9-27-354, placement or custody of a juvenile in the home of & re!atlve shall not reheve the
Department of its responsibility to actively implement the goal of the case. "

“Fictive kin” means a person not related to a child by hlood or mamage, but who has a strong, positive,

emotional tie to 2 child and has a positive role in a child’s fife, If there: are no_available and/or appropriate
relatives within the fifth degree of kinship to the child, thes DCFS shall attempt to identify appropriate fictive
kin, to include people beyond the fifth degree of k:nshrp by virtue of blood or adapnon as a placement option
for the child. If the fictive kin meets ail relevant child'drotection standards and it is in the best interest of the

child to be placed with the fictive kin, the Department shail discuss with the ﬂctave kin the following two options

for placement of the juvenile in the relative’s home: 5
A. The fictive kin becoming a DHS provrsmnal foster home prior to becommg a regular foster home; or, -+
B._ The fictive kin obtaining !egal cus'ody of the;uvemle

The juvemle shall remain in a licensed or apprnved fuster\home, shelter. or facility, or an exempt child welfare
agency until the relative or fictive kin's’s home is. opened as'aregular foster home or the court grants custody of
the juvenile to the relative or ﬁctlve kin after a written approved home study is presented to the court,

If the relative pr fictive kin chooses to okitain legal custody of the Juvenile, a protective services case must be
opened on the child and a case pfan developed to establish permanency for the child. The Division must provide
services similar to the. services that'would have been provided if the child was placed in foster care, and the case
plan must address these services, For example, the child’s health, education, and/or counseling needs should be
addressed in the case plan. Relatives and fictive kin have the option of obtaining permanent custody or
guardianship if all efforts toward reuniﬁcatlon are exhausted and/or to achieve case plan goals for permanency.
If the court’ grants permanent l:ustudv, or guardianship is granted, the protective services case will be closed,

If Termmatlon of Parental Rights ('IPR) is an option for the case, the relative o1 fictive kin s eligible to adopt the
child and can receive services identified in Policy VIII-i: Adoption Subsidy and related procedures, if the child is
eligible. :

PROCEDURE VI-B1: Provisional Foster Home Placement for Children in Foster
Care
098/2013%

The Family Service Worker will:
A.  Ask the child’s parentis) or legal guardian(s) from whom custody was removed ta provide information on
appropriate relatives and fictive kin to include, s available (if not already provided):

-
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The names, addresses, and phone numbers of any relatives or ficiive kin who may serve as
appropriate placement resources for the child;

The names, addresses, phone nurnbers, and other identifying information of any putative father(s)of
the child.
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An expedited Child Maltreatment Central Registry Check (via CFS-316 Request fur Arkansas Child
Maltreatment Central Registry Check);
An expedited State Police Criminal Record check [via CF$-342: State Pollce Crlmlnal Record Check};
A vehicle safety check; and,
Submission of the FBI Criminal Record Check (FBI results. do not have to be o€ received in: order to open
the provisional foster home, but results must be recelved dnd clear and-chearwithin sixé months in
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<) Document placement selection on the CFS-6010: Case Plan by keying the “Plan Goals* and the
“Needs/$vc” screens in the “Treatment” portion of the “Case Plan” section of CHRIS.

d) Assist the relstivesprovisional foster parents in applying for benefits if appropriate. Until the
#=heeive'sprovisional foster home is opened as a regular foster home, the relative/fictive kin
may apply for and receive benefits for which the relstiveprovisional foster parents may be
entitted due to the placement of the child in the home, such as benefits under the Temporary
Employment Assistance (TEA} Program or the Supplemental Nutrition Assistance Program
{SNAP).

e} Assess the situation with the Resource Worker and Supervisor(s) if the family does not come
inte compliance within $ix& months of the placement of the chlld\m the home and
recommend to OCC on how the case should proceed (i.e., rematn’in foster care or have a
completed approved home study and recommend custody to the relatwe)

f) Coltaborate with the Resource Worker to ensure that the relative(s)is completlng the process
for foster home approval. If the relative’s home is not fully. ||censed as'a.foster home within &
months of the placement of the chiid in the home: 'm

i.  The Department shall remove the child from the re!atwes home and close the
retative’s provisional foster home and: place child in an approved or licensed
placement; or,

il.  Thecourt shall remove custodv from the Department and grant custody of the child
to the relative. o

). Complete the CFS-6024: Permanency Planning Hear:ng Court Repert and submlt to the FSW Supervisor for+ - Formatted Indent; Left: 0.25", Tab stops:
review and approval, Li 0.25"

N

K. If approved by the FSW Supervisor, submit CFS-6024 Permane: Plannlng Hearing Court Report to the
QCC attorney, CASA, and all other required parties: wlthln 14 days prior to any Permanency Planning
Hearing scheduled for the case..

L. Hold staffings, as needed, In accordance wlth Procedure IV Blr 4Case Staffings} and update the CFS-6009:
Famlly Strengths, Needs, and Risk Assessment (FSNRA) and.CF5-6010: Case Plan.

M. Invite the Adoption Specialist to the staffifig when-appropriate.

N. Conduct a staffing to-discuss closure when: apgropriate.

The Resource Worker will: -

A. Process any received CF5-450: Provlslonal Foster Home Referral by {see Procedure VII-C1: Background
Check Pracessing for more: Ir]formatlon)~ ~
1) Condilcting an expedited Child Maltreatment Central Registry Check {via CF5-316: Request for

Arkansas: Child Maltreatment Central Registry Check);

2) Conductlngfan expedlted State Palice Criminal Record check {via CFS-342: State Police Criminal

Record Checkl™,

3) > Conducting a Wehlcle Ssafety Program [DMV) Ceheck {driving record points will be computed in
DCFS Central Office, and the results, including qualification or disqualification, will be forwarded
to the Resource Worker for inclusion in the applicanitien file; see Procedure VI-C1 for forms
which must be completed); and

4) Submitting the FBI Criminal Record Check (FBI results do not have to e received in order to open
the provisional foster home, but results must be received and clear within &$x months in order
to approve as a regular DCFS foster home),

5] Completing a visual inspection of the home {via CFS-446: In Home Consultation Visit Report). See
Procedure VII-C2: In Home Cansuitation Visit for more information.

B. Explain to the relativefsi/fictive kin that, if opened as a provisional foster home, they will not receive a . - { Formatted: Underiine 7 )
board payment until they are opened 2s a fully approved DCFS Foster Home which must occur within sixe S DT R

months of being opened as a provisional foster home.

C. Explain to the farsilyretative/fictive kin other processes related to becoming a provisional and, ultimately, . - -{ Formatted: Underlino"
a regular DCFS foster home (see Palicy ViI: Development of Foster Homes and related procedures). SRR



D.

E.

F.

G.

Keep the child’s FSW informed of progress and/or any challenges to opening the relative as a provisional

foster home.

Collaborate with the child’s FSW to evaluate:

1) How the other children and adults in the home will affect the successful development of a chitd in
foster care; and,

2} Howthechild in foster willimpact the other members of the home.

If the relative/fictive kin and relativeffictive kin’s home are appropriate to open &s a provisional foster

home, complete CFS-452: Provisional Foster Home Verification and CFS-474: Provisional Foster Home
Checklist with the family and file in the provider record.

Return a copy of the completed CF5-450 to the child’s FSW regardless of whether or not the
relative/fictive kin's home is opened as a provisional foster home.
H. _Enter ashe relative Into CHRIS as a Provider opening two placement services: Prmnsmnal (Relatlve)
Placemnent (No Board) Service, and Foster Family Home Service. The Provisional. (Relative} Flacement (No
Board) Service must be quickly approved (once the necessary requirements are received), while the
Foster Family Home Service has Applicant Status awaiting compliance (all'required chéicks, certifications
and training) for approval. In CHRIS, the relative will have only one Provider Number shomng two services
provided by the family.

i

Kl Enter fictive kin intc as a Provider opening two placement services: Prowsmnal (Flcuve Kiry) P!acement {No

.

Board) Service, ang Foster Family Home Service. The Provisienal (Flc‘twe Kin} Placerient (N¢ Board

Service must be guickly approved (once the necessarvirequirements’ arerecewed], while the Foster Famllv '

Hame Service has Applicant Status awaiting compliance [all required checﬁs ceruflcatlons and training),
for approval. fn CHRIS, the fictive wil] have caly one Provnder Number showiris two services provided by

the family, B
). _Request any necessary policy waivers and/or alternatwe compllances to ‘waive non-safety standards for
the relative/fictive kins prior to referringthem-to tramlng

LK. Refer to Policy VIl: Development of Foster Homes, to contlnue wsth the process of opemng the provlslona]

foster home as a reguiar DCFS foster home.:.

KL, Support the relative/fictive kin throughout the rncess of hecommg 2 provisional and regular DCFS foster

home.

M. Assess the situation with the FSW and Supe_rylsor(s) if the relative does not come into compliance within

The FSW Supervisor will:

A,
B.

sixé months of the placernent of the child in the home.

Conference with and support the ESW ony the caseas necessary.
Review and appr_pve CFS—6024 Permanency Planning Hearing Court Report.

The Resource Worker Supervisor wilf:

A.-

Conference w1th and supporttﬁe Resource Worker as necessary regarding opening the provisional foster

PROCEDURE VI-B2: Relative and Fictive Kin Custody for Children in Foster Care
0R2/2013% ‘

The Family Service Worker will:

A

Ask the parent(s) or legal guardian{s) from whom custody was removed to provide information on

appropriate relatives to include, as available {if not already provided}:

1) The names, addresses, and phone numbers of any relatives who may be placement resources for the
child;

2) The names, addresses, phone numbers and other identifying inforrnation on any putative father(s) of
the child.
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B. If appropriate relatives cannot be identified or are otherwise not able to serve as a ptacement resource,

ask the parent(s] or lezal guardian(s) from whom custody was removed to provide |nformat|an on {Formatted Underhne \,
aopropriate fictive kin to inc tuds, as available (if not already provided): 5 EE i
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hile, L - -{ Formatted Font: Callbn i
B-L. Interview the chlrd i age appropraate, te assess how the chitd may feel about p[acement with a spemfec -
relative or fictive kin, -{ Formatted: Under! i
D. Complete the home studv, to inciude Central Re_g,strv Checks, State Police Criminal Background Checks 2L
and Vehicle Safety (DMV} Program Checks ;on all applicable household members, on the relative or fictive . r;’LFormatted: Underline 1
kin and submit to the FSW Supervisor for review and approval. . o *‘LFormatted: Underline :

. Based on theresuits of the background checks listed above, request any necessary 'DCi‘E_StPoli Waivers. =~ _;lr ted - !
B-F. If FSW Supervisor approval is attained, submit the home study to the court with the recommendation to - __ Formatted: Underline ;
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F-H. Schedule a staffing within 30 days of opening the protective. services case, { ?rmmz Ur!gerhng — — i

&L lnvite the child’s parents, relatives, the child (if age zppropriate)and community prowders as appropriate. . o
During the staffing these Individuals will determine;the permanency goal for the child: reunification,
permanent custody with the relative, guardianship; or: adoption. T

H-). Complete or update the CFS-600%: Family Strengths, Needs, and Risk Assessment (FSNRA) within 30 days
of opening the protective services case and submit to the FSW Supervisor for | review and approval.

LK. _Develop or update the CFS-6010; Case Plan W|thin 30-da s of o enlng the protective services case and
submit to the FSW Supervisor for review and approva

L. Complete the CFS-6024: Permanency Plannlng Hearing, Court Reporrand subrnit to the FSW Supervisor for
review and approval.

EAYR After receiving approval from ther FSW Supervfsor ‘for the CF5-6024: fermanency Planning
Hearing Court Report, submit to the. OCC attor ‘within 14 days prior to any Permanency Planning
Hearing scheduled for the case.

L:N. Submit the CF5-6024:.Permanency Plannlng Hearing Court Report to OCC, CASA and ail parties no later
than 14 days before the scheduled Permanency,Planning Hearing.

M-O. Hold staffings; as needad, in accordance with Procedure IV-B1:Case Staffings and update the CFS-
6009: Family Strengths, Needs, and Risk: Assessment (FSNRA) and CFS-6010: Case Plan.

M-P. Invite the Adaption Specialist to the staffing when appropriate.

-0, Conduga staffing to discuss closure when appropriate,

R

The FSW Supervisor will:

A.. Review and approve thé home study

8. Review dnd. approve the CFS—GOOQ Family Strengths, Needs, and Risk Assessment (FSNRA} within 30 days
of the FSW'{ opemng the-protective services case,

C. Review-and approve the CFS-6010: Case Plan within the 30 days of the FSW opening the protective
services case,

D. Review andvapprove the CFS-6(24: Permanency Planning Hearing Court Report prior to the FSW's
submission of this report to the OCC attorney,

E. Conference with and support the FSW on the case as necessary.

The Adoption Specialist will:
A. Attend staffings when invited.
B. Keep his or her Adopticn Supervisor informed of the child’s permanency goal and progress toward that
goal.
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POLICY VI-B: CONSIDERATION OF RELATIVES AND FICTIVE KIN FOR CHILDREN IN
FOSTER CARE

08/2013

“Relative” means a person within the fifth degree of kinship to the child by virtue of blood or adoption. In all
custodial placements by the Department of Human Services in foster care or adoption, preferential
consideration shalt be given to an adult relative over a nonrelated caregiver if the relative caregiver meets all
relevant child protection standards and it is in the best interest of the child to be placed with the reiative
caregiver. If these provisions are met, the Department shall discuss with the re!atlve the following two options
for placement of the juvenile in the relative’s home: ;

A. The relative becoming a DHS provisional foster home prior to becoming a: regular foster home; or

B. The relative obtaining legal custody of the juvenile. g

Per A.C.A. § 9-27-354, placement or custody of a juvenile in the home. of a relatlve shall not relieve the
Department of its responsibility to actively implement the goal of the'case:] :

“Fictive kin” means a person not related to a child by blood or marriage;‘?’"but who has a strong, positive,
emotional tie to a child and has a positive role in a child’s life. If there are no available and/or appropriate
relatives within the fifth degree of kinship to the child, thei’DCFS shall attempt to' ‘identify appropriate fictive
kin, to include people beyond the fifth degree of kinship by virtue of.blood or adoptioh, as a placement option
for the child. If the fictive kin meets all relevant child protection standaids.and it is in the best interest of the
child to be placed with the fictive kin, the Department shall dlscuss with the fictwe kin the following two options
for placement of the juvenile in the relative’s Home:. I,v
A. The fictive kin becoming a DHS prowsuonal foster home prlor ‘to becomlng a regular foster home: or,
B. The fictive kin obtaining Iegal custodv of the juvemle

The juvenile shall remain in a licensed or approved foster home;, shelter, or facnhty, or an exempt child welfare
agency until the relative or fictive kin’s home'is: opened as a regular foster home or the court grants custody of
the juvenile to the relatwe or fictive kin after a wrltten approved home study is presented to the court.

If the relative or fictive kin: chooses to obtain legal custody of the juvenile, a protective services case must be
opened on the child.and a case plan developed to’ ‘establish’permanency for the child. The Division must provide
services similar.to the services that:'would have been prowded if the child was placed in foster care, and the case
plan must address these services. For example, the ohlld's heaith, education, and/or counseling needs should be
addressed-in the case plan. Relatives; “and fictive kin have the option of obtaining permanent custody or
guardianship if all efforts toward reumf:cation are exhausted and/or to achieve case plan goals for permanency.
If the court grants permanent custody, or guardlanshlp is granted, the protective services case will be closed.

If Termination of Parental Rights (TPR) is an option for the case, the relative or fictive kin is eligible to adopt the
child and can recelve serv:ces |denttf:ed in Policy VIII-I: Adoption Subsidy and related procedures, if the chifd is
eligible. : =

PROCEDURE VI-B1: Provisional Foster Home Placement for Children in Foster
Care

08/2013

The Family Service Worker will:
A, Ask the child’s parent(s) or legal guardian(s) from whom custody was removed to provide information on
appropriate relatives and fictive kin to include, as availahle (if not already provided):



1) The names, addresses, and phone numbers of any relatives or fictive kin who may serve as
appropriate placement resources for the child;

2) The names, addresses, phone numbers, and other identifying information of any putative father{s}of
the child.

Complete CF5-450: Provisional Foster Home Referral and provide to the local Resource Worker

immediately.

Keep the Resource Worker informed of any changes to the child’s need for a provisional placement and

any other relevant information.

Ensure that the Resource Worker conducts a review of the prospective provisional home to include:

1) An expedited Child Maltreatment Central Registry Check (via CFS- 316 Request for Arkansas Child
Maltreatment Central Registry Check);

2) An expedited State Police Criminal Record check (via CFS-342: State Pollce Crlmmal Record Check);

3) Avehicle safety check; and,

4} Submission of the FBl Criminal Record Check (FBI results do not have to be recelved in order to open

*  the prowsronal foster hame, but results must be received. "and clear within six. months in order to

5}
Based on the results of the background checks listed above, begmx the process or: requestang any
necessary Alternative Compliances or DCFS Policy Waivers, if applicable, -

If the provisional foster home placement appears v:able,,lntewlew the chlld i age appropriate, to assess
how the child may feel about placement with the relative and.make individualized placements ona
case-by-case basis in the best interest of the child. '

Collaborate with the Resource Worker to evaluate: ‘1-":5
1) How the other children and adults d]4] the home will affect the succ ._d_evelopment of a child in
foster care; and, g

2) How the child in foster care. w1|l impact the other members of the home

If, after the Resource Worker Has' completed all: ‘necessary steps to open the family as a provisional home

{see below for more information}, it’ ls“determlned that placement with the family is in the best interest of

the child: ‘ :

1) Arrange at [east one pre- placement vis tfor the child before the initial placement and before any
subsequent changes in placement if possrble and appropnate

2) Contact the’ OCCAttorney immediately if chtld‘!s bemg moved from one Out-of-Home Placement to
another (see Procedure VII-K1) if that placement was not considered to be a temporary placement
{see: Appendlxl Glossary) G

3) Provide the child’s parent ) with PUB- 11 What Happens When Your Child and Family Are Involved
with DCFS?

4) - Provide the prospective provrsmn_ 'foster family with PUB-15: A Relative’s Guide to the Arkansas
‘Child Welfare System, . S

5) Place the child in the prowsmnal home and:

a)5 When a child is placed in a provisional foster home for a 72 hours hold, ensure that the
** provisional foster parents acknowledge they will not allow the alleged perpetrator access to
the ch|lcl.thatls not supervised by the Division until the investigation is complete and will not
allow any’ contact with the alleged offender thatis not approved or authorized by the Division
or the court after the investigation is completed {if found true).

b) Ensure that the provisional foster parents understand that they must work with their
Resource Worker to complete any corrective actions necessary to bring the home into
compliance with Minimum Licensing Standards and DCFS Policy within six months or their
home will be closed and the child removed.

¢} Document placement selection on the CFS-6010: Case Plan by keying the “Plan Goals” and the
“Needs/Svc” screens in the “Treatment” portion of the “Case Plan” section of CHRIS.

d} Assist the provisional foster parents in applying for benefits if appropriate. Until the
provisional foster home is opened as a regular foster home, the relative/fictive kin may apply
for and receive benefits for which the provisional foster parents may be entitled due to the




placement of the child in the home, such as benefits under the Temporary Employment
Assistance (TEA) Program or the Supplemental Nutrition Assistance Program {SNAP).

e} Assess the situation with the Resource Worker and Supervisor(s) if the family does not come
into compliance within six months of the placement of the child in the home and recommend
to OCC on how the case should proceed (i.e., remain in foster care or have a completed
approved home study and recommend custody to the relative}.

f}  Collaborate with the Resource Worker to ensure that the relative(s) is completing the process
for foster home approval. If the relative’s home is not fully licensed as a foster home within 6
months of the placement of the child in the home:

i The Department shall remove the child from the relative’s home and close the
relative’s provisional foster home and place child. |n an approved or licensed
placement; or, .,

ii.  The court shall remove custody from the Department and grant custody of the child
to the relative. -

). Complete the CFS-6024: Permanency Planning Hearing Court Report; it to the FSW Supervisor for
review and approval. :

K. If approved by the FSW Supervisar, submit CFS-6024: Permanency Plannmg Hearmg‘Court:Report to the
OCC attorney, CASA, and all other required partjes wuthrn 14 days prior. to any Permanency Planning
Hearing scheduled for the case.

L. Hold staffings, as needed, in accordance with Procedure iV—Bl Case Staffings and update the CFS-6009:
Family Strengths, Needs, and Risk Assessment (FSNRA) and CFS- 6010 CasePlan,

M. Invite the Adoption Specialist to the staffing when approp_nate ‘

N. Conduct a staffing to discuss ciosure wherr'fa‘ppropriate.

5
F

The Resource Warker wil:

A. Process any received CFS-450: Provrsuonal Foster Home Referral by {see Procedure VII-C1: Background
Check Processing for more mformatuon) S o

1) Conducting an expedited Child; Maltreatment Central Reglstry Check {via CFS-316: Request for
Arkansas Child Maltreatment Central Registry Check)
2} Conducting an expedited State Police® Crlmmal Record check {via CFS-342: State Police Criminal
Record Check), i S
3) Conducting:a:Vehicle Safety Program (DM- ) Check {driving record points will be computed in
_DCFS.Central Off'ce, and the results, including qualification or disqualification, will be forwarded
to the Resource Worker for mclusron in the applicant file; see Procedure VII-C1 for forms which
; must be completed):* and ey
" 4) Submitting the EBI Crtmln‘al Record Check {FBI results do not have to be received in order to open
" the provisional foster home but results must be received and clear within six months in order to
. approve as a regular DCFS’ foster home).
5} Completing a visualinspection of the home {via CFS-446: In Home Consuitation Visit Report). See
Procedure VII-C2: In Home Consultation Visit for more information.

B. Explainto the: relatwe[ ictive kin that, if opened as a provisional foster home, they will not receive a board
payment until they-are opened as a fully approved DCFS Foster Home which must occur wnthm six months
of being opened as a provisional foster home.

C. Explain to the relative/fictive kin other processes related to becoming a provisional and, ultimately, a
regular DCFS foster home (see Policy VII: Development of Foster Homes and related procedures).

D. Keep the child’s FSW informed of progress and/or any challenges to opening the relative as a provisional
foster home,

£. Collaborate with the child's FSW to evaluate:

1) How the other children and adults in the home will affect the successful development of a child in
foster care; and,
2) How the child in foster will impact the other members of the home.




if the relative/fictive kin and relativeffictive kin’s home are appropriate to open as a provisional foster
home, complete CF5-452: Provisional Foster Homie Verification and CF5-474: Provisional Foster Home
Checklist with the family and file in the provider record.

Return a copy of the completed CFS-450 to the child’'s FSW regardiess of whether or not the
relative/fictive kin’s home is opened as a provisional foster home.

Enter a relative into CHRIS as a Provider opening two placement services: Provisional (Relative) Placement
(No Board) Service, and Foster Family Home Service. The Provisional (Relative) Placement {(No Board)
Service must be quickly approved {once the necessary requirements are received), while the Foster Family
Home Service has Applicant Status awaiting compliance (all required checks, certifications and training)
for approval. In CHRIS, the relative will have only one Provider Number showmg two services provided by
the family.

Enter fictive kin into as a Provider opening two placement services: Prowsmnal (Fictive Kin} Placement (No
Board) Service, and Foster Family Home Service. The Provisional {Fictive Kin) Placement {No Board)
Service must be guickly approved {once the necessary requirements are received):.while the Foster Family

Home Service has Applicant Status awaiting compliance (all required checks, certifications and training)

for approvail. In CHRIS, the fictive will have only one Provider Number showmg two services provided by
the family. R

Request any necessary policy waivers and/or alternative compliances to waive non—safety'-standards for

the relative/fictive kin prior to referring to training._

Refer to Policy VIi: Development of Foster Homes, toic

foster home as a regular DCFS foster home,

Support the relativeffictive kin throughout the processof becomil

home.

Assess the situation with the FSW and: Superv:sor(s) if the relatlve does not come into compliance within

six months of the placement ofthe,chlld in the home. e

inue with the procéss of opening the provisional

a provisional-'énd'?egﬁ!ar DCFS foster

The FSW Supervisor W|II

08/2013

o

The Family Serwce Worker will:

A

Ask the® parent(s) or legal: guardlan(s) from whom custody was removed to provide information on
appropriate relats\{es to mclude as available (if not already provided):
addresses and phone numbers of any relatives who may be placement resources for the

2) The names, addresses, phone numbers and other identifying information on any putatlve father(s) of
the child.

If appropriate relatives cannot be identified or are otherwise not able to serve as a placement resource,

ask the parent(s) or legal guardian(s) from whom custody was removed to provide information on

appropriate fictive kin to include, as available {if not already provided):

1} The names, addresses, and phone numbers of any fictive kin who may be placement resources for the
child.

Interview the child, if age appropriate, to assess how the child may feel about placement with a specific

relative or fictive kin.




P.

Q.

The FSW Supervisor will:

A,
B.

C.

D.

Complete the home study, to include Central Registry Checks, State Police Criminal Background Checks,

and Vehicle Safety (DMV) Program Checks on all applicable household members, on the relative or fictive
kin and submit to the FSW Supervisor for review and approval.

Based on the results of the background checks listed above, request any necessary DCFS Policy Waivers.

if FSW Supervisor approval is attained, submit the home study to the court with the recommendation to
place the child with the relative or fictive kin so that the relative or fictive kin may obtain legal temporary
custody.

Open a protective services case on the child if the court grants temporary custody to the relative or fictive
kin.

Schedule a staffing within 30 days of opening the protective services case.

Invite the child’s parents, relatives, the child {if age appropriate} and community providers as appropriate.
During the staffing these individuals will determine the permanency goai_ for the child: reunification,
permanent custody with the relative, guardianship, or adoption.

Complete or update the CF5-6009: Family Strengths, Needs, and Risk Assessment (FSNRA) within 30 days
of opening the protective services case and submit to the FSW Supervnsor for review’and approvai.

Deveiop or update the CFS-6010: Case Plan within 30 davs of op ctive-services case and
submit to the FSW Supervisor for review and approval. :
Complete the CFS-6024: Permanency Planning Hearing Court Report and submlt to the
review and approval.

After receiving approval from the FSW Supervisor for the CFS-6024: Permanency Planning Hearing Court
Report, submit to the OCC attorney within 14 days prlor-:’t" any Permanency Planmng Hearing scheduled
for the case. ’
Submit the CFS-6024: Permanency Planning Hearing Court Report
than 14 days before the scheduled Permanency Planning Hear:ng
Hold staffings, as needed, in acco_rdance with Procedure IV(Bl.Case Stafﬁngs and update the CFS-6009:
Family Strengths, Needs, and Rlsk'ﬁssessment (FSNRA) and CFS-6010: Case Plan.

Invite the Adoption Specialist to the. staffng when . appropriates,
Conduct a staffing to discuss closure w_ en appropnate : v

LTS'upervisor for

s CASA and all parties no later

Review and approve the home study.

Review and approve:the CFS-6009: Family Strengths
of the FSW. opemng the protectlve services case. .

Review:and“approve the? CFS 6010: Case PIan W|thin the 30 days of the FSW opening the protective

serwces case.

Review and approve the CFS 6024 Permanency Planning Hearing Court Report prior to the FSW's

submission of this report to the olac] attorney

Conference with and support the FSW on the case as necessary,

.-:\ i ,”

Ne'eds, and Risk Assessment (FSNRA) within 30 days

The Adoption Spemahst will:

A,
B.

Attend stafﬁngs when invited.
Keep his or: Het: Adopt:on Supervisor informed of the child’s permanency goal and progress toward that
goal.



EXCERPT: POLICY VII-A

Vil. DEVELOPMENT OF FOSTER HOMES _
POLICY VII-A: FOSTER HOME PURPOSE AND ROLES

018/2013%

The development of quality foster homes is a process essential for ensuring the safety and well-being of children
in care while concurrently supporting children’s permanency goals.— The foster family is part of a team also
comprised of DCFS, the child in foster care, the custodial/non—custodial parents and other appropriate
community members. When these team members cooperate and understand their own and each-otheeseach
ather’s’ roles, the quality of the experience for everyone is increased and the well—being of the child and his or
her family is positively affected. ",

There are two types of DCFS foster homes: Provisional Foster Homes and Regular Foster Homes,

Provisional foster homes are identified and recruited by the Family Service Workér; who; inan effort to preserve
family connections and expedite placement, may seekto place a child in foster care with a relative or fictive kin.

"Relative” means a person within the fifth degree of kmshlp by.virtue of blood or adoption (see POLICY VI-A] if
one has been identified and is appropriate. “Fictive kin” means & persbmnotrelated by bload or marriage, but
wha has a strong, positive, emotional tie 0.3 r.h:]d and has. & posatwe role in the child’s life if one has been
identified and is appropriate. % »

The purpose of opening a provisional foster home is to:enable DCFS to make an expedited placement for a child
with a relative or fictive kin with whom a bond’ already exists. “Therefore, a provisional home may be opened
before the results of the FBL. rB‘ackground Check:are recewed before the provisional foster parents have
completed the pre-service training; and before a full Kome study is finished (however a visual Inspection of the
home is required before placement in:a:provisional- home). These are the only differences in initial approval
requirements, including M. Mmmimum Lhcensmg ;eq&memen%sStandards, between provisional foster homes and
regular foster homes m Arkansas. - 7

Once opened as a provnsfonal home, DCFS staff works with the foster parents in that home to bring them into
full compllance within:a six. rnonth perlod. -Provisional foster homes that are not in full compliance at the end of
six months must be l:losed and. the chlld(ren] removed, unless the relative has acquired custody.

During the gnod ofta“ ithat the hame s on provisional status, 3 foster care board payment is not provided.

However, provisional fostet: parents may apply for and receive benefits for which the refative is entitled due to
the placement of the child in the home {e.g., SNAP), Provisional foster harmes may also receive child suppert or

.
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any federal benefits (e:5., 5SAl paid on behaif of the child, as applicable.

-If the home is opened as a regular foster home, 2 foster care poard payment will then be provided to help

support the needs of the child placed in the home. However, if the home received any child support and/or any
federal benefits pain on behalf of the child while the home was on provisional status, those child support
payments and/or federal benefits must then be transferred ta the Division to reimburse the state for foster care

board payments and other expenses as appropriate,

Once opened as a fully approved foster home, the foster parents may then request to care for children who are  _

not related or_ngt fictive kin-rsa-relative children in foster care with the understanding that additional

{Formatted Underlme

- ‘{ Fonnatted: Underline

" { Formatted: Underline

- - Formatted; Undertine



EXCERPT: POLICY VII-A

evaluation of their home would be required to ensure that it would be an appropriate placement for children
who are not related or not fictive kin to the foster parent{s). nor-ralative-childean,

DCFS is licensed to approve foster homes. Regular Foster Homes are approved foster homes that may provide
care for bath related and non-related chiidren. In addition, a Regular Foster Home may also serve, if desired, as
an informal respite home, -An informal respite home is an approved DCFS foster home that can provide
temporary care {no more than seven continuaus days at one time) for children in cut-of-home placements when
the children’s full-time foster family is unable to do s and a member of the foster family’s support system
cannot assistr {Ssee POLICY VII-G: ALTERNATE CARE:).

DCFS staff are only parmitted to be agency-approved foster homes for informal respite":'are.p;.lrposes but may

not serve as an informal respite home for children/youth on their own caseload -The Area-DCFS Director or

designee must give prior approval to any employee seeking to become an agencw—é’pgrcvedé"informal respite
home provider.- -Each DCFS employee’s request to serve as an informal respite care home.will be assessed on a
case-by-case basis, Staff from & different county or a contract provider must-assess and“approve the home.
Employees shall not use their employment status as a means to obtain information about the child’s case, gain
services, or receive preferential treatment. ; i

However, in situations where Divislon staff are relatives of children place"d-.in DHS custody, and it is in the best
interest of the child to be placed with the relative; the DCFS Director may grant approval for the
relative femployee to serve as a full-time foster home on a case-by-case hasis. "'."j L

N

For additional information, see PUB-11; What Happens Wheli){qyg Child and Family Are Invalved with DCFS?,
PUB-22: Standards of Approval for Foster and Adoptive Homeg:and_.PUB‘-ao:-lfgster Parent Handhook.
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EXCERPT: POLICY VII-A

Vil. DEVELOPMENT OF FOSTER HOMES
POLICY ViI-A: FOSTER HOME PURPOSE AND ROLES

08/2013

The development of quality foster homes is a process essential for ensuring the safety and weil-being of children
in care while concurrently supporting children’s permanency goals. The foster family is part of a team also
comprised of DCFS, the child in foster care, the custodial/non-custodial parents and other appropriate
community members. When these team members cooperate and understand their own and each other’s roles,
the quality of the experience for everyone is increased and the well-being of the child and his or her family is
positively affected.

There are two types of DCFS foster homes: Provisional Foster Homes and Regular Foster Homes,

Provisional foster homes are identified and recruited by the Family. Service Worker, who,.in an effort to preserve
family connections and expedite placement, may seek to place a child in foster care with a relative or fictive kin.
“Relative” means a person within the fifth degree of kinship by virtue of blood: or adoption (see POLICY VI-A) if
one has been identified and is appropriate. “Fictive kin” means a person not related. by blood or marriage, but
who has a strong, positive, emotional tie to a child and has a positive role in the child’s life if one has been

identified and is appropriate.

The purpose of opening a provisional foster home is to enable DCFS to make an expedited placement for a child
with a relative or fictive kin with whom a bond: already exists. Therefore, a provisional home may be opened
before the results of the:FBl Background Check’ are received, before the provisional foster parents have
completed the pre-service training, and before a full home study.is finished (however a visual inspection of the
home is required before placement in a provisional home). These are the only differences in initial approval
requirements, including Minimum Licensing Standards, between provisional foster homes and regular foster
homes in Arkansas: ..

Once opened as a provisional home; DCFS staff works with the foster parents in that home to bring them into
full compliance within a six month period: Provisional foster homes that are not in full compliance at the end of
six months must be closed and the child(ren):removed, unless the relative has acquired custody.

During the period. of time that the home is on provisional status, a foster care board payment is not provided.

However, provisional foster parents may apply for and receive benefits for which the relative is entitled due to

the placement of the child in the home (e.g., SNAP). Provisionai foster homes may also receive child support or
any federal benefits {e.g., $5A) paid on behaif of the child, as applicable.

If the home is opened as a regular foster home, a_foster care board payment will then be provided to help
support the needs of the child placed in the home. However, if the home received any child support and/or any
federal benefits pain on behalf of the child while the home was on provisional status, those child support
payments and/or federal benefits must then be transferred to the Division to reimburse the state for foster care
board payments and other expenses as appropriate.

Once opened as a fully approved foster home, the foster parents may then request to care for children who are
not related or not fictive kin children in foster care with the understanding that additional evaluation of thelr
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home would be required to ensure that it would be an appropriate placement for children who are not related
or not fictive kin to the foster parent(s). .

DCFS is licensed to approve foster homes. Regular Foster Homes are approved foster homes that may provide
care for both related and non-related children. In addition, a Regular Foster Home may also serve, if desired, as
an informal respite home. An informal respite home is an approved DCFS foster home that can provide
temporary care {(no more than seven continuous days at one time) for children in out-of-home placements when
the children’s full-time foster family is unable to do so and a member of the foster family’s support system
cannot assist (see POLICY VII-G: ALTERNATE CARE).

DCFS staff are only permitted to be agency-approved foster homes for informal respite care purposes but may
not serve as an informal respite home for children/youth on their own caseload. The DCFS Director or designee
must give prior approval to any employee seeking to become an agency-approved informal respite home
provider. Each DCFS employee’s request to serve as an informal respite care home will be assessed on a case-by-
case basis. Staff from a different county or a contract provider must assess and approve the home. Employees
shall not use their employment status as a means to obtain information'iabbut'-the..child’s case, gain services, or
receive preferential treatment. SR

However, in situations where Division staff are relatives of children placed in DHS custody, and it is in the best
interest of the child to be placed with the relative, the DCFS Director may grant approval for the
relative/employee to serve as a full-time foster home on a caseebv-case basis.

For additional information, see PUB-11;: What Happens When Your Child and Family Are Involved with DCFS?,
PUB-22: standards of Approval for Foster and Adoptive Homes and PUB-30: Foster Parent Handbaok.



EXCERPTS: POLICY VII-C AND RELATED PROCEDURES

POLICY VI-C: FOSTER HOME ASSESSMENT PROCESS
08/20132

Relationship Stability -
A. In a two-parent home, each-persenboth parents shall be joint applicants and eachepessonboth
applicants shall actively participate in the approval process. The couple shall. .demonstrate a stable
relationship. In assessing relationship stability, considerations may include ma]or Ilfe changes such as:
+ Death or serious illness among family members
s Marriage, separation, divorce, or other significant changes in the couple H relatlonsh;p
*  Additlon of household members (e.g., birth, adoption, aging relatwe movingin}
s Loss of or change in employment

BACKGROUND CHECKS ™
In addition to ensuring that homes meet the basic criteria, the leslon shalt only place children in approved
foster homes where the foster parents and appropriate members of the household have been cleared through a
series of background checks: the Arkansas Child Maltreatment Central. _Registry,s the Arkansas Adult
Maltreatment Central Registry, the Arkansas State Police Criminal Record Check and an B8 Criminal Background
Check {with the exception that placements may be made in Provisional Foster Homes befare FBI results are
received). Any household member who resides in the hume for more than threed cumulative months in a
calendar year (e.g. an adult biological child of the foster. parents ‘who is! home for the summer and holiday
breaks or a relative who visits for 6six weeks twice: ayear) musticlear all backgrcund checks.

Child Maltreatment Central Registry - Foster parentf'and all other members of the household age 148 years and
older, excluding children in foster care, must be: clearerl hrough the Arkansas Child Maltreatment Central
Registry. The Arkansas Child Maltreatment Central Reglstry:iCheck will be repeated every two years on all
appropriate household members. If applicable;: . Chlld Maltreatment Central Registry Check shall also be
conducted on each household member age 140 years or.older [n any state of residence in which they have lived
for the past fivesix years, and in| their stat of employment, if dlffererlt, for reparts of child_ maltreatment. ]

Aduit Mal‘treatmeﬂt Central Reglstryr, Foster parents and ail other members of the household age 18 and one-
half years and older;: -excluding children in foster care, must be "cleared through the Arkansas Adult
Maltreatment Central Reglstry As soon as possible after a household member, excluding children in foster care,
reaches. his or her 181 brrthdav. the paberwork to request the Arkansas Adult Maltreatment Central Registry
Check musf_be initiated:to ensure r_esults are received by the time that household member reaches 18 and one-
haif years:of ‘dgénThe Arkansas-Adult Maltreatment Registry check will be repeated every two years on all
appropriate household“r'némbers.

State Police Cﬂmrnal Recard Check - Foster parents and all other members of the household age 18 and one half
years and older, excluding children in foster care, must be cleared through a State Police Criminal Record Check.
As soon as possible after a household member, excluding children in foster care, reaches his or her 18 birthday,

the paperwork to request the State Police Criminal Record Check must be initiated to ensure results are received 7

by the time that household member reaches 18 and one half yvears of age. The State Police Criminal Record
Check shall be repeated every two years on all appropriate household members.

FBI Criminal Background Check - Foster parents and all members of the foster home who are 18 and one-half

years of age and older, excluding children in foster care, must also clear a_fingerprint-baseds FBI ﬁager—prmt—
Sased-Criminat Background Check. As seon as possible after a household member, excluding children in foster
care, reaches his or her 18™ birthday, the paperwork to request the £Bi Criminal Background Check must be
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I EXCERPTS: POLICY VII-C AND RELATED PROCEDURES

initiated to ensure results are received by the time that household member reaches 18 and one-half years of

age. The FBI Criminal Backgzround Check does not need to be repeated.

PROCEDURE VII-C1: Background Check Processing

08/20131

If the prospective foster family did not attend an Information Meeting, the Resource Worker must provide the

family with a Background Check Packet which Includes:

[ 1
2)
3)
4)
5)
6}
7)
8)
9)

10) Arkansas State Vehicle Safety Program Manual - N

FBI fingerprint card (if not using harvester)
CF5-316: Request for Child Maltreatment Central Reglstry Check

APS-0001: Authorization for Adult Maltreatment Central Registry
CF5-341: Certification of Absence of Criminal Record

CFS-342: State Police CrimInal Record Check

CFS-419: Foster Family Support System Information : R
CF5-593: Arkansas State Vehicle Safety Program Additional Requirements far DCFS Drivers:ii
VSP-1: Authorizatien to Operate State Vehicles and Private Vehicles on State Business

VSP-2: Authorization to Obtain Traffic Violation Record

The Resource Worker will:

A.

Submit the signed CFS-593, VSP-1, and VSP-2 to theVehicle Safety Program Coordinator along with a clear
copy of the driver's license for each prospective foster parent;: FFSS ‘member, and applicable teenage
driver. o P
1} Copy the front and back of the dnver s license,
2} Document onthe Provider Household Member Reqmred Checks Information Screen.
3} The county office must recelve the resultrof the Arkansas State Vehicle Safety Program check before
the family can be approved for training.
Submit the completed CFS-316: Reguest: for Chnld Maltreatment Central Registry Check for each

househeld member and:FFSS member age 149iyears and clder, excluding children in foster care, The CF5-

316 must be notarized.. The Chilg: Maltreatment Central Registry Check shall be repeated every two years.
1) i applicable, a Child Maltreatment Central Registry Check should alse be conducted on each

household member and. FFSS member age ;9—14 years or older, in any state of resldence in which_

child ma[treatment ‘il

2) Routeeach comp[eted CFS-316 to the Central Registry Unit.

3)» Dgcument’on the Pravider Household Member Required Checks Information Sereen.

4} Filsa copy of the results in the foster home record. The county office must receive the results of the
Child Maltreatment Central Registry Check before the family can be approved for training.

Submit-the completed APS-0001 to Adult Protective Services for each hausehold member age 18 and one-

Sl ST

half years-and older, excluding children in foster care. The APS-0001 must be notarized. The person must

have no_history of true abuse and/or neglact.

1) Route each completed APS-0001 to Aduit Protective Services.

2) File a copy of the results in the foster home record. The county office must receive the results of the
Adult Maltreatment Central Registry Check before the family can be approved fer training.

Use CFS-341: Certification of Absence of Criminal Record to obtain written certification from the foster

parents that any household member ages 146-17 does not have a criminal recerd. File a copy in the foster

home record.

Submit the completed CFS-342: State Police Criminal Record Check for each household member and FF$S

member age 18 and one half years and older, excluding children in foster care.- The CFS-342 must be .

————
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] notarized.- The State Police Criminal Record Check must be completed prior to requesting the FBI Criminal
Background Check. The State Police Criminal Record Check shalt be repeated every two years.
i} Route each completed CFS-342 to the Criminal Records Unit.
2} Docurent on the Provider Househald Member Required Checks Information Screen.
3) File a copy of the results in the foster home record. The county office must receive the results of the
Criminal Record Check before the family can be approved for training,
F. Process an FBI fingerprint-based Criminal Background Check for all foster parent applicants and all

mermbers of the prospective foster home who are 18 and one-half years of age and older, exciuding -_‘{Formatted: Underline

children in foster care.- WW%MMWW
Cheek—ss—easy—as—passible—aiven—thot-processingtime—may—be—sigmiicant—Tihe, tmgergrlnt -based FBI

Hagerprint-based-Criminal Background Check must be submitted prior to the famt]y attending training;
however, the results are not required before the family can attend trammg
There are two options for completing the F8l check: .
1} Electronic Fingerprint Scanning iR

a. Foster parent applicants do NOT need to fill out an FBI fingerprmt card asa request for
electronic scanning will be done via CFS-342.
The Resource Worker will forward the completed CFS-342 to the Criminal Records Umt
The Criminal Records Unit will use the CFS-342 to get'a transaction number from the State Police.
The Criminal Records Unit will forward the transaction number to the Resource Worker.
The Resource Worker will forward the transaction number to the applicants.
Applicants must g0 to an approved Electronic Harvester to have. fingerprrnts scanned. Check
with the Resource Worker far the closest lacation,

g Applicants must pay the electronic harvester fe Ifjapphcants are approved and opened as a
foster horne, they may request relmbursement. ‘receipt! for, the harvester fees and a DHS-1914
must be submitted to the Resource Worker's. Iocai f:nanclal coordinator for reimbursement
processing.

h. The Resource Worker wIH .document the results on the Provider Household Member Required
Checks Information Screenand file a:copy of the results in the foster home record.

2} InkFingerprint o

a. Foster parent applicants will complete CFS-342 and the FBI fingerprint card with good,

unsmudged prints: Take care not to staple through the fingerprints on the FBI fingerprint card.
i. If the prints are notreadable, the: family will have to re-submit. Foster parent applicants may
not use an-Electronic’Harvester if they have already submitted ink fingerprints and the
" attempt was unsuccessful;;
il ifa legible set q_f fingerprints cannot be obtained after a minimum of two attempts, a name-
based FB!I check will be conducted instead.
. The Resouri:g__Worker will forward the documents to the Criminal Records Unit.
“ivg, The Resource Worker will document the results on the Provider Household Member Required
" Checks Information Screen and file a copy of the results In the foster home record.
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POLICY VII-C: FOSTER HOME ASSESSMENT PROCESS
08/2013

Relationship Stabifity -

A. In a two-parent home, both parents shall be joint applicants and both applicants shall actively
participate in the approval process. The couple shall demonstrate a stable relationship. In assessing
relationship stability, considerations may include major life changes such as:

*  Death or serious iliness among family members

* Marriage, separation, divorce, or other significant changes in the cou ple’s relationship
» Addition of household members (e.g., birth, adoption, aging relative moving in)

* Loss of or change in empioyment

BACKGROUND CHECKS S

In addition to ensuring that homes meet the basic criteria, the Division shail.only piace children-in approved
foster homes where the foster parents and appropriate members of the household have been cleared through a
series of background checks: the Arkansas Child Maltreatment Central Registry, the Arkansas Adult
Maltreatment Central Registry, the Arkansas State Police Criminal:Record Check and an FBI Criminal Background
Check (with the exception that placements may be made in: Provisional.Foster Homes before FBI results are
received). Any household member who resides in the home: for more than three cumulative months in a
calendar year (e.g. an adult biological child: of the foster parents who is home for the summer and holiday
breaks or a relative who visits for six weeks twice a year) must clearalt background.checks.

Child Maltreatment Central Registry - Foster parents and all other members of the household age 14 years and
older, excluding children in foster care, must be cleared. through the. Arkansas Child Maltreatment Central
Registry. The Arkansas Child Maltreatment'céht_rél Registry Check will be repeated every two years on all
appropriate household members. If applicabie; a- Child Maltreatment Central Registry Check shall also be
conducted on each household member age 14 years or.older in-any state of residence in which they have lived
for the past five years, and in their state of employment; if different, for reports of child maltreatment.

Adult Maltreatment Central Registry ~ Foster parents and all other members of the household age 18 and one-
half years and older, excluding. children in foster care, must be cleared through the Arkansas Adult
Maltreatment Central Registry. As soon as possible-after a household member, excluding children in foster care,
reaches his or her 18 birthday, the paperwork to request the Arkansas Adult Maltreatment Central Registry
Check must be initiated to ensure resuits are received by the time that household member reaches 18 and one-
haif vears of age. The Arkansas Adult Maltreatment Registry check wiil be repeated every two years on all
appropriate hoi:sehold members.

State Police Criminal Record Check’- Foster parents and all other members of the household age 18 and one half
years and older, excluding children in foster care, must be cleared through a State Police Criminal Record Check.
As soon as possible after a household member, excluding children in foster care, reaches his or her 18" hirthday,
the paperwork to request the State Police Criminal Record Check must be initiated to ensure results are received
by the time that household member reaches 18 and one half years of age. The State Police Criminal Record
Check shall be repeated every two years on all appropriate household members.

FBI Criminal Background Check - Foster parents and all members of the foster home who are 18 and one-half
years of age and older, excluding children in foster care, must also clear a fingerprint-based FBI Criminal
Background Check. As soon as possible after a household member, excluding children in foster care, reaches his
or her 18" birthday, the paperwork to request the FBI Criminal Background Check must be initiated to ensure
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rasults are received by the time that household member reaches 18 and one-half years of age. The FBI Criminal

Background Check does not need to be repeated.

PROCEDURE VII-C1: Background Check Processing

08/2013

If the prospective foster family did not attend an Information Meeting, the Resource Worker must provide the
family with a Background Check Packet which includes:

1)
2)
3)
4)
5)
6)
7)
8)
9)

FBI fingerprint card (if not using harvester)

CFS-316: Request for Child Maltreatment Central Registry Check

APS-0001: Authorization for Adult Maltreatment Central Registry

CF5-341: Certification of Absence of Criminal Record

CF5-342: State Police Criminal Record Check

CF5-419: Foster Family Suppaort System Information

CFS-593: Arkansas State Vehicle Safety Program Additional Requwements for DCFS Drwers
VSP-1: Authorization to Operate State Vehicles and Private Vehicles on State Business
VSP-2: Authorization to Obtain Traffic Violation Record

10) Arkansas State Vehicle Safety Program Manual

The Resource Worker will:

A.

Submit the signed CF5-593, VSP-1, and VSP-2 to the Vehicle Safety Program Coordinator along with a clear

copy of the driver’s license for each. prospective foster parent FFSS member and applicable teenage

driver.

1) Copy the front and back of. the driver’s license.

2) Documenton the Provider Hotsehold Member Required Checks Information Screen.

3) The county office must receive the results of the Arkansas State Vehicle Safety Program check before
the family can be approved for tramlng

Submit the completed CFS-316: Request?: for Child Maltreatment Central Registry Check for each

household member and FFSS member age 14 years and older, excluding children in foster care. The CFS-

316 must be notarized. The Child Maltreatment Central Registry Check shall be repeated every two years.

1) If applicable, a Chdd Maltreatment: Central Registry Check should also be conducted on each
household member-and FFSS member age 14 years or older, in any state of residence in which they
have lived for the past five years, and-in-their state of employment, if different, for reports of child
maltreatment.

2) - Route each completed CFS- 316 to.the Central Registry Unit.

3) Documenton the Provider Household Member Required Checks Information Screen.

4) file a copy of the results in the foster home record. The county office must receive the results of the
Child Maltreatment Central Registry Check before the family can be approved for training.

Submit the'completed APS-0001 to Adult Protective Services for each household member age 18 and one-

haif years and older, excluding children in foster care. The APS-0001 must be notarized. The person must

have no_history of true abuse and/or neglect.

1} Route each completed APS-0001 to Adult Protective Services.

2) File a copy of the results in the foster home record. The county office must receive the results of the
Adult Maitreatment Central Registry Check before the family can be approved for training.

Use CF5-341: Certification of Absence of Criminal Record to obtain written certification from the foster

parents that any household member ages 14-17 does not have a criminal record. File a copy in the foster

home record.

Submit the completed CFS-342: State Police Criminal Record Check for each household member and FFSS

member age 18 and one half years and older, excluding children in foster care. The CFS-342 must be
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notarized. The State Police Criminal Record Check must be completed prior to requesting the FBI Criminal

Background Check. The State Police Criminal Record Check shall be repeated every two years.

1) Route each completed CFS-342 to the Criminal Records Unit. ‘

2) Document on the Provider Household Member Required Checks Information Screen.

3) File a copy of the results in the foster home record. The county office must receive the results of the
Criminal Record Check before the family can be appraved for training.

E. Process an FBI fingerprint-based Criminal Background Check for all foster parent applicants and all
members of the prospective foster home who are 18 and one-half years of age and older, excluding
children in foster care. The fingerprint-based FBI Criminal Background Check must be submitted prior to
the family attending training; however, the results are not required before the family can attend training.
There are two options for completing the FBI check:

1) Electronic Fingerprint Scanning :

a. Foster parent applicants do NOT need to fill out an FBI fmgerprmt card, as a request for
electronic scanning will be done via CFS-342,

The Resource Waorker will forward the completed CF$-342 to the Criminal Records Unit.

The Criminal Records Unit will use the CF5-342 to geta transactmn number from the State Police.

The Criminal Records Unit will forward the transaction number to-the. Resource Worker

The Resource Worker will forward the transaction number to the applicants.

Applicants must go to an approved Electronic Harvester to have fingerprints scanned. Check

with the Resource Worker for the closest location.

g. Applicants must pay the electronic harvester-fee::.If applicants are approved and opened as a
foster home, they may request reimbursement. A receipt. for the harvester fees and a DHS-1914
must be submitted to the Resource Worker’s Iocal financial. coordma‘tor for reimbursement
processing.

h. The Resource Worker will: document the results on the Provider: Househo!d Member Required
Checks Information Screen and file a-copy of the results in the foster home record.

2) Ink Fingerprint -,

a. Foster parent applicants W|II complete 'CFS-342 and.the FBI fingerprint card with good,
unsmudged prints. Take care not to staple through the fingerprints on the FB! fingerprint card.

i. If the prints are not readable, the family will have to re-submit. Foster parent applicants may
not use an Electronic Harvester if they have already submitted ink fingerprints and the
atternpt was unsuccessful. ;

ii.. If a legible:set of fingerprints cannot be obtalned after a minimum of two attempts, a name-
based FBI check will be conducted instead.

. The Resource Worker will forward the documents to the Criminal Records Unit.

¢. The Resource Worker will document the results on the Provider Household Member Reguired

Checks Information Screen and.file a copy of the results in the foster home record.

o a0 o
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POLICY VilI-G: FOSTER PARENT, PROVISIONAL FOSTER PARENT, AND RELATIVE
ADOPTION

| ogs/a013%

Relationship Stability
A. In a two-parent home, each—persenboth parents shall be joint applicants and each—parsenboth
applicants shall actively participate in the approval process. The couple shall demonstrate a stable
relationship. In assessing relationship stability, considerations may include major life changes such as:
# Death or serious illness among family members
» Marriage, separation, divarce, or other significant changes in the couple s re[atienship
*  Addition of household members {e.g., birth, adoption, aging relative movfng in} ;

+ ioss of or change in employment R
B. Ina single parent heme, the major life changes listed above shall also be. consldered when assessing the
person’s abiiity to be an effective adoptive parent. . ».‘_.

BACKGROUND CHECKS '
Please note that o household member is defined as any person who stays in a foster home far more thon three
cumulative months in a calendar year [e.g,, an adult bielogical child of the: faster parents who is home for the
summer and holiday breaks or a relative who visits for six weeks twice a year. -
Central Registry Checks :
[ A, Each member of the househo!d 148 years of age and older, excluding children in foster care, must agree
to a Child Maltreatment Central Registry Check in his' r: her. ‘state’ of residence and any state of

employment if different. These. checks must be made pricr to approval and shall be’ repeated anﬂuaﬂ-y

S

no_longer be reqmred However, shes to ccmtfnue to keep its adoption service open in
order to potentially adopt additional: d'uldreri“ thi Céntrél Registry checks on all household tmembers 14

years of age and older will continye to bEI’un evegg two years, The person must have no histary of true
abuse and/or neglect.

&B. Fach member of the househiold age 18 and one-half years and older, excluding children in foster care,
who resides in Arkansas must:be cleared through the Arkansas Adult Maltreatment Central Registry.

_ The ArkansasAdult: Maltreatment Central Registry check shall be repeated every two yearsannusily
thereafter until the adoption decree is issued r-at which point repeat checks will ng longer he required.
However, if the.iome wishes to continue to keep its adoption service open in order to potentislly adopt
additional_childreln, the Arkansas Adult Maltreatment Central Registry Checks on all household

members 18 and one-half years of age and older will continue to be run every two years,

Criminaf Background Checks

must agree to an Arkansas State Police Criminal Record Check. As soon as possible after 3 household
member, excluding children in foster care, reaches his or her 18" birthday, the paperwork to reguest
the Arkansas State Police Criminal Record Check must be initiated to ensure results are received hy the
time that household member reaches 18 and one-half years of age, These chacks must be made prior to

issued_at_which point repeat checks will no longer be required. However, if the home wishes to
continue to keep its adoption service cpen in order to potentislly adopt additional children, the

residence in which the person has. Mved for the: past ﬁvesm- years, and in the person’s state of

very two years thereafter until the adoptlon decree has been issued at which point repeat checks will

A. Each member of the household 18 and one-haif years of age and older, excluding children in foster care,

approval and shall be repeated anauallyevery two years thereafter until the adoption decree has been
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Arkansas State Police Criminal Record Checks on all household members 18 and one-half years of age
and ofder will continue to be run every two years.

Out-of-state adoptive familles do not need to do an Arkansas State Palice Criminal Record Check if they+- -- Formatted. Indent Left: 0. 25" Tab stops
have never resided In Arkansas. Adoptive parents and each member of the househoid 18 and one-half o Notat 0.25" + 0.57

years of age and older, excluding children in foster care, residing out of the state shall provide state =~ tormatted Underlme

e

police criminal record checks from their state of residence._As soon as possible after a housshold
member, excluding children in foster care, reaches his or her 187 birthday, the paperwork to request
the state potice criminal record check from their state of residence must be initiated to ensure results
are received by the time that househoild member reaches 18 and one half years of age, These checks

must be made prior to approval and shall be repeated anaualiy-gvery two years thereafter until the . Formatted: Underline
adoption decree has been issued at which point repeat checks will no Ionggr k] 'qulred However, if
the out-of-state adoptive home wishes to continue to keep its adopmoh servn:e cmen in_arder to

potentially adopt additional children fram Arkansas, the state polucecnmma} record:checks from their

state of residence will continue ta be run every two years on all househoid members 18 and one-half
vears of age and older. . %,

Each member of the household 18 and ope-half years of age and older, excludmg chlldren in foster care, . e..—LFormatted: Underline

must agree to a fingerprint-based FBI Cenminal Bhackground Ceheck, Asisgon as poss;ble after a
household member, excluding children in foster care, reaches fils or her 18" birthday, the paperwork ta
request the FBI Criminal Background Check from their state of rasidence must be initiated to ensure
results are received by the time that household member reaches 18.and one ha[f years of age. These
checks must be made prior to approval and need not ke repeated. Ifa Iegnble set of fingerprints cannot

be obtained after a minimum of two attempts; a name-based FB! check will be used instead, - —‘[ Formatted: Font; Not Bold

.See Appendix 8 for information regarding prohnbnted offenses for prospactive foster and_adoptive -""’[_Formatted' Underline

w[{f hatteryora 'r."..;l.-..;l-.‘:ﬂ.a &, arifthe

parents and those offenses requiring Alternative: Comphances fmm the Child Weifare Agency Review
Board. .

£E,

LT WY ittadwithintha.past flua wasre
HA-tha-p i

PaEaat-Mayreguast-an-altarmative lahee-forthafollawingoff £
Lid yregh o R - B ¥

- d danra
o

HITTIL Y ) A TS
f T—RFaf 3

hesicalasssuli-hatteps-or-adiyp-ratatad affaomco it tho ~ff YV rY s phbod it Slao ot 18
PRy TSaeFyr g=F iy + ot Hread t Rast




| EXCERPTS: POUICY VIN-G AND RELATED PROCEDURES -~ { Formatted Incent: en: 9f;

PROCEDURE VIII-G2: Assessment and Preparation
{ og2/2013r——

The Family Service Worker wiil:

A. Ensure, prior to the permanency planning staffing, that the child’s out-of-home placement record ls up to
date and that all attachments which are required for an adoption packet {see Appendix 2-B) are in the
child’s record, and are copied and forwarded to the Adoption Specialist within three working days of the
permanency planning hearing.

8. Send additional attachrnents to the Adoption Specialist cnce the initial adoptlon packet is completed in
order to maintain current information until a decision is made.

C. Document in the child’s out-of-home placement record, and in CHRIS, the efforts: to secure needed

attachments and the reason for an attachment not being available. . e

D. Provide information requested by the Adoption Specialist in the preparanon of the ch|ld's adoption
summary.

E. Prepare the child for adoption and assist in preparing the foster parent prowslonai foster parent, or
relative for adeption.

F. Assure compliance with the Indian Child Welfare Act, if appl:cable, by notifying and wurkmg wuth the OCC
attorney.

The Adoption Specialist will: - RO

A. Prepare the child’s adeption packet (adoptlon\summary and attachments—see Appendix 2) within 30
days from the permanency planning hearing. -
B. Send a copy of the adoption summary to the Famlly Ser\m:e Worker

C. Provide the following forms as needed to: the foster parent provisional foster parent, oFrelative, or fictive _ - "LFormatted: Uncerline

L

zin immediately after the staff‘ng that-fs* conducted within ten working days from the hearing that
terminates parental rights (if the stafflng supports the adoptnon}

1) FBtFingerprint card (if not using: harvesterlq o Formatted: Tab stops: 0.25", Left + Not at

2] APS-DC01: Authorization for Adult Mgltreatment Cé.ntral Registry for each_household member age 18 E 5"

and one-half years and older, exciudmg children in foster care.

2} CFS-316: Reguest-far: Chlld Malireatmept: Lentral Registry Check for each member of the household<- - = tormatted Tab stops 0 E“ Left
14 years of age and oldery efy exctuding children in foster care, but including any other state of resideace )

i the iast five years and any othirstate where they work or have worked in the (ast five vears.

1}4) CFS-244: Certification of Abisence of Cfiminal Record (household members ages 14-17) o - - —] Formatted: Underline

A

5),..CFS-3427 Btate Police Criminal Record Chetk and an FBI fingerprint-based crimmal record check for . Formatted: Tab stops: 0.25", Left + Not at
each mﬂmber,of the househcld 18 ang one-half years of age and older, exciuding children in foster . | g5 !
B .
care. '&ormaued: Underline

2}6,_)_CFS-409 Foster/Adpptwe Family Preference Checklist
_)_CFS-404 General Medlcal Report for each member of the househotd

0yesrsofage and older-excluding children-iafostar care-but including any-ether state ofresidence - { Formatted: Underine
athedastshopoarsand-any-otherstate where they work or-have woarked inthaastelxvaars T RN

#18] CF$-455: Request/Consent for Health Department Services, if applicable

£)9) CF5-480: Alternate Compliance of Water Supply Agreement, if applicable

91108 CF5-425: Application for Adoption Subsidy, if applicable

10J11)  CFS-426: Statement of Income and Resources for Adoption Subsidy, if applicable
D. Document the review and assessment of the home on the CF5-446: In-Home Consuliation Visit Report.
Complete the assessment and preparation process with the foster parent, provisional foster parent, or
relative.

m
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Send the adoption home study, recommendations, completed forms, reference letters, child’s adoption
packet and CFS-414: Change of Status to the Adoption Supervisor within four months of the court hearing
that terminates parental rights.

Make at least two visits in person with the prospective adeptive family with at least one visit being in the
home. Have a separate, face-to-face interview with each prospective sdoptive parent. Interview each
household member in person who is 10 years of age or oider.

Refer a relative gr fictive kin who has not been approved as a foster parent or provisional foster parent to _

pre-service training.- Complete the assessment and preparation process with theis relative gr fictive kin
and send the adoption home study, recommendation, completed forms, reference letters, child's
adoption packet, and CFS-414 to the Adoption Supervisor within four to six months, of the court hearing
that terminates parental rights- (Fthere may be extenuating circurnstance which’ cotld Iengthen the time
frame, such as availability of pre-service training).2 Nk

In CHRIS, complete the Affidavit of Disclosure screen on the child in the chlld Pr ectwe service case. If
Foster Parent Adoption, be sure to check the Foster Parents Adoption checkbox.
Prepare and present o the foster parent, provisional foster parent, eF relative,_or: ﬂctive kin, one non-
Identifying copy of the child’s adoption packet and a comp]ete CFS-471; Disclosure for Adoptlon during
the assessment and preparation process.

Review and discuss the adoption packet with the foster parent, prowsronal foster parent, or_relative or
fictive kin,

Secure signatures on the CFS-471: Disclosure for Adoption and ensure & copy is provrded

Assist in preparing the child for adoption and-prepare the foster parent, provls:onai foster parent, or
relative for adoption.
Notify the foster parent, provislona| foster parent;eFrelatave{ or fictive kin in writing if the adaption home
study cannot be completed within 60 days of the final homeVisitand explam the reason.

Send a copy of this notification to the Adoption Superwsor and Famrly Service Worker,

Discuss any delays in complet]ng the assessment and preparation process with the Adoption Supervisor
and document reasons. A

Complete the packet to determlne el]glblnty far_adoption subsndy, if applicable, during the adoption
assessment and preparation process and- forward 1o theAdoption Subsidy Coordinator, Adoption Services
Unit. - K

PROCEDURE VIII-G3: Foster Parent Prowsmnal Foster Parent,-2f Relative, or

Fictive Kin Adoptton Dec:smn

08/2013

The Adoption Supervnsor will:

A,

Make a demsiomto approve or deny the foster parent, provisional foster parent,-o+ relative,_gr, figtive
in’s appncatlon 10 adopt within t2nd8 working days of recelving the completed adoption home study and
send a-written notification to the foster parent, provisional foster parent, or relative.

Send a copy of the approval or denial notification to the Adoption Manager, Adoption Specialist, Area
Director, Family Service Worker, County Supervisor, and QCC Attorney.

Explain in the written notification the reason(s) for denial and the internal review procedures.

Send a written notification to the foster parent, provisional foster parent,-o+ relative, or fictive kin if a
decision to approve or deny the application cannot be made within 60 days of the final home visit and
explain the reason(s).

Send a copy of this written notification to the Adoption Specialist and Family Service Worker.

The Family Service Worker will:

A.

Update and transfer the out-of-home placement case record {paper record and CHRIS) to the Adoption
Specialist within five working days of receiving the written notification of the approval for foster parent,
provisional foster parent, or relative adoption.
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8. InCHRIS:
1) Assign the Adoption Specialist as Primary Worker in the Assign/Transfer Screen. <The child remains in
the current foster parent placement until finalization.
2) Enter current foster parent or relative as an adoptive resource completing the Resource Screens.
3} If child is to exit current foster care placement to enter relative’s adoptive home, exit child from
current foster parent placemant and enter child into the relative’s adoptive home In the Placement
screens inthe child’s protective service case.

The Adoption Specialist will:
A. Forward a CFS-414: Change of Status to the Adoption Coordinator, Adoption Services Unit, within five
working days of receiving notification of approval to report approval of the placemént" N
B, Assume primary case management once written natification of approval has heen recewed

PROCEDURE VIII-G4: When a Foster Parent, Prowsmnal Foster Parent,—er
Relative, or Fictive Kin Files a Petition to Adopt Without Prior Knowledge or
Consent of DCFS

082/20113

The Family Service Worker or Adoption Specialist, when learning about the petltién, will:
A. Notify immediately the Area Director, Adoptron Superwsor, OCC Attarneyzand Adoption Manager and
follow up with written notification.

The child’s casewarker will: oy
A. Arrange a staffing to determine if adoptive placement is approprlate to consider.
8. Submit the results and recommendations from the staffing to the Area Director and Adoption Manager.
C. Direct staff to follow procedures outlined above.
D. Work with the OCC Attorney in regard.to pending litigation if it appears the foster parent, provisional
foster parento+ relative, or fictive kin would not be a suitable adoptive parents for the child.
Notify the Adoption Supervisor if information regardmg other prospective adoptive families for the child is
needed. T e,

m

PROCEDURE VIII-G6: Di’s‘ruptiori"of-"Fbster Parent, Provisional Foster Parent,—o+
Relative, or Flctwe Km Adoption

028/2013%

If disruption {prior to finalization) of an adoptive pilacement is imminent, the family’s Adoption Specialist will;
A. Provide appropriate services to preserve the family and prevent disruption, if applicable.
B. Notify.the Adoption Supervisor, County Supervisor, Famlily Service Worker, Adoption Manager, OCC
Attorney and attorney ad litem.
C. InCHRIS: :
1) Document the staffing, reason for disruption, and all contacts with adoptive family in the Contacts
Screen.
2} Exit child from current adoptive home placement selecting Placement Resource Requested Removal
or Child Requested Change of Placernent in the Enter/Exit Screen.
3} Transfer the case back to the last Primary Assigned Family Service Worker in the Assign/Transfer
Screen.
D. Schedule and conduct a staffing te include those listed above and the foster parents, provisional foster
parent(sj or relative, any age appropriate child, and any other significant individuals.
E. Return case management responsibility to the Family Service Warker of the inltiating county and transfer
primary warker designation in CHRIS back to the Family Service Worker if it is not the plan to immediately

- - {Formatted: Indent: Lefe: 0"
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select another adoptive family, and disruption occurs. Return the child’s paper record back to the Family
Service Warker within five working days of the disruption.

£, Prepare the adoptive family for the disruption and provide casework counseling and referrals for needed
services.
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POLICY VIII-G: FOSTER PARENT, PROVISIONAL FOSTER PARENT, AND RELATIVE
ADOPTION

08/2013

Relationship Stability

A. In a two-parent home, both parents shall be joint applicants and both applicants shall actively
participate in the approval process. The couple shall demonstrate a stable relationship. In assessing
relationship stability, considerations may include major life changes such as:

e Death or serious illness among family members

* Marriage, separation, divorce, or other significant changes in the couple’s relationship
» Addition of household members (e.g., birth, adoption, aging relative moving in)

s loss of or change in employment

B. Inasingle parent home, the major life changes listed above shall also be considered when assessing the
person’s ability to be an effective adoptive parent. :

BACKGROUND CHECKS o

Please note that a household member is defined as any person who stays in a foster home for more than three

cumulative months in a calendar year {e.g., an adult biological child of the foster parents who is home for the

summer and holiday breaks or a relative who visits for six weeks tw:ce a year

Central Registry Checks

A. Each member of the household 14 years of age and older, excludmg children in foster care, must agree
to a Child Maltreatment Central Registry Check in his or her state of re5|dence and any state of
residence in which the person has lived for the past five years; and in the person s state of employment,
if different. These checks must-be made prior to approval and shall be repeated every two years
thereafter until the adoption decree has been.issued at which point repeat checks will no longer be
required. However, if the home: wishes to: continue to keep: its adoption service open in order to
potentially adopt additional children; the.Central Registry.checks on ali household members 14 years of
age and older will continue to be run every two years. The person must have no history of true abuse
and/or neglect..
B. Each member of the household age 18 and one-half years and older, excluding children in foster care,

who resides in Arkansas must be cleared through-the Arkansas Adult Maltreatment Central Registry.
The Arkansas Adult Maltreatment Central Registry check shall be repeated every two years thereafter
until. the adoption decree is issued at which point repeat checks will no longer be required. However, if
the home wishes to continue to keep its adoption service open in order to potentially adopt additional
children, the Arkansas Adult Maltreatment Central Registry Checks on all household members 18 and
one-half years of age and older will continue to be run every two years.

Criminal Background Checks

A. Each member of the household 18 and one-half years of age and older, excluding children in foster care,
must agree to.an Arkansas State Police Criminal Record Check. As soon as possible after a household
member, excluding children in foster care, reaches his or her 18" birthday, the paperwork to request
the Arkansas State Police Criminal Record Check must be initiated to ensure results are received by the
time that household member reaches 18 and one-half years of age. These checks must be made prior to
approval and shall be repeated every two vears thereafter until the adoption decree has been issued at
which point repeat checks will no longer be required. However, if the home wishes to continue to keep
its adoption service open in order to potentially adopt additional children, the Arkansas State Police
Criminal Recard Checks on all household members 18 and one-half years of age and older will continue
to be run every two years.

B. Out-of-state adoptive families do not need to do an Arkansas State Police Criminal Record Check if they
have never resided in Arkansas. Adoptive parents and each member of the household 18 and one-half
years of age and older, excluding children in foster care, residing out of the state shall provide state
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police criminal record checks from their state of residence. As soon as possible after a _household
member, excluding children in foster care, reaches his or her 18" birthday, the paperwork to request
the state police criminal record check from their state of residence must be initiated to ensure resuits
are received by the time that household member reaches 18 and one half years of age. These checks
must be made prior to approval and shall be repeated every two years thereafter until the adoption
decree has been issued at which point repeat checks will no longer be required. However, if the out-of-
state adoptive home wishes to continue to keep its adoption service open in order to potentially adopt
additional children from Arkansas, the state police criminal record checks from their state of residence
will continue to he run every two years on all household members 18 and one-half years of age and -
older. 7

Each member of the household 18 and one-half years of age and older, excluding children in foster care,
must agree to a fingerprint-based FBI Criminal Background Check. As soon as possible after a household
member, excluding children in foster care, reaches his or her 18" birthday; the paperwork to request
the FBI Criminal Background Check from their state of residence must be initiated to ensure results are
received by the time that household member reaches 18 and one half years of age. These checks must
be made prior to approval and need not be repeated. If a legible:set:of fingerprints cannct be obtained
after a minimum of two attempts, a name-based FBI check will be used instead:". . :
See Appendix 8 for information regarding prohibited offenses for p_ospectwe foster and adoptive
parents and those offenses requiring Alternative Compliances from the Child Welfare Agency Review
Board.

PROCEDURE VIII-G2: Assessment and Preparation

08/2013

The Family Service Warker will:

A,

Ensure, prior to the permanency planning staffing, that the: chlld's out-of-home placement record is up to
date and that. all ‘attachments which are required for an adoption packet {see Appendix 2-B) are in the
child's record, and‘are copied and forwarded to the Adoption Specialist within three working days of the
permanency planning hearing,

Send. additional attachments.to the Adoption Specialist once the initial adoption packet is completed in
order to maintain current information until-_a'decision is made,.

Document in the child’s out-of-home placement record, and in CHRIS, the efforts to secure needed
attachments and the reason for an attachment not being available.

Provide information reguested by- the Adoption Specialist in the preparation of the child’s adoption
summary.

Prepare the child for adoption and assist in preparing the foster parent, provisional foster parent, or
relative for adoption.

Assure compliance with: the Indian Child Welfare Act, if applicable, by notifying and working with the OCC
attarney.

The Adoption Specialist will:

A.

m

Prepare the child’s adoption packet (adoption summary and attachments—see Appendix 2) within 30
days from the permanency planning hearing.

Send a copy of the adoption summary to the Family Service Worker,

Provide the following forms as needed to the foster parent, provisional foster parent, relative, or fictive
kin immediately after the staffing that is conducted within ten working days from the hearing that
terminates parental rights (if the staffing supports the adoption):

1) FBI Fingerprint card {If not using harvester)
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~

2) APsS-0001: Authorization for Adult Maltreatment Central Registry for each household member age 18
and one-half years and older, excluding children in foster care.

3} CFS-316: Request for Child Maltreatment Central Registry Check for each member of the household
14 years of age and older, excluding children in foster care, but including any other state of residence
in the last five years and any other state where they work or have worked in the last five years.

4) CFS-341: Certification of Absence of Criminal Record (household members ages 14-17)

5) CFS-342: State Police Criminal Record Check and an FBI fingerprint-based criminal record check for
each member of the household 18 and one-half years of age and older, excluding children in foster
care.

6) (CFS-409: Foster/Adoptive Family Preference Checklist
7} CFS-404: General Medical Report for each member of the household
8) CFS-455: Request/Consent for Health Department Services, if applicable-
9) CFS-480: Alternate Compliance of Water Supply Agreement, if applicable- -
10) CFS-425: Application for Adoption Subsidy, if applicable
11) CFS-426: Statement of Income and Resources for Adoption Subsidy, if applicable.
Document the review and assessment of the home on the CFS-446: In-Home Consultation Visit Report.
Complete the assessment and preparation process with the foster parent; prowsmnal foster parent or
relative.
Send the adoption home study, recommendations, completed forms, reference letters, chlld‘s adoption
packet and CFS-414: Change of Status to the Adoption: Super\nsor within four months of the court hearing
that terminates parental rights.
Make at least two visits in person with the prospective adoptlve family with at least:one visit being in the
home. Have a separate, face-to-face interview with each prospectlve adoptlve parent. Interview each
household member in person who is 10 years of age or older. .
Refer a relative or fictive kin who has not been approved as a.foster parent or prov:smnai foster parent to
pre-service training. Complete the assessment and preparation process with the relative or fictive kin and
send the adoption home study; recommendation, completed. forms, reference letters, child’s adoption
packet, and CF5-414 to the Adoption. Superwsor' within four- to:six months of the court hearing that
terminates parental rights {there may.be extenuatlng c;rcumstance which could lengthen the time frame,
such as availability.of pre-service training)...

In CHRIS, complete the Affidavit of Dlsclosure screen on the chlld in the child’s protective service case. If

Foster Parent Adoption, be sure to check the Foster Parents Adoption checkbox.

Prepare and present to. the foster parent, provisionel foster parent, relative, or fictive kin, one non-

identifying: copy of the child’s adoption packet.and a complete CFS-471: Disclosure for Adoption during

the assessment and preparation process. _

Review and discuss the adoption packet wnth the foster parent, provisional foster parent, or relative or

fictive kin.

Secure signatures on the CF$-471: Dlsclosure for Adoption and ensure a copy is provided.

Assist’in preparing the child for adoption and prepare the foster parent, provisional foster parent, or

relative for adoption.

Notify the foster parent, provisional foster parent, relative, or fictive kin in writing if the adoption home

study cannot be completed within 60 days of the final home visit and explain the reason.

Send a copy of this notification to the Adoption Supervisor and Family Service Worker.

Discuss any delays in completing the assessment and preparation process with the Adoption Supervisor

and document reasons.

Complete the packet to determine eligibility. for adoption subsidy, if applicable, during the adoption

assessment and preparation process and forward to the Adoption Subsidy Coordinator, Adoption Services

Unit.
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PROCEDURE VIH-G3: Foster Parent, Provisional Foster Parent, Relative, or Fictive
Kin Adoption Decision

08/2013

The Adoption Supervisor will:

A. Make a decision to approve or deny the foster parent, provisional foster parent, relative, or fictive kin's
application to adopt within ten working days of receiving the completed adoption home study and send a
written notification to the foster parent, provisional foster parent, or relative.

B. Send a copy of the approval or denial notification to the Adoption Manager, Adoption Specialist, Area
Director, Family Service Worker, County Supervisor, and OCC Attorney.

C. Explain in the written notification the reason(s) for denial and the internal review procedures.

D. Send a written notification to the foster parent, provisional foster parent, relative, or fictive kin if a
decision to approve or deny the application cannot be made within 60 days of the final home visit and
explain the reason(s}).

E. Send a copy of this written nofification to the Adoption Specsahst and Fam:ly Service Worker

The Family Service Worker will:

A. Update and transfer the out-of-home placement case record (paper record and CHRIS) to the Adoption
Specialist within five working days of receiving the wrltten notlflcatlon of the: approval for foster parent,
provisional foster parent, or relative adoption. x

B. InCHRIS:

1} Assign the Adoption Specialist as Primary Worker in.the Asmgn/Transfer Screen The child remains in
the current foster parent placement until finalization. - -

2) Enter current foster parent on-relative as an adoptlve resource com pletmg the Resource Screens.

3) If child is to exit current foster care placement to enter relative’s adoptive home, exit child from
current foster parent placement and enter child into the relative’s adoptive home in the Placement
screens in the child’s protective service case.

The Adoption Specialist will:
A. Forward a CFS-414: Change of Status to the Adoptlon Coordinator, Adoption Services Unit, within five
working days of receiving notification of approval to report approval of the placement.
B. Assume primary case management once written notification of approval has been received.

PROCEDURE VII-G4: Wheﬁﬂ-a Foster Parent, Provisional Foster Parent, Relative,
or Fictive Kin Files a Petition:to Adopt Without Prior Knowledge or Consent of
DCFS '

08/2013

The Family Service Werker_ or Adoption Spediaiist, when learning abaut the petition, will:
A. Notify immediately the Area Director, Adoption Supervisor, OCC Attorney and Adoption Manager and
follow up with written notification.

The child’s caseworker will:

A, Arrange a staffing to determine if adoptive placement is appropriate to consider.

B. Submit the results and recommendations from the staffing to the Area Director and Adoption Manager.

C. Direct staff to follow procedures outlined above.

D. Work with the OCC Attorney in regard to pending litigation if it appears the foster parent, provisional
foster parent, relative, gr fictive kin would not be a suitable adoptive parents for the child.
Notify the Adoption Supervisor if information regarding other prospective adoptive families for the child is
needed.

m
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PROCEDURE VHI-G6: Disruption of Foster Parent, Provisional Foster Parent,

Relative, or Fictive Kin Adoption

08/2013

If disruption {prior to finalization) of an adoptive placement is imminent, the family’s Adoption Specialist wil:

A.
B.

o

Provide appropriate services to preserve the family and prevent disruption, if applicable.

Notify the Adoption Supervisor, County Supervisor, Family Service Worker, Adoption Manager OcCC

Attorney and attorney ad litem.

In CHRIS:

1) Document the staffing, reason for disruption, and all contacts with adoptive family in the Contacts
Screen.

2) Exit child from current adoptive home placement selecting Placement Resource Requested Removal
or Child Requested Change of Placement in the Enter/Exit Screen.

3) Transfer the case back to the last Primary Assigned Family: Serwce Worker in the Assign/Transfer
Screen. -

Schedule and conduct a staffing to include those listed above and the foster parents, prowsmnal foster

parent(s) or relative, any age appropriate child, and any other significant individuals.

Return case management responsibility to the Family Service Worker of the initiating county and transfer

primary worker designation in CHRIS back to the Family Service Worker if it Is not the plan to immediately

select another adoptive family, and disruption occurs.. Return. the child’s paper record back to the Family

Service Worker within five working days of the disruption.

Prepare the adoptive family for the disruption and provide casework counselmg and referrals for needed

services, ] -
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POLICY VIil-H: DEVELOPMENT OF ADOPTIVE HOMES .
088/2013%

The Division provides adoption services to recruit, assess, prepare, and retain adoptive families to ensure that
adoption, when that is the best permanency option, is timely, well-supported, and lifelong. The services focus
on finding families for children rather than finding children for families. Assessment and preparation of
prospective adoptive families are completed according to the need for homes for children. The child’s heaith,
safety, and well-being shall be of paramaunt concern in the development of the adoptiue

When appropriate, the child’s relatives may be pursued as possible adoptive: placements -even after TPR.
Siblings shall be placed together in the same adoptive home. Siblings may be piaced separatelv upon written
documentation by a Mental Health Professional that placement of the siblings. together would be detrimental to
their best interests or is otherwise not possible at the time of placement. ’

DCFS employees who are related to children in foster care may be appmved to adopf their relatwes, if they are
an appropriate placement. Other DCFS employees may apply to be- adoptwe parents‘ Applications will be
considered on a case-by-case basis. . -,

Residence in the home is not required for a minor ta. be ad.opted if the ming#:is. m BHS custody if and must .

reside outside the home to receive medically necess_nrserwces

In order to ensure quality adoptive homes, DCFS wlllf ! ; thorough heme assessment for each
prospactive adoptive family. The home assessment is a. mutual selaction process that involves several
components including, but not limited to, background checks, comphance checks, an in-home consultation visit,
pre-service training, a home study, and:ongoing consultation between the prospective adoptive parents and
Adoption Specialist. Prospective adoptive® famllles -are_stronglyr encouraged to attend a local Information
meeting before the in-home consultation \nsit bt ‘are not’ tequired to do so. The purpose of the assessment
process is to educate prospective adoptive parents:on the characteristics of children waiting for adoptive homes
and evaluate the applicants’ abllity Yo meet those: needs—as well as evaluate their compliance with Minimum
Licensing Standards and DCFS pulu:y requ ments for aduptlve homes.

If at any point throughout the hume:assessme_nt process a prospective adoptive home is found to be out of
compliance with a Ilcéhs_i_ng standard or a DCFS policy, this non-compliance issue must be addressed, However, if
the Adoption Specia]ist,.dr._the ind[vi&yal conducting the home study, determines that the non-compliance issue
would not endanger the saféty or well-being of children placed in the home, an Alternative Compliance or DCFS
Policy. Walver may be requested as appropriate. (An alternative compliance is a request for approval from the
Child Welfare Agem:y Review Board to deviate from a minimum licensing standard, while a policy waiver is a
request to deviate: from<a DCFS policy or procedure,) For more information on requesting an Alternative
Compliance or DCFS Policy. Waiver, see Appendix 2.

If there is a pending child maltreatment report on the family, the Adoption Specialist will stop proceedings until
a determination is made, The investigation is to be reviewed and discussed with the Adoption Supervisor.

Relationship Stability
A. In a two-parent home, eash—personboth parents shail be joint applicants and each—persenboth
applicants shall actively participate in the approval process. The couple shall dermnonstrate a stable
relationship. In assessing relationship stability, considerations may include major life changes such as:
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Death or serjous illness among family members

Marriage, separatian, divorce, or other significant changes in the couple’s relationship
Addition of household members {e.g., birth, adoption, aging relative moving in)

Loss of or change in employment

BACKGROUND CHECKS

In addition to ensuring that homes meet the basic criteria, the Division shall only place children in approved
adoptive homes where the adoptive parents and appropriate members of the household have been cleared
through a series of background checks: the Arkansas Child Maltreatment Central Registry,- the Arkansas Adult
Maltreatment Central Registry, the Arkansas State Police Criminal Record Check and an FBI.Criminal Background
Check. Any household member who resides in the home for more than 3three cumulatme months in a calendar
year {e.g. an adult biological child of the adoptive parents whao is home for the summer and hohday breaks or a
relative whao visits for sixé weeks twice a year) must clear all background checks. ';;'

Child Maltreatment Central Registry - Adoptive parents and all other members: of the haueehnld age 149 years
and older, excluding children in foster care, must be cleared through'the Arkansas:Child Maltreatment Central

Registry, The Arkansas Child Maltreatment Central Registry Check shall be repeated’ aanaaﬁyugv_o_@, e

thereafter until the adoption decree is issued at which point repeat chedks will no longer he reﬁmured However,
if the home wishes to continue to keep its adoption service open in: order to potentially adopt additional
children, the Central Registry checks on all household members 14 years of ag- and older.will continue to be run

avery two years, =

If applicable, a Child Maltreatment Centrai Registrv Check shall-also be conducted on each household member
age 148 years or older in any state of residence in which they h have lived for the past shefive years, and in their
state of employment, if different, for reports of child maitreatment.

Adult Maltreatment Central Registry —~ Adoptwe parents and alt other members of the houschold age 18 and
one-half_years and older, excluding _ch:l_tir_ep i foster, .care, must he cleared through the Arkansas Adult
Maltreatment Central Registry. As s06n as possib afte? a Hougehotd member, excluding children in foster care,
reaches his or her 18" birthday, the paperwork tcr,request the Arkansas Aduit iMaltreatment Central Registry
Check must be initiated to ensuré:tesults are received” by:the time that household member reaches 18 and one-
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half years of age.-The Arkansas Aduit Maltreatment Central Registry check shall be repeated annuatiy-gvery two
years thereafter until the adoption decree is Issued _at which point repeat checks will no_longer be requxred

However, if the home wishes to:ctantinue to keep its adoption service open in order to potentially adopt
additional children; the:Adult Maltreatment Central Registry Check on all househald members 18 and one-half
years of age and older willcontinue ta. be run every two years,

T . iy
- i~

State Police Criminal. Record Check — Adoptive parents and all other members of the household age 18 and one-
half years and older; excludmg chitdren in foster care, must be cleared through a State Police Criminal Record
Check. As soon‘as possibierafter a household member, excluding children in foster care, reaches his or her 18"

birthday, the papefwark to request the Arkansas State Police Criminal Record Check must be initiated to ensure

results are received by-the time that household member reaches 18 and one-half years of age.

The State Palice Criminal Record Check shall be repeated arnuailygvery two years thereafter until the adoption

decree is issued at which point repeat checks will no longer he required. However, if the home wishes to

continue to keep its adoption service open in order to potentially adopt additional children, the Arkznsas State
Police Criminal Record checks on_all household members 18 and one-haif vears of age and older will continue to
be run every two years,

FBI Criminal Background Check - Adoptive parents and all members of the foster hame wha are 18 and one-haife-

years of age and older, excluding children in foster care, must also clear a fingerprint-based FBI Criminal

Ses .
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Background Check, As soon as possible after a household member, excluding children in foster care, reaches his

or herl

8" birthday, the paperwork to request the FBI Criminal Background Check must be initiated to ensura

resuits are received by the time that household member reaches 18 and one-haif years of age. The FBI Criminal

Background Check does not need to be repeated,

PROCEDURE VIlI-H5: Background Check Processing

08/2013

If the prospective adoptive family did not attend an Informational Meeting, the Aduptlnn Speclallst must provide
the family with a Background Check Packet which includes:

The Adoption Specialist will:

A.

1) FBlfingerprint card {f not using harvester] L
2) CFS-316:Request for Child Maltreatment Central Registry Check

3} APS-0001: Authorization for Adult Maltreatment Central Registry _
4} CFS-341: Certification of Absence of Criminal Record .
S) CFS-342:State Police Criminal Record Check )
6) CF5-419:Foster Family Support System Information

7) CFS-593: Arkansas State Vehicte Safety Program Additional Requurements for DCFS Drivers
8) VSP-1: Authorization to Operate State Vehicles and Private Vehiclas on State Busmess

9) VSP-2: Authorization to Obtain Traffic Violation Record .

10) Arkansas State Vehicle Safety Program Manual

- :_‘.y'

Submit the signed CFS-593, VSP-1 and VSP-2 to the Veh:cle Safety Program Coordinator along with a clear

copy of the driver's license for each prosp _ct:ve adoptive parent FFSS member, and applicable teenage

driver. D

1) Copy the front and back of the driven’slicense

2} Documentin CHRIS.

3} The county office must receive the results of the Arkansas State Vehicle Safety Program check hefore
the family can be approved for trainingsi, .

Submit the completed CF5-316; Request fori-Child Maltreatment Central Registry Check for each

household member and-FFSS mer ber,age 114 -14 years and older, excluding children in foster care.- The

CFS$-316 must be notarized.- The child Maltreatment Centrat Registry Check shall be repeated arauabiv

2very two years thereafter untll the adoption decree has been issued. The person must have no history of

true abuse and/or. neglect. =

1) i applicable;“a. Child Maltreatment Central Registry Check should also be conducted on each

+. household. member and FF58 member age 148 years and older in any state of residence In which they
Fiave lived for the pastflveshe years, and in their state of employment, if different, for reports of child
e maltreatment

2} Route each completed CFS-316 to the Central Registry Unit.

3) Docisment on the Provider Household Member Required Checks Information Screen.

4} File a copy:of the results in the adoptive family file.- The county office must receive the results of the
Child Maltreatment Central Registry Check before the family can be approved for training.

Submit the completed APS-0001: Authorization for Adult Maltreatment Central Registry for each

household member age 18 and cne:half years and oider, excluding children in foster care. The APS5-0001

must be notarized. The Adult Maltreatment Central Registry Check shall be repeated amea#y—eveg

years_thereafter until the adoption decree has been issued. The person must have no history of true

abuse and/or neglect.

1} Route each completed APS-0001 to Adult Protective Services.

2] Filea copy of the results In the adoptive family file. The county office must receive the results of the
Adult Maltreatment Central Registry Check before the family can be appraved for training.
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Use CF3-341: Certification of Absence of Criminal Record to obtain written certification from the
prospective adoptive parent(s) that any household members aged 148-17 do not have a criminal record.
File a copy in the adoptive family file;

Submit the completed CFS-342: State Police Criminal Record Check for each household member and FFSS
member age 18 and one-half years and older, excluding children in foster care.- The CF$-342 must be
notarized. -The State Police Criminal Record Check must be completed prior to requesting the FBI Criminal
Background Check. -Applicants must have no history of convictions for offenses listed in A.C.A. §9-28-116
[see APPENDIX 8 for more information). These checks must be made prior to approval and be shall be
repeated gvery two years-saruaty thereafter until the adoption decree has been issued.

1) Route each completed CFS-342 to the Criminal Records Unit.

2) Document on the Provider Household Member Required Checks information Screen.

3) File a copy of the results in the adoptive family file. The county office. must recelve the results of the

Criminal Record Check before the family can be approved far training. "-“~.,

Out-of-state adoptive families do not need to do an Arkansas State. Police Che:kelf they have never
resided in Arkansas. Adoptive parents and each household member age 18 and one-hfaiﬁ years and older,
excluding children in foster care, residing out-ofstate shall provide state"police criminal_record checks
from their state of residence, These checks must be made. prior to approval and shall‘be repeated
annoallyevery two years thereafter until the adoption decree has.been issued.
Process a fingerprint-based FBI Criminal Background Check for each household member age 18 and one-
half years nf age and o[der, excludmg chlldren in foster care. Eﬂeewage—eh&edeeeve—a-ee#eaﬂﬁ—tesuem%
5 Bo-sign w—The
xngergrlnt-based FBI f-mger-p#mt-eesed{nminal Background Check must be suhmltted pncr to the famlly
attending training; however, the results are not requlred before the farruly can attend training.
There are two options for completing the FBI check:<
1} Electronic Fingerprint Scanning:
a. Adoptive applicants do NOT need-itu fill out an FBI fingerprmt card. -A request for electronic
scanning will be done via €FS-342.4
The Adoption Specialist will. Forward the, completed CFS 342 to the Criminal Records Unit.
The Criminal Records Unit will’ use the CFS-342 ‘to get a transaction number from the State Police.
The Criminal Records Unit wilt forward the transaction number to the Adoption Specialist.
The Adoption Spec:alist will forward the transactlon number to the applicants.
Appiicants must go to-an approved Electronic Harvester to have fingerprints scanned. Check
with the Adoption Specialist-for the closest location.

g Applicants must pay the electronic harvester fee. If applicants are approved and opened as a
foster/pre-adoptive, home, they may request reimbursement. A receipt for the harvester fees
and:a DHS-1914 must be submitted to the Resource Worker's local financial coordinator for
re]mburserfi’eqt processihg-

i h. The Adoption-Specialist witl document the results on the Provider Household Member Required
" Checks:Information Screen and file a copy of the results in the adoptive family file.
2} InkFingerprint

3. Adoptive applicants will complete CFS-342 and the FBI fingerprint card with good, unsmudged
prints. Take care not to staple through the fingerprints on the FBI fingerprint card.

i. Ifthe prints are not readable, the family will have to re-submit. Adoptive applicants may not
use an Electranic Harvester if they have already submitted ink fingerprints and the attempt
was unsuccessful,

iil. 1f alegible set of fingerprints cannot be obtained after 2 minimum of two attempts, a name-
based FBI check will be conducted instead.

b. The Adoption Specialist will forward the documents to the Crimina! Records Usit.

c. The Adoption Specialist will document the results on the Provider Household Member Required
Checks Information Screen and file a copy of the results in the adoptive family file,

,e o0 o
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EXCERPTS: POLICY Viil-H AND RELATED PROCEDURES

POLICY VHI-H: DEVELOPMENT OF ADOPTIVE HOMES
08/2013

The Division provides adoption services to recruit, assess, prepare, and retain adoptive families to ensure that
adoption, when that is the best permanency option, is timely, well-supported, and lifelong. The services focus
on finding families for children rather than finding children for families. Assessment and preparation of
prospective adoptive families are completed according to the need for homes for children. The child’s health,
safety, and well-being shall be of paramount concern in the development of the adoptive placement.

When appropriate, the child’s relatives may he pursued as possible adoptive: placements even after TPR.
Siblings shall be placed together in the same adoptive home. Siblings may be placed separately upon written
documentation by a Mental Health Professional that placement of the siblings together would be detrimental to
their best interests or is otherwise not possible at the time of placement.

DCFS employees who are related to children in foster care may be épproved té"aﬂbﬁi'fhetr relatives, if they are
an appropriate placement. Other DCFS employees may apply to be adoptwe parents Appl_ica'tiqns will be
considered on a case-by-case basis. :

Residence in the home is not required for a minor to be adopted if the minor is_in DHS custody if and must
reside outside the home to receive medically necessary services. ! .

in order to ensure quality adoptive homes; DCFS will complete a. thorough ‘home assessment for each
prospective adoptive family. The home: _assessment is a mutual‘selection process that involves several
components including, but not limited.to; background checks, compliance checks, an in-home consultation visit,
pre-service training, a home study,.and: ongoing consultation between the prospective adoptive parents and
Adoption Specialist. Prospective adoptive. families-are’strongly encouraged to attend a local information
meeting before the in-home consuitation visit: ‘but‘are not required to: do so. The purpose of the assessment
process is to educate prospective adoptive parents‘on the characteristics of children waiting for adoptive homes
and evaluate the applicants’ ability to meet those needs as well-as evaluate their compliance with Minimum
Licensing Standards and: DCFS policy requirements for adop_tivg homes.

If at any point throughout the home assessment process a prospective adoptive home is found to be out of
compliance with a licensing standard or a DCFS policy, this non-compliance issue must be addressed. However, if
the Adoption Specialist, or the individual conducting the home study, determines that the non-compliance issue
would not endanger the safety or well-being of children placed in the home, an Alternative Compliance or DCFS
Policy Waiver may be requested as appropriété. (An alternative compliance is a request for approval from the
child Welfare: Agency Review Board to deviate from a minimum licensing standard, while a policy waiver is a
request to deviate from a DCFS policy or procedure.) For more information on requesting an Alternatlve
Compliance or DCFS: Pollcy Waiver, see Appendix 9.

If there is a pending child 'inaltfeeﬁment report on the family, the Adoption Specialist will stop proceedings until
a determination Is made. The investigation is to be.reviewed and discussed with the Adoption Supervisor.

Relationship Stability
A. In a two-parent home, both parents shall be joint applicants and both applicants shall actively
participate in the approval process. The couple shall demonstrate a stable relationship. In assessing
relationship stability, considerations may include major life changes such as:
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¢ Death or serious illness among family members

¢+ Marriage, separation, divorce, or other significant changes in the couple’s relationship
e Addition of hausehoid members (e.g., birth, adoption, aging relative moving in)

» Loss of or change in employment

BACKGROUND CHECKS

In addition to ensuring that homes meet the basic criteria, the Division shall only place children in approved
adoptive homes where the adoptive parents and appropriate members of the household have been cleared
through a series of background checks: the Arkansas-Child Maltreatment Central Registry, the Arkansas Aduit
Maltreatment Central Registry, the Arkansas State Police Criminal Record Check and an FBI Criminal Background
Check. Any household member who resides in the home for more than three cumulative months in a calendar
year (e.g. an adult biological child of the adoptive parents who is home for the summer and holiday breaks or a
relative who visits for six weeks twice a year) must clear all background checks. '

Child Maitreatment Central Registry - Adoptive parents and all other members of the household age 14 years
and older, excluding children in foster care, must be cleared through:the: Arkansas Child Maltreatment Central
Registry. The Arkansas Child Maltreatment Central Registry Check shall be‘repeated:e veg two .years thereafter
until the adoption decree is issued at which point repeat checks will no longer be required: However, if the
home wishes to continue to keep its adoption service open in order to potentially adapt additional children, the
Central Registry checks on all household members 14 years of: age and older will continue to be run every two
years. :

If applicable, a Child Maltreatment Central Registry Check shall'also be condiicted on each household member
age 14 years or older in any state of residence in which they have Iwed for the past. fIVE years, and in their state
of employment, if different, for reports uf child maltreatment. ’

Adult Maltreatment Central Registry — Adoptive parents and all other members of the household age 18 and
one-half years and older, excluding children:. in foster care, must be;cleared through the Arkansas Adult
Maltreatment Central Regrstry. As soon as poss:ble ‘after a household member, excluding children in foster care,
reaches his or her 18" birthday, the paperwork to request the Arkansas Adult Maltreatment Centra! Registry
Check must be initiated to-ensure results are received by the time that household member reaches 18 and one-
half years of age.The Arkansas Adult Maltreatment Central:Registry check shall be repeated every two years
thereafter until the adoption decree is issued at which point repeat checks will no longer be required. However,
if the home wishes-to continue: to keep its adoption service open in order to potentially adopt additional
children, the Adult Maltreatment Central Registry Check on all household members 18 and one-half years of age
and older will continue to be run every two years..-

State Police Criminal Record Check ~ Adoptive parents and all other members of the household age 18 and one-
half years and older, excluding children in foster care, must be cleared through a State Police Criminal Recard
Check. As soon as possible after a household member, excluding children in foster care, reaches his or her 18"
birthday, the paperwork to request the Arkansas State Police Criminal Record Check must be initiated to ensure
results are received by the time that household member reaches 18 and one-half years of age.

The State Police Criminal Record Check shall be repeated every two years thereafter until the adoption decree is
issued at which point repeat checks will no longer be requirad. However, If the home wishes to continue to keep
its adoption service open in order to potentially adopt additional children, the Arkansas State Police Criminal
Record checks on ail household members 18 and one-half years of age and older will cantinue to be run every
two years.

FBI Criminal Background Check - Adoptive parents and all members of the foster home who are 18 and one-half
years of age and older, excluding children in foster care, must also clear a fingerprint-based FBl Criminal
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Background Check. As soon as possible after a household member, excluding children in foster care, reaches his
or her 18" birthday, the paperwork to request the FBI Criminal Background Check must be initiated to ensure

results are received by the time that househald member reaches 18 and one-half years of age. The FBl Criminal

Background Check does not need to be repeated.

PROCEDURE VlI-H5: Background Check Processing
08/2013

If the prospective adoptive family did not attend an Informational Meeting, the Adoption Specialist must provide
the family with a Background Check Packet which includes:

1) FBI fingerprint card {if not using harvester)

2) CFS-316: Request for Child Maltreatment Central Registry Check

3) APS-0001: Authorization for Adult Maltreatment Central Regls'cwr

4) (F5-341: Certification of Absence of Criminal Record

5) CFS-342: State Police Criminal Record Check

6) CFS-419: Foster Family Support System Information

7) CFS-593: Arkansas State Vehicle Safety Program Additional Requirements for DCFS Drlvers
8) VSP-1: Authorization to Operate State Vehicles and Private Vehicles on State Business

9) VSP-2: Authorization to Obtain Traffic Violation Record.

10) Arkansas State Vehicle Safety Program Manual '

The Adoption Specialist wiil:

A

Submit the signed CF5-593, VSP-1 and VSP 2 to the Vehicle Safety Program Coordlnator along with a clear
copy of the driver’s license for each prospective adoptive parent FF5S member, and applicable teenage
driver.

1) Copy the front and back of the drlver s Ilcense

2) Documentin CHRIS. Lo

3} The county office must receive the results of the Arkansas State Vehicle Safety Program check before
the family can be approved for training:-

Submit the completed CFS-316: Request for Child. Maltreatment Central Registry Check for each

household member-and FFSS member age 14 vears.and older, excluding children in foster care. The CF5-

316 must be notarized: The Child Maltreatment Central Registry Check shall be repeated gvery two years

thereafter until.the adopt[on decree has been issued. The person must have no history of true abuse

and/or neglect.

A. . If applicable, a Child Maltreatment Central Registry Check should also be conducted on each
household member and FFSS member age 14 years and older in any state of residence in which they
have lived for the past five years, and in their state of employment, if different, for reports of child
maltreatment.

B. Route-each completed CF5-316 to the Central Registry Unit.

C. Document on the Provider Household Member Required Checks Information Screen.

D. File a copy of the results in the adoptive family file. The county office must receive the results of the
child Maltreatment Central Registry Check before the family can be approved for training.

Submit the completed APS-0001: Authorization for Adult Maltreatment Central Registry for each

household member age 18 and one-half years and older, excluding children in foster care. The APS-0001

must be notarized. The Adult Maltreatment Central Registry Check shall be repeated every two vears
thereafter until the adoption decree has been issued. The person must have no history of true abuse
and/or neglect.

A. Route each completed APS-0001 to Adult Protective Services.

B. File a copy of the results in the adoptive family file. The county office must receive the results of the
Adult Maltreatment Central Registry Check before the family can be approved for training.
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C. Use CFS-341: Certification of Absence of Criminal Record to obtain written certification from the
prospective adoptive parent(s) that any household members aged 14-17 do not have a criminal record.
File a copy in the adoptive family file.

D. Submit the completed CFS-342: State Police Criminal Record Check for each household member and FFSS
member age 18 and one-half years and older, excluding children in foster care. The CF5-342 must be
notarized. The State Police Criminal Record Check must be completed prior to requesting the FBI Criminal
Background Check. Applicants must have no history of convictions for offenses listed in A.C.A. § 9-28-116
(see_APPENDIX 8 for more information). These checks must be made prior to approval and be shall be
repeated every two years thereafter until the adoption decree has been issued.

1) Route each completed CFS-342 to the Criminal Records Unit.

2) Document on the Provider Household Member Required Checks Information Screen.

3) * File a copy of the results in the adoptive family file. The county office must receive the results of the
Criminal Record Check before the family can be approved for training.

£. Out-of-state adoptive families do not need to do an Arkansas State Police Check if they have never
resided in Arkansas. Adoptive parents and each household member age 18 and one-half years and older,
excluding children in foster care, residing out-of-state shall provide: state- police criminal record checks
from their state of residence. These checks must be made prior to approval and shall be repeated every
two years thereafter until the adoption decree has been issued.

F. Process a fingerprint-based FB! Criminal Background Check for each household member age 18 and one-
half years of age and oider, excluding children-in foster care. The fingerprint-based FBi Criminal
Background Check must be submitted prior to the famlly attendmg training; however, the results are not
required before the family can attend training. .

There are two options for completing the FBI check:

1) Electronic Fingerprint Scanning -,

a. Adoptive applicants do NOT need to fill out an FBF anerprmt card. A request for electronic
scanning will be done via CFS-342,

The Adoption Specialist wull forward the.completed CFS 342 to the Criminal Records Unit..

The Criminal Records Unit W||| use the CFS-342 to get a transaction humber from the State Police.

The Criminal Records Unit will férward the transaction number to the Adoption Specialist.

The Adoption Specialist will forward the transaction.number to the applicants.

Applicants must go to an approved Electronic Harvester to have fingerprints scanned. Check

with the'Adoption Specialist for the closest location,

g. Applicants must pay the electronic harvester fee. If applicants are approved and opened as a
foster/pre- adoptwe home, they may request reimbursement. A receipt for the harvester fees
and a DHS-1914 -must be submitted to the Resource Worker’s local financial coordinator for
reimbursement processing. ’

h. The Adoption Specialist will document the resuits on the Provider Household Member Required
Checks Information Screen-;aind file a copy of the results in the adoptive family file.

2) Ink Fingerprint '

a: Adoptive applicants will complete CFS-342 and the F8! fingerprint card with good, unsmudged
prints. Take care not to staple through the fingerprints on the FB fingerprint card.

i. 1f the prints are not readable, the family will have to re-submit. Adoptive applicants may not
use an Electronic Harvester if they have already submitted ink fingerprints and the attempt
was unsuccessful.

ii. Ifalegible set of fingerprints cannot be obtained after a minimum of two attempts, a name-
based FB! check will be conducted instead.

The Adoption Specialist will forward the documents to the Criminal Records Unit.

¢. The Adoption Specialist will document the results on the Provider Household Member Required

Checks Information Screen and file a copy of the results in the adoptive family file.

meaogo



PROCEDURE I1-F1: Coordination of Services, Care and Case Opening for Infants
Born to luveniles in the Physical Custody of the Division of Youth Services

028/201368

DCFS Responsibilities and Duties

To ensure the well--being of an infant, born to a juvenile in the physical custody of DYS, the DCFS Assistant Director
of Community Services or designee shall work collaboratively with DYS ard function as the lialson between DYS
and DCFS.

Upon receipt of information from DYS that a juvenile in their custody is pregnant, the DCFS Assistant Director of
Community Services or designee will be responsible for contacting and coordinating serwces with the appropriate
DCFS county staff and DYS staff. . s,
In order to ensure the health and safety of any infant born to a juvenile in the phsical custody, of DYS, the DCFS
Assistant Director of Community Services or designee shall perform the following duties: -

A. Contact the appropriate DCFS county office to notify them of the referral from DYS b

8. Forward all information to the appropriate DCFS county office concermng the juvenlle and designated
caregivers.

C. Coordinate all information sharing between the cuunty office and DYS If the county office needs any
additional information from DYS, the cnunty must contact the DCF5 Assmtant ‘Director of Community
Services.

D. Track all referrals to the county office until the 1nfant |s placed with a designated caregiver or with DHS.
The DCFS Assistant Director of Community Services orx desrgﬁ W|Il évelup a log to track all referrals and
maintain a status of the referrals. .

.

In order to ensure the heaith and safety of any |nfant born to a jUVEnl]E in the physical custody of DYS, the DCFS
county office shall perform the following dutigs:,,

A. Contact the identified caregiver(s) to determine their wnllmgness to take custody of the child at birth and
to care for the child until the parent is released fram DYS.

Explain to the prospective careglver that b

1} If his or her home study, mtfudmg a Central Registry Check, a State Police Criminal Background Check,
g Vehicle Safety DMV Chigck; T is agproved DCFS will petition the court for them to take custody of
the child: at birth, and DEFS would have no further nvolvement in the case.

2) A prospectlve careglver has the option of becoming a foster family only if they need assistance in the
care of the chlld

C. Coordinate the servlces between other counties if the juvenile identifles more than one potential
caregwer and any of the prospectwe caregivers live in different counties.

D. Subsequentto, declmmg a prospective caregiver due to an unfavorable home study, contact other county
offices as necessary to have those counties conduct home studies_~on other identified potential
caregivers.

E. Conduct a home study, Jncluding a Central Repistry Check, 3 State Palice Crizinal Background Check, and _
Yehicle Safety {DMV) Check, on the family that is the most willing to take the infant and w:lhng to work
for the best interest of the juvenile. County office staff can use contracts for conductmg the home studies
if contracts are available.

F.__Once a favorable home study is completed on a prospecnve caregiver, explain to the prospective
caregiver that DCFS will petition the court for them to abtain emergency custady of the child. The home
study needs to be completed and approved, if possible, prior o the infant’s birth.

=

£G./f the hame study is completed and approved within the first or second trimester of the pregnancy, then -

after the child is barn but before nlacement, complete a waik-through of the prospectwe carepiver's
home to ensyre the home remains appropriate (3 new home study is not required, only a walk-throughl.
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&-H.Contact OCC on each case so that there is appropriate court involvement,
H-l._|dentify cases as FINS Non-DCFS Involvement as appropriate.

If an appropriate caregiver Is willing to take custody of the child, DCFS will not t2ke custody but will file a petition
for dependency due to the parent being incarcerated. The petition will ask for emergency custody to be given to
the caregiver ance the baby is born. -Placement with the approved caregiver wiil be the requested placement and
not placement with DHS,

If there is no appropriate caregiver or if the identified caregiver is not willing to take custody of the child but
gxpresses that they would like to become a foster parent for the child, DCFS will petition the court for custody of

the infant and onen the caregivers home as a_provisional foster home if the approved caregive r is a_relative or

Formatted; Underline

fictive kin, If the approved caregiver is not a relative or fictive kin and wants to become a foster parent for the _

infant, the infant will have to be placed in an approved foster home until the caregiver becomes an approved
licensed foster home.,

Release of Infant
A. The DCFS Assistant Director of Community Services or designee will |mmed|ately notify the approprlate
county office of the juvenile’s entry into the hospital for delwen/ or immedlately after the Juvenile delivers

the infant.
B. Upon notification, the county office will immediately notify the approved caregwer of the juvenile’s entry
into the hospital for delivery of the chitd. ) .
C. DCFS shall be responsible for initiating any; legal proceedings necessary to famlltate the placement or
release of the infant(s).
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PROCEDURE IlI-F1: Coordination of Services, Care and Case Opening for Infants

Born to Juveniles in the Physical Custody of the Division of Youth Services

08/2013

DCFS Responsibilities and Duties

To ensure the well-being of an infant, born to a juvenile in the physical custody of DYS, the DCFS Assistant Director
of Community Services or designee shall work collaboratively with DYS and function as the liaison between DYS
and DCFS.

Upon receipt of information from DYS that a juvenile in their custody is pregnant, .the DCFS Assistant Director of
Community Services or designee will be responsible for contacting and coordmatlng serwces with the appropriate
DCFS county staff and DYS staff.

In order to ensure the heaith and safety of any infant born to a juvenile:in.the phvsu:al custody of DYS, the DCF5

Assistant Director of Community Services or designee shall perform the follo N

A,

B.

C.

Contact the appropriate DCFS county office to notify them of the referral from DY
Forward all information to the appropriate DCFS county office concerning the juvenile
caregivers.

Coordinate all information sharing between the cot.'t'ﬁty office and DYS. If’ the county office needs any
additional information from DYS, the county must contact“the DCFS Assistant: Dtrector of Community
Services.
Track all referrals to the county office until the infant is placed WI -a:‘-'deSIgnated caregwer or with DHS.
The DCFS Assistant Director of Commumty Services or demgnee will develop a fog to track all referrals and
maintain a status of the referrals ,;

d"designated

1

In order to ensure the health and safety 'o any lnfant born toa 1uven1le in the physical custody of DYS, the DCFS
county office shall perform the following dutles‘* : L

A.

B.

Contact the identified caregiver(s) to determ:ne their w1[|1ngness to take custody of the child at birth and
to care for the child unti! the parent is released from DYS.
Explain to the prospectwe caregiver that: ' ":"»;'j:;_,, i
1) If his or her home study, including a Central Reglstrv Check, a State Police Criminal Background Check,
and Vehicle Safety (DMV) Check, is approved, DCFS will petition the court for them to take custody of
the-child"at birth, and’ DCFS would havene further involvement i in the case.
2) A prospective caregiver: has the optlon of becoming a foster family only if they need assistance in the
; care of the child, ' R
Coordinate the services between: other counties if the juvenile identifies more than one potential
caregwer and any of the prospective caregivers live in different counties.
Subsequent to declining a prospective caregiver due to an unfavorable home study, contact other county
offices as: necessary to have those counties conduct home studies on other identified potential caregivers.
Conduct.a home study, including a Central Registry Check, a State Police Criminal Background Check, and
Vehicle Safety (DMV): Check, on the family that is the most willing to take the infant and willing to wark
for the best interest'of the juvenile. County office staff can use contracts for conducting the home studies
if contracts are available.
Once a favorable home study is completed on a prospective caregiver, explain to the prospective
caregiver that DCFS will petition the court for them to obtain emergency custody of the child. The home
study needs to be completed and approved, if possible, prior to the infant’s hirth.
If the home study is completed and approved within the first or second trimester of the pregnancy, then
after the child is born but before placement, complete a walk-through of the prospective caregiver's
home to ensure the home remains appropriate {a new home study is not required, only 3 walk-through),
Contact OCC on each case so that there is appropriate court involvement,
Identify cases as FINS Non-DCFS Involvement as appropriate,

f




If an appropriate caregiver is willing to take custody of the child, DCFS will not take custody but will file a petition
for dependency due to the parent being incarcerated. The petition will ask for emergency custody to be given to
the caregiver once the baby is born. Placement with the approved caregiver will be the requested placement and
not placement with DHS.

If there is no appropriate caregiver or if the identified caregiver is not willing to take custody of the child but
expresses that they would like to become a foster parent for the child, DCFS will petition the court for custody of

the infant and open the caregivers home as a provisional foster home if the approved caregiver is a relative or

fictive kin. If the approved caregiver is not ‘a relative or fictive kin and wants to become a foster parent for the
infant, the infant will have to be placed in an approved foster home until the caregwer becomes an approved
licensed foster home. L,

Release of Infant
A,

The DCFS Assistant Director of Community Services or designee. \
county office of the juvenile’s entry into the hospital for delivery o
the infant. g .
Upon notification, the county office will immediately notify the approved caregiver of the: ’venlle s entry
into the hospital for delivery of the child.

DCFS shall be responsible for initiating any legal proceedings necessary to facﬂ:tate the placement or
release of the infant(s). - -

mimiediately after the juvenile delivers




| EXCERPT: PROCEDURE VIII-I11

PROCEDURE VIII-11: Initial Application for Adoption Subsidy

| 08/20132

The Adoption Specialist will:

F,

Determine what type of adoption subsidies are needed, and complete all application procedures at the

same time the adoption assessment is being completed for a foster parent, provisional foster parent, -o¢

relative, pr fictive kin adoption and within 60 days of placement for ail sther adoptions. o

Provide the following documentation with the initial adoption subsidy application pa ket:

1) Emergency Petition . :

2) Emergency Order or other inittal custody court order - ]

3) Petition and Order for Termination of Parental Rights with Power to Consentto Adoptian

4) A copyof the CMA Worksheet in CHRIS or, if applicable, award Jetter for SSC~ 3

5) A copy of the approved setection form for an adoption that is NOT a- foster parent, prowsianal foster
parent,s relative, or fictive kin adoption that documents-efforts to place the chiid wlthout adoption _
subsidy- —{nMNot required for a foster parent, prowsmnal foster parent;- 9;—re|atave,, or Tictive_kin
adoption:).

Prepare a narrative entitled “Subsidy Family Profile” about the adoptwe family to lnclude

1) Type of adoption {foster parent, provisional foster parent, non foster parent, relatwe, fictive kin};

2) Type of subsidy (maintenance, special, non-recurrlng, non-V-E Medlcald),._;

3) Funding source (federal or state); ; : -

4) Child to receive subsidy (first name, age race developmental information, description of speciai
needs, problems, limitation, reasons for being.i i out-of-home placement and brief description of
out-of-home placement history};,

5) Adoptive father {(name, age, E;duc |0n-,.employment-anq.health};

8) Adoptive mother {name, age; education; employment and health);

7} Other children in family (adopted, birth custody out-of-home placement, name, age, education, and
health);

8) Others in household (explain :fappllcab[e),

9) Marriage {fengthand comments about the quailty of the relationship);

10} Housing (brief descrlptron)"

11} Incomefresources {sources and amounts health insurance coverage, etc.};

12) Exploration of other resources and assistance that may be available for the child and adoptrve family
when screening for a subsidy;

13} Family and adoptive child relationship (description to include strengths and challenges);

14} Reason for adbpgion subsidy (explain reason child needs adoption subsidy and reason for the

. agoptive parent requesting it};

15} Subsidy request (maintenance costs per month and for not mere than 2 year), special subsidy type of
servicer and:épss for not more than a year, legal assistance, if the QCC Attorney is requested to
finalize the adoption, court costs, etc., other subsidy requests and costs;

16} Recommendation to approve or deny.

- q formatted: Underline

{ Formatted: No underline

'{ Formatted: Underlme

:_(Formatted. Underline

i

- '{ Formatted: Underfine




EXCERPT: PROCEDURE VIII-11.

PROCEDURE VIII-i1: Initial Application for Adoption Subsidy

08/2013

The Adoption Specialist will:

F.

Determine what type of adoption subsidies are needed, and complete all application procedures at the
same time the adoption assessment is being completed for a foster parent, provisional foster parent,
relative, or fictive kin adoption and within 60 days of placement for all other adoptions.

Provide the following documentation with the initial adoption subsidy appllcatlon packet:

1) Emergency Petition

2) Emergency Order or other initial custody court order

3) Petition and Order for Termination of Parental Rights with Power to Consent to Adoptlon

4) A copy of the CMA Worksheet in CHRIS or, if applicable, award letter for SSI

5) A copy of the approved selection form for an adoption that is NOT a foster parent provisional foster
parent, relative, or fictive kin adoption that documents: efforts to:place the child without adoption
subsidy (not required for a foster parent, provisional foster parent; ‘relative; or fictive km adoption).

Prepare a narrative entitled “Subsidy Family Profile” about the adoptive family to include:?

1} Type of adopticn (foster parent, provisional foster parent, non-foster parent, relative, ﬁcthte kin);

2) Type of subsidy (maintenance, special, non- recurrlng, non- -IV-E Medlcald),

3) Funding source (federal or state); '

4) Child to receive subsidy (first name, age, race, developmental information;: description of special
needs, problems, limitation, reasons for being in out—of—home pIacement and brief description of
out-gf-home placement history); . : :

5) Adoptive father (name, age, educatlon employment and. health),

6) Adoptive mother{name, age, “education; employment and health);

7) Other children in family (adopted birth, custody, out-of- home placement name, age, education, and
health};

8} Others in household (explaln if appl:cable)

9) Marriage (length and comments about’ the quahty of the relatlonshlp),

10) Housmg(brlef description); .

11) Income/resources (sources and amounts, health insurance coverage, etc.);

12) Exploration of- other resources and assistance that may be available for the child and adoptive family
when screening for a ‘subsidy;

13). Family and adoptive child.relationship (description to include strengths and challenges);

14} Reasaon for adoption subsudy (explam* reason child needs adoption subsidy and reason for the
- adoptive parent requesting. |t),

15}- Subsidy request {maintenance costs per month and for not more than a year), special subsidy type of
service and costs for not more than a year, legal assistance, if the OCC Attorney is requested to
finalize the adoption, court costs, etc.,, other subsidy requests and costs;

16) Recormmendation to approve or deny.



APPENDIX 8: ALTERNATIVE COMPLIANCE AND POLICY WAIVER PROTOCOL
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“Alternative Compliance” is defined as a request for approval from the Child Welfare Agency Review Board to
zllow a licensee to deviate from the letter of a regulation. The licensee must demonstrate substantial compliance
with the intent of the regulation. This includes, but is not limited to, regulations governing background checks and
convictions for prohibited offenses.

“Policy Waiver” Is defined as a request to deviate from the letter of the DCFS Policy, and procedures or standards.
The DCFS Director approves all policy waiver requests.

Traffic violations, other than DUI or DWI, do not require a poticy waiver or aiternative comp]lance as they are dealt
with through the vehicle safety program. DUl and DWi violations require a Polrcv Waiver., %,

The procedures for requesting a Policy Waiver or an Alternative Compliance are the sarne, up untll the point when
the request is given to the Assistant Director of Community Services. - . ",

a

The procedures are as follows: : ’

A.  The FSW will determine if a Policy Waiver or Alternative Compllance should be requested based on their
professional judgment. -Issues to take into consideration on criminal. convictions would include the time
frame and circumstances of the offense. ~When an Alternative Comptiance is requestad for an excluded
criminal offense, the police report and any other reports regarding any-criminal charges or convictions
must be attached as documentation.

B. If approval is recommended, the FSW will request a Pohw Walver. or an.Alternative Compliance using the
CFS-5098B and will attach alt appropriate supporting documentation, as! applu:able
1) Three personal references ¥ .

2) CF5-446:In-Home Consultation Visit Report e

3) Current home study, if one has'heen conipleted °

4) Copy of the Child Maltreatment Central Registry Check State Police Criminal Record Check and/or FBI

Background Check resulting in a hit=>

€. Within 10 business days.of receipt of the | request, the Supervisor will determine if the requested Policy

Whaiver or Alternative Comp[lance is appropriate’ for approval.- [ssues to take inte consideration would

include the time frame and mrcumstances of the offense.

1} If approved, the Supervisorwill send; lt to the Area Director.

2) If denied;the Supervisorwill notify the FSW and the family.

0. Within 10 busunes_s days of receipt of the request, the Area Director wili determine if the requested Policy
Waiver or Alternative Compliance Is appropriate far approval. Issues to take into consideration would
include the time frame and circumstances of the offense.

) approved the Area Director will send it to the Assistant Director of Community Services
2)- If denied,.the Area Director will return it to the Supervisor.
3) Ifdenied, the. Supervlsor will notify the FSW and the family.

At this point, the procedures for requesting 2 policy walver differ from the procedures for requesting an
alternative compliance. -The Assistant Director for Community Services or designee will determine if the requested
Policy Waiver or Alternative Compliance should be approved or denied.

Palicy Waivers
When a Pclicy Waiver has been requested, the Assistant Director of Community Services pr designee will, within
10 business days of receipt of the request:
" A. Deny any inappropriate request for a Policy Waiver and return it to the Area Director; or
B. Approve an appropriate request for a Policy Waiver and send to the DCFS Director for final approval or
denial.
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The Director's final decision will be conveyed to the FSW for appropriate action. The following require a Poticy
Waiver:

1) Anymisdemeanor convictions, except for minar traffic violations

2} Driving under the influence (DU} or Driving while intoxicated (DWI)

3] Anyissues that are not in compliance with DCFS Policy

Alternative Compliance
When an Alternative Compliance has been requested, the Assistant Director of Community Services or designee
will:

A. Denyany inappropriate request for an Alternative Compliance and return it to the Area Director: or

B. Approve an appropriate request for an Alternative Compliance and send it to the DCFS Director.

The DCFS Director wilk: ' !
A. Deny any inappropriate request far an Alternative Compliznce and return the request to the Assistant
Director of Community Services, or
B. Approve the request and send it to the PRLU (Placernent and Residential Licensing Un:t) Manager and
staff, . o

The £lacgment and Residential Licensing Unit {PRLU} Man ager will:
A. %%ﬁmﬁ%&m&%&ﬂ#ﬁ%&%mwewew the AC request to ensure all
required docuiments are in the oacket,
5. Reouest any missing documentation be submitted.
A- -} all required dogumentatien is incluged in the AC packet,

B.C.Approve-the-requast-and-place the AC recuestit on the agend?a of: the next scheduled meeting of the Child
Welfare Agency Review Board (CWARB): -

The Foster or Adoptive Parent and FSW who made the origlna! request for an Alternative Compliance will appear
before the CWARB to answer questions. . ]

o

The CWARS will give final approval or denial of the iequest for the Alternative Compliance.

The fellowing crimes require an Alternatwe Compliance from the CWARB:

(A} Criminal attempt

{B) Criminal complicity

{C) Criminal conspiracy
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{D) Criminal solicitation
{E} Assault in the first, second, or third degree
F) Aggravated assault
(G) Aggravated assault on a family or household member
(H) Battery in the first, secend, or third degree ’
{l) Breaking or entering
{1) Burglary
{K] Coercian
{L) Camputer crimes against minors
(M) Cantributing to the delinquency of a juvenile
[N} Contributing te the delinquency of a minor
1Q) Criminal impersonation
[P] Criminal use of a prohibited weapon
Q) Comrnunicating a death threat concerning 2 schocl employee or student;
{R) Domestic battery in the first, second, or third degree
{5} Employing or consenting to the use of a2 child in 2 sexual performance
{T} Endangering the welfare of a minar in the first or second degree,
{U) Endangering the welfare of an incompetent person in the secor'l'd"'dggg
{V} Engaging children in sexuaily explicit conduct for use in visual or print: medla
(W] False imprisonrment in the first or second degree

(X} Felony abuse of an endangered or impaired persgn
(¥) Felony interference with a law enforcement officer

(Z) Felony violation of the Uniform Controlled Substance Act
{AY{A)} Financial identity fraud

(B){B) Forgery
(CHC) Incest

(D)D) Interference with court ordered'-custodv
[EI{E} Interference with visitation
{F]{F] Introduction of controfled substance ints the body of anbther person

{H}H) Nepligent hOmICldE
{3()) Cbscene performance at a lwe pubhc show
()0} Offense of cruelty to apimals | i
{K1{K) Offense of aggravated cruslty to dog, cét or harse;
{L}{L) Pandering or'possessing visyal or print medium depicting sexually explicit conguct involving a child
(MM} Sexuat solicitation
{N){N] Permanentdetentlon or restraint
(O}O}Permitting ahyse of a'minor
(P}{P} Pradiicing, directing, or promoting a sexual performance by a child
(Q}{Q) Promoting obiscene materials
R}{R} Promoting obscene performance
($)(5) Prometing prostitution in the first, secend, or third degree
{U}{U} P ublic display of obscenity
{V){V) Rasisting arrest
{WI W) Robbery
{%) (X} Apgravated robbery
{Y)(¥) Sexusl offenses
{ZHZ) Simultaneous gossessian of drugs and firearms
{AYAJ[A) Soliciting money or property from incompetents

81{B)(B) Stalkin

{CHC)(C) Terroristic act
DHD){D) Terroristic threatenin




{E)EME) Theft of public benefits

{FI{FHF) Theft by receiving

(GUGHG) Theft of property

{H)({H}{H} Theft of services

{11 Transportation of minors for prohibited sexual conduct
(1) Unlawful discharge of a firearm from a vehicle

(K)KI{K) Voyeurism

An alternative compliance may not be requested by any individual who has pleaded guilty or nolo contendere to,
or has been found guilty of any of the following offenses as he or she is permanently dlsquahf‘ed from being a
foster or adoptive parent per A.C.A. §9-28-408(e](1)56328-46HhH 1}
Abuse of an endangered or impaired person, if felony 4
_B. Arson : - ¥
. Capital murder R
D. Endangering the weifare of an mcompetent oersen in the first degree

AE. Kidnapping - ._'-\_ .
B-F. Murder in the first or second degree ‘ .
B+G.Rape

E=H. Sexual assaultin the fiest or second degree

An alternative compliance may not be réquested by any prospective foster or adoptive parent with a felony
conviction for the following offenses, as no foster chlrd in DHS stody may be placed in such an individual’s home:
Child abuse or neglect i o
Spousal abuse or domestic battery
A crime against children, Including child pornography
A crime involving violence, includmg rape sexual assault, or homicide, but not Including other physical
assaultor battery .

onEr

A prospective foster of adoptlve parent may request an alternative compliance for a felony conviction for physu:ai
assault, battery, ora drugfrelated offense if the offense was not committed within the past five years.

If an applicant produces evidé‘nce__that a convictlon has been expunged or sealed, this information must be
forwarded to OCCfor review.  .*

A SWALPRLU Licensing Spéciallst witl monitor DCFS far continued compliance with CWAL standards and issue a
corrective action notice if any deficiencies are found. The notice will state the agreement regarding the corrective
action and a reasonabie time frame for the violation to be corrected.
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“plternative Compliance” is defined as a request for approval from the Child Welfare Agency Review Board to
allow a licensee to deviate from the letter of a regulation. The licensee must demonstrate substantial compliance
with the intent of the regulation. This includes, but is not limited to, regulations governing background checks and
convictions for prohibited offenses.

“Policy Waiver” is defined as a request to deviate from the letter of the DCFS Policy, and procedures or standards.
The DCES Director approves all policy waiver requests.

Traffic violations, other than DUI or DWI, do not require a policy waiver or aiternatlve compliance as they are dealt
with through the vehicle safety program. DU| and DWI violations require a Policy Waiver::

The procedures for requesting a Policy Waiver or an Alternative Compliance are the same, up until the point when
the request is given to the Assistant Director of Community Services. . ..o .

The procedures are as follows: : : i

A, The FSW will determine if a Policy Waiver or Alternative Compliance should he requested based on their
professional judgment. Issues to take into consideration on criminal convictions would include the time
frame and circumstances of the offense, When an Alternatlve Compliance is:requested for an excluded
criminal offense; the police report and any other reports regardmg any criminal. charges or convictions
must be attached as documentation. .

B. !f approval is recommended, the FSW will request a PO|ECY Walver or-an Alternatwe Compliance using the
CFS-509B and will attach all approprlate supporting documentatlon as apphcable
1) Three personal references .~
2) CF5-446:In-Home Consultation Visit Report
3) Current home study, if one has- been completed
4} Copy of the Child Maltreatment Central Registry Check State:Police Criminal Record Check and/or FBI

Background Check resulting in a hit

C. Within 10 business days of receipt of the request the Super\nsor will determine if the requested Pollcy
Waiver or Alternative Compliance is appropriate for approval. Issues to take into consideration would
include the time frame and circumstances of the' offense
1) If approved, the Supemsor will sendit.to the Area Director.

2] i denied; the Supervusor will notify the FSW and the family.

D. Within 10 business days of recelpt of the request, the Area Director will determine if the requested Policy
Waiver or Alternative Compliance is appropriate for approval. Issues to take into consideration would
include the time frame and circumstances of the offense.

1) If appraved, the Area Director will send it to the Assistant Director of Community Services
2) If denied, the Area Director will return it to the Supervisor.
3) If dehied, the Supervisor will notify the FSW and the family.

At this point, the procedures for requesting a policy waiver differ from the procedures for requesting an
alternative compliance. The Assistant Director for Community Services or designee will determine if the requested
Policy Waiver or Alternative Compliance should be approved or denied.

Policy Waivers
When a Policy Waiver has been requested, the Assistant Director of Community Services or designee will, within
10 business days of receipt of the request:
A. Deny any inappropriate request for a Policy Waiver and return it to the Area Director; or
B. Approve an appropriate request for a Policy Waiver and send to the DCFS Director for finat approval or
denial.



The Director’s final decision will be conveyed to the FSW for appropriate action. The following require a Policy
Waiver:

1) Any misdemeanor convictions, except for minor traffic violations

2) Driving under the influence {DUI) or Driving while intoxicated (DW1)

3)  Any issues that are not in compliance with DCFS Policy

Alternative Compliance
When an Alternative Compliance has been requested, the Assistant Director of Community Services or designee
will:

A. Deny any inappropriate request for an Alternative Compliance and return it to the Area Director; or

B. Approve an appropriate request for an Alternative Compliance and send it to the DCFS Director.

The DCFS Director will:
A. Deny any Inappropriate request for an Alternative Compliance and return the request to the Assistant
Director of Community Services, or
8. Approve the request and send it to the PRLU (Placement and: RES|dent|al Llcensmg Unlt) Manager and
staff. e

The Placement and Residential Licensing Unit (PRLU} Manager will:
A. Review the AC reguest to ensure all required documents are in the packet.
B. Reguest any missing documentation be submitted.
C. |f alf required documentation is included in the AC packet, place the AC request on the agenda of the next
scheduled meeting of the Child Welfare Agency Review Board (CWARB]}::.

The Foster or Adoptive Parent and FSW who made the original reqUe_st for an Alternative Compliance will appear
before the CWARB to answer questions. .

The CWARB will give final approval or dental of the request for the Alternative Compliance.

The following crimes require an Alternative Compliaﬁce from the CWARB:

(A) Criminal attempt:

(B) Criminal complicity

(C) Criminal conspiracy

(D) Criminal solicitation

(E) Assault in the first, second, or third degree .-

{F) Aggravated assault

{G) Aggravated assault on a family or household member

{H) Batteryin the first, second, or third degree

{1} Breaking.or entering

{l) Burglary-

{K) Coercion :

(L) Computer crimes agamst minors

{M) Contributing to the delinquency of a juvenile

{N) Contributing to the delinquency of a minor

{0O) Criminal impersonation

{P) Criminal use of a prohibited weapon

{Q) Communicating a death threat concerning a school employee or student
{R) Domestic battery in the first, second, or third degree

{S) Employing or consenting to.the use of a child in a sexual performance

{T) Endangering the welfare of a minor in the first or second degree

(U) Endangering the welfare of an incompetent person in the second degree
(V) Engaging children in sexually explicit conduct for use in visual or print media



{W) False imprisonmentin the first or second degree

{X) Felony abuse of an endangered or impaired person

{Y) Felony interference with a law enforcement officer

{2Z) Felony viclation of the Uniform Controlled Substance Act
{A)(A) Financial identity fraud

{B)(B) Forgery

{C){(C) Incest

{D)(D) Interference with court ordered custody

(E)(E) Interference with visitation

{F){F) Introduction of controlled substance into the body of another person
{G)(G) Manslaughter

{H)(H) Negligent homicide

{1}{1) Obscene performance at a live public show

{1)(J) Offense of cruelty to animals

{K){K) Offense of aggravated cruelty to dog, cat, or horse;

{L){L) Pandering or possessing visual or print medium depicting sexually exp]rut conduct mvolvmg a child
{M}{M)} Sexual salicitation :
{N)}{N) Permanent detention or restraint

{0){0) Permitting abuse of a minor

{P){P} Producing, directing, or promoting a sexual performance by a child
{Q)}{Q) Promoting obscene materials :
{R}R) Promoting.obscene performance

{$)(S) Pramoting prostitution in the first, second, or third degree
{THT) Prostitution

{U){U) Public display of obscenity

(V){V} Resisting arrest

{W){W) Robbery

{X}{X) Aggravated robbery -

{(Y)(Y) Sexual offenses )

{Z)(Z) Simultaneous possessmn of drugs and f'rearms

{A)A)A) Soliciting money or property from incompetents
(B)(B){B) Stalking:: ' '

{CHCHC} Terroristic act

(D){D)(D) Terroristic threatenmg

(EXE}E) Theft of pubiic benefits -

(F}(F)(F} Theft by receiving

(GHGHG) Theft of property

(H){H){H). Theft of services

(N{1)(1) Transportation of minors for proh|b|ted sexual conduct
(33(2))) Unlawful discharge of a firearm from a vehicle

(1) (K){K) Voyeurism

An alternative compliance may not be requested by any individual who has pleaded guilty or nolo contendere to,
or has been found guilty of any of the following offenses as he or she is permanently disqualified from being a
foster or adoptive parent per A.C.A. §9-28-409(e}(1):
A. Abuse of an endangered or impaired person, if felany
Arson
Capital murder
Endangering the welfare of an incompetent person in the first degree
Kidnapping
Murder in the first or second degree
Rape
Sexual assault in the first or second degree

TeETmMOON®



An alternative compliance may not be requested by any prospective foster or adoptive parent with a felony
conviction for the following offenses, as no foster child in DHS custody may be placed in such an individual's home:
A. Child abuse or neglect
B. Spousal abuse or domestic battery
C. A crime against children, including child pornography
D. A crime involving violence, including rape, sexual assault, or homicide, but not Including other physical
assault or battery

A prospective foster or adoptive parent may request an alternative compliance for a-felony conviction for physical
assault, battery, or a drug-related offense if the offense was not committed within.the past five years.

tf an applicant produces evidence that a conviction has been expunged or sealed, this information must be
forwarded to OCC for review.

A PRLU Licensing Specialist will moniter DCFS for continued compllance W|th CWAL standards and issue a
corrective action notice if any deficiencies are found. The notice will state the agreement regarding the correctlve
action and a reasonable time frame for the violation to be corrected
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TYPES OF FOSTER HOMES

Provisional Foster Homes
In an effort to preserve family connections and expedite placernent of children, the Division may place a child in foster care
with a relative_or fictive kin if one has been identified and is apprapriate. Relative means a person within the fifth degree of
kinship to the child by virtue of blood or adoption, £ictive kin means & person not related to the- chMby blood or marriage ,
but whe has a strong, positive, emotional tie to the ¢hild and has a positive role in the med»s 1ifa; " suc Such as a godparent,

neighbor, or family friend. This type of placement is classifled as a Provisional Foster. Home The purpose of opening a
provisional foster home is to enable DCFS to make a quick placement for a child with a: relatlve or nct-ue:km with whom a
bond already exists. Provisional foster homes must meet certain requirements, whxch include: n expedited Child
Maltreatment Central Registry check, an expedited State Police Criminal Record check a vehlcle 5 fety check, and a visual
inspection of the home to verify that the relative/fictive kin and the home meet standards

Once opened as 8 provisional foster home, DCFS staff works with the provisional foster pa'rents in tha‘t"home to bring them
into full compliance within sixé manths. Provisional foster homes that aré'not in full complisnce at the end of Bsix months
must be closed and the children removed or the relativa/fictive kin must have: been granted permanent custody by the court.
Pravisional foster homes will not be paid a board payment until the relative meets all of the Iicensing requirements and DCFS
standards, and is reclassified as a regular foster hame. E

Children in foster care are in DHS custody and, therefnr-é‘pmust re}nain in licensed or approved foster hames, shelters, or
facilities until a relative’s/fictive kin's home is opened as a pravisional. home; regular foster hame, or the court grants custody
to the relative or other person after a written, approved home studyiis presented to the court.

Background Checks; Applicants and all household membersﬂé,_@ years of age and older, excluding children in foster care,
must consent to a Child Maltreatment Central Registry Check1h all tha states in which they have lived in the past five6 years,
and in their state of Employment if different. Househo]d members must have no history of true abuse and/or neglect.

Applicants and all household members 18 years of age and older, excluding children in foster care, must consent to an Adult
Maltreatment Central Registry Check, The- D:ws:on will repeat the Child Maltreatment and the Adult Maltreatment Central
Registry Checks eve k‘two yeass orrall persons requir_g_c;l;_to have the check.

Applu:ants and all huusehnld members age 18 and ane-half years or older, excluding children in foster care, must consent to
an Arkansas State Police Crimninal Record Check. The Division will repeat an Arkansas State Police Criminal Record Check every
two years umany person required to have the check. Household members with criminal convictions may, under some
circumstances, request an Alternatwe Compliance. {See section on Alternative Compliance & Policy Waiver Requests.) Foster
parent applicants:wil complete CFS-341 to certify in writing that household members age 194 through 17 do not have
criminal records.

B3
An FBI fingerprint-based Crimingl Backeround Check will be conducted on applicants and all household members 18 and one-
natf .years of age or older, excluding children in foster care. This check need not be repeated.

vehicle Safety Check: DCFS will check the driving record (violation points) for each applicant and other applicable members
of the household. The Arkansas State Vehicle Safety Program sets the maximum number of traffic violation points a foster
parent may be alfowed.
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ALTERNATIVE COMPLIANCE & POLICY WAIVER REQUESTS

DCFS bases its standards of care and character on the Child Welfare Agency Licensing Act (CWALA). If it is believed that an
applicant possesses special abilities ar circumstances which would make them goad foster parents in spite of their inability to
meet a standard, the county office may request an approval for an alternative compliance or a policy waiver.

An altemative compliance is a request for approval from the Child Welfare Agency Review Board (CWARB) to allow a licensee
to deviate from the letter of a regulation, provided that the licensee has demonstrated how an alternate plan of compliance
will meet or exceed the intent of the regulation. What is proposed as an altemnative to compliance; with palicy or standards
will comply with the intent, if not the actual requirement.

i

Chid Welfare Licensing requirements state that any person who is required to have a criminal check under the Jaw and who

pleads guilty or nolo contendere to, or is found guilty of any of the offenses listed in-the. Ilcensmg;standards unfess the

conviction is vacated or reversed, shall be presumed to be disqualified to be an owner, operator, nteer, foster parent,

adoptive parent, member of an agency's board of directors, student intern, or employee in a child:welfare agency after the

completion of his or her term of confinement, prabation, or parole supervision. This presumptron may be rebutted in the
following manner:

1) The applicant must petition the board to make a determlnation that the applicant dnes not pose 73 risk of harm to

any person; -,

2) The applicant must bear the burden of making such a showmg, and

3) The board in its discretion may permit an applicant to be an owner, operator, volunteer, foster parent, adoptive

parent, member of an agency’s board of directers, or an employee in-a child welfare agency notwithstanding having

been convicted of an offense listed upan making a, determmatlon that the applicant does not pose a risk of harm to

any person served by the facility. B

in making this determination, the board will conslder the fo!lowmg factors
1) The nature and severity of the crime 3 ‘
2] The consequences of the crimes.f
3} The numberand frequency of crimes
4} The relation between the crime and the hea[th safety;

The age and vulnerability of victims’ o_f_the crime.

The harm suffered By the victim. T,

The simifarity between the: victim and persons served by a child welfare agency.

The time elapsed WIthout a repeat of the same or similar event.

Documentation of successful cumplet:cln of tra]mng or rehabilitation pertinent to the incident.

Any: othen mformatlon_, t_h_at bears onthe applicant's ability to care for children or any other relevant

|nformation ra

andﬁWejfare of any person, such as:
i

R - -

The following crimes reqmre an Alternatwe Compllance
[A) Griffrinal attempt: g :

{8} Criminal Eomphcltg
i} Crimitnal consgwa i
1D} Criminstsoticitatid
(£) Assault in the first, se

{F) Aggravated assault

{G) Aggravated assalit on a family or hausehold member
{14) Battery in the first, second. grthird degree

{1) Breaking or entering
3] Burelary
{K) Coercion

{£) Computer ¢crimes against Minors
{31) Contributing to the delinguency of a juvenile

{¥) Contributing to the delinquency of 8 minor

d, orthird degree
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{0} Crimingl impersonation

{P} Criminal use of 3 prehibited weagon

{G) Communicating a death threat concerning a schoot emaployee or student
{R} Dpmestic battery in the first, second, or third degree

(8] Empoloying or consenting to the use of a child in a sexwal performance

(T} Endangering the welfare of a minor in the first or second degree

(W) Endangering the welfare of an incompetent person in the second degree
{V} Engaming children in sexually exolicit conduct for use in visual er print media
(W] False imprisonment in the first or second degree

{X} Feleny abuse of an endangered orimpaired person

(¥} Felony interference with a law enforcement officer

(Z) Felony viclation of the Uniform Controiled Substance Act

[AY[A) Financial identity fraud

(B)(B} Forgery

{CHEC) Incest

(D)D) Interfergnce with court ordered custody )

(EME) interference with visitation "
{FMF) Introduction of congrolled substance into the body of another gerson
1GHGY Manslaughter .
{H}{H} Negligent bomicide

{1}{1) Obscena pedormance at a live public show

{I{J} Cffense of crugity to_animals -
(KK foense of aggravated crueltytc dog, cat, or i-aorse_eph

:

(M]{M} Sexual soficitation
{N){N} Permanent detentign or restramngs
{GXC] Permitting abuse of a minor ., .
{PUP) Producing, directing, or promatifg a sexual perrmmance bya cl-ufd
{Q}Q) Promoting obscene materials '
{R}{R) Promoting cbscene perfarmance y b
{5)[S} Promoting prostitutigiin the first, secnnd orthird degree
{TYT) Prostitution * S .

{UHU]) Public display of obscenlt!
{v}{V¥) Resistingrarrest i,
(W){W) Robbary -
(%X} Aggravatdd dhbery

Y)Y} Sexual offenses . '

{Z)Z) Simultaneous; possessmn of dft_:gLs and firgarms
{A][AMA) Soliciting manev ar prun__ﬂrom incompetents
QB‘IﬁBHB}S‘Ealkmg b
CUCHEY Terrur]sth: act :
(DUDHCY Ferroristic tﬁreatemnq

{EYEME) Tnefi“of public bensafits

{FUF)F) Thet Byteceiving

IGHG)G) Theit of pfoperty

{HI{HY{H) Theft of servicas

(N{3{1} Transportation of minors for prohibited sexval conduct
N Untawful discharge of a firearm from a vehicle

(KKK} Voyeurism

11 Falea imps b
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An alternative compliance may NOT be requested by any individual wha has pleaded gull.t'y or noloﬂ;:bntendere to, or has
been found guilty of any of the following offenses as he or she is permanently disqualified from being a.foster or adoptive

parent per ACA §901-28-40%(h)(1): . 3, 5 LIk
1] Abuse of an endangered gr impaired person, if felony ;| L, ‘ - {Formal:bed: Font: 10 gt

2] Arson :; - ¥
3} Capital murder ; e =
4} _Endangering the welfare of an incompeatent persdn |n the flrst degreg
5} Xidnapping
6} Murder in the first or second dearee
7} Rape

8) Sexual assault in the first or second de reg

An alternative comphance may NOT be requested by any prospective foster or adoptive parent with a felony conviction for
the followtng offenses, as no childin fostercare may be placed in that individual's home:

1) - Child'abuge or neglect

2) Spousal abuse.or domestic battery

3) A crime against'children, including child pornagraphy

4) A crime 'in\.gg[vlng violence, including rape, sexual assault, or homicide, but not including other physical assault or

battery

A prospective foster or.adoptive parent may raquest an alternative compliance for a felony conviction for physical assault,
battery, or a drug-related offense if the offense was not committed within the past 5 years.

The board's decision to disqualify a person from being an owner, operator, volunteer, foster parent, adoptive parent,
member of an agency's board of directors, or an employee in a child welfare agency under this section will constitute the final
| adminlstrative agency action and will not be subject to review.




The DCFS Director will review all available information concerning a request for an Alternative Compliance to ensure that
enough documentation is availzble to comply with the above requirements.
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TYPES OF FOSTER HOMES

Provisional Foster Homes
In an effort to preserve family connections and expedite placement of children, the Division may place a child in foster care
with a relative or fictive kin if one has been identified and is appropriate. Relative means a person within the fifth degree of
kinship to the child by virtue of blood or adoption. Fictive kin means a person not related:to the child by blood or marriage ,

but who has a strong, positive, emotional tie to the child and has a positive role in the: h[!d s life, such as a godparent,
neighbor, or family friend. This type of placement is classified as a Provisional Foster Hom T he purpose of opening a
provisional foster home is to enable DCFS to make a quick placement for a child with a relative-dr. fictive kin with whom a
bond already exists. Provisional foster homes must meet certain requlrements, which lnc[u' . an expedited Child
Maltreatment Central Registry check, an expedited State Police Criminal Reco? heck, and a visual
inspection of the home to verify that the relative/fictive kin and the home meet:standards

Once opened as a provisional foster home, DCFS staff works with. the provisional foster:parents in that-home:to bring them
into full compliance within six months. Provisional foster homes: that are notin full comphance at the end of six months must
be closed and the children remaved or the relativeffictive kin' must ave:been granted permanent custody by the court,
Provisional foster homes will not be paid a board payment until the- reIatwe meets of the Ilcensmg requirements and DCFS
standards, and is reciassified as a regular foster home._ EY Ty

Background Checks: Applicants and all household members 14 years of agg:and older excluding children in foster care, must
consent to a Child Maltreatment Central Registry Checki in all the states: anWhICh they have lived in the past five years, and in
their state of employment; if dlfferent Household members: must hav ‘history of true abuse and/or neglect.

Applicants and all. household members 18 years of age and older, xcluding children in foster care, must consent to an Adult
Maltreatment: Central Reglstry Chec he Division will repeat the Child Maltreatment and the Adult Maltreatment Central
Registry Checksevery two'years on all persons required to.have the check.

i

Appllcants and all household membersiage 18 and.,\ e-half years or older, excluding children in foster care, must consent to
an Arkansas State Police Criminal Record:Check. The Division will repeat an Arkansas State Police Criminal Record Check every
two years on any person required to-have the check. Household members with criminal convictions may, under some
circumstances, request an Alternative Compllance (See section on Alternative Compliance & Policy Waiver Requests.) Foster
parent applicants will complete CFS-34l'to certify in writing that hausehold members age 14 through 17 do not have criminal
records. :

An FBI fingerprint-based Criminal Background Check will be conducted on applicants and all household members 18 and one-
half years of age or older, excluding children in foster care. This check need not be repeated.

Vehicle Safety Check: DCFS will check the driving record (violation points) for each applicant and other applicable members
of the household. The Arkansas State Vehicle Safety Program sets the maximum number of traffic violation points a foster
parent may be atlowed.




ALTERNATIVE COMPLIANCE & POLICY WAIVER REQUESTS

DCFS bases its standards of care and character on the Child Welfare Agency Licensing Act {CWALA). If it is believed that an
applicant possesses special abilities or circumstances which would make them good foster parents in spite of their inability to
meet a standard, the county office may request an approval for an alternative com pliance or a policy waiver.

An alternative compliance is a request for approval from the Child Welfare Agency Review Board {CWARB) to allow a licensee
to deviate from the letter of a regulation, provided that the licensee has demonstrated how an alternate plan of compliance
will meet or exceed the intent of the regulation. What is proposed as an alternative to compltance with policy or standards
will comply with the intent, if not the actual requirement.

Child Welfare Licensing requirements state that any person who is required to have a criminal check under the law and who
pleads guilty or nolo contendere to, or is found guilty of any of the offenses. listed in the licensing. standards unless the
conviction is vacated or reversed, shall be presumed to be disqualified to be an.owner, operator, volunteer, foster parent,
adoptive parent, member of an agency's board of directors, student intern, or. employee in a child welfare agency after the
completion of his or her term of confinement, probation, or parole supervision. This. presumptlon may: be rebutted in the
following manner:
1) The applicant must petition the board to make a determination that the appllcant does not pose a risk of harm to
any person;
2} The applicant must bear the burden of making such a showmg, and
3) The board in its discretion may permit an applicant to be an owner, operator volunteer, foster parent, adoptive
parent, member of an agency's board of directors, or an employee in a child welfare. agency notwithstanding having
been convicted of an offense listed upon making a determination. that the applicant does not pose a risk of harm to
any person served by the facility.

In making this determination, the board will con5|der the foIIOng factors:
1} The nature and severity of the crime:: L
2) The consequences of the crime.
3) The number and frequency of crimes. : -,
4) The relation between the crime and the health safety, and welfare of any person, such as:

The age and vulnerability of victims of the crime.

The harm suffered by the victim. -

The similarity betweenthe victim and persons served by a child welfare agency.

The time- elapsed without:a repeat of the same or similar event.

Documentation of successful com pletion of training or rehabilitation pertinent to the incident.

Any other information that bears on the ‘applicant's ability to care for children or any other relevant

information,

R W

O 0o oo

The following crimes require an Alternative Com pliance:
{A) Criminal atternpt =
(B) Criminal complicity
(€} Criminal conspiracy
(D) Criminal solicitation; -
{E) Assault in the first, second,’ or thn’d degree
{F] Agpravated assault
{G) Aggravated assault on a family or household member
{H] Battery in the first, second, or third degree
{1} Breaking or entering

(J) Burglary
(K} Coercion

(L} Computer crimes against minors
{M) Contributing to the delinguency of a juvenile
(N) Contributing to the delinquency of a minor




{0) Criminal impersonation

(P) Criminal use of a prohibited weapon

(Q)} Communicating a death threat concerning a school employee or student
{R) Domestic battery in the first, second, or third degree

(S) Employing or consenting to the use of a child in a sexual performance
(T} Endangering the welfare of a minor in the first or second degree

{U} Endangering the welfare of an incompetent perscn in the second degree
{V) Engaging children in sexuaily explicit conduct for use in visual or print media
(W) False imprisonment in the first or second degree

(X) Felony abuse of an endangered or impaired person

{Y) Felony interference with a [aw enforcement officer

{Z) Felony violation of the Uniform Controlled Substance Act

AXA) Financial identity fraud

(B)(B} Forgery
(CHC) Incest

(D)(D) Interference with court ordered custody

{EM)E) Interference with visitation .
(F)(F) Introduction of controlled substance into the body of another person -
{G){G} Manslaughter

{H}{H) Negligent homicide

{1}{(1} Obscene performance at a live public show

(J)(J) Offense of cruelty to animals ‘

(KI(K} Offense of aggravated cruelty to dog, cat or horse:

(L)L} Pandering or possessing visual or grmt medium degrctmg sexually exphc:t conduct involving a child
{M}{M]} Sexual solicitation .

{(N}N) Permanent detention or restramt

(OO} Permitting abuse of a minor \

(P} P) Producing, directing, or promoting a sexual performance by a chlld
{a}{Q} Promoting obscene materials - ~
{R}(R} Promoting obscene performance .

(S)(S) Promoting prostltutlon in the first, second, or th!rd degree
(THT) Prostitution :
(U){U) Public display of ObSCEHIB{

{VM{V) Resisting arrest’

{W){W) Robbery

{X}(X) Aggravated robbery

{Y)(Y) Sexual offenses -

{Z)(Z) Simultaneous possession of drugs and f‘rearms

{AYANA) Saliciting money or pronerty from incompetents
(BHB)(B) Stalking

(CHC)C) Terroristic act :

(D)(D)(D) Terroristic threatening. -

(EMEE) Theft of public benefits’

{F)FYF} Theft by receiving

(G)G){G) Theft of property

{H)(H}(H) Theft of services

(NN Transportation of minors for prohibited sexual conduct
() Uniawful discharge of a firearm from a vehicle

(KMKMK) Voyeurism




An alternative compliance may NOT be requested by any individual who has pleaded guilty or nolo contendere to, or has
been found guilty of any of the following offenses as he or she is permanently disqualified from being a foster or adoptive
parent per ACA § 901-28-409(h}{1):

1) Abuse of an endangered or impaired person, if felony

2} Arson

3} Capital murder

4} Endangering the welfare of an incompetent person in the first degree

5} Kidnapping

6) Murder in the first or second degree

7) Rape.

8) Sexual assaultin the first or second degree

An alternative compliance may NOT be requested by any prospective foster: or adoptwe parent W|th a felony comwiction for
the following offenses, as no child in foster care may be placed in that individual’s home: Sl
1) Child abuse or neglect e TR
2) Spousal abuse or domestic battery
3) A crime against children, including child pornography - :
4) A crime involving violence, including rape, sexual assault or homlade, but not mcludmg other physical assault or
battery

A prospective foster or adoptive parent may request:an alternative comphance for a felony conwctlon for physical assault,
battery, or a drug-related offense if the offense was, not committed within the past 5 years.

The board's decision to disqualify a person: from being an owner, operator, volunteer, foster parent, adoptive parent,
member of an agency's board of directors; or an employee in a child welfare agency under this section will constitute the final
administrative agency action and will not be subject to rev:ew~ ;

The DCFS Director will review all available informatiom‘concerning a request for an Alternative Compliance to ensure that
enough documentation is available to comply with the above requirements. "
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Provisional Foster Homes
In an effort 1o preserve family connections and expedite placement of children, the Division may place a child in
foster care wnh a relative_or fictive kin if one has been i

ropriate. {“Relative™ means a person

rel the blood or marriage but_ who has a stron Sitiv ot nal.ti_e— o} h_ ¢l iid_ nd i€ -s

gositive role in the ghild's life, such as a godparent, neighbor, or family, friendif-ene—has-been—identified-2nd-is
apprepriate, This type of placement is classified as a “Provisional Foster Home". The purpose of opening a
provisional foster home is to enable DCFS to make a quick placement for the child with;

Fesults of the FBI
Background Check are received, before the provisional foster parents have completed the pre-service training,
and before a full heme study is finished (however a walkthrough of the home is requlred befa) *placement ina
provisional home). These are the only differences in approval reqmreme_nts, inclizdin,
requiremenss, between provisional foster homes and regular foster homes in Ai-i(an\sas.

with whom a bond already exists. Therefore, a provisional home may be opened befo th

inimum licensing

“
Once opened as a provisional home, DCFS staff works with the fdster parents in that home to ‘bring them into
full compliance within a six month period. Provisional foster-homes- that are not in full’ comp!lance at the end of
six months must be closed and the child{ren} removed or theirelative must. have been granted permanent custody
by the court. If the home is opened as a regular foster home, the foster parenrs may, then request to care for
non-relative/non-fictive kin children in foster care w:th the undersr.andlng that additional evaluation of their home
would be required to ensure that it would be an approprlate placemem for non-relative+_non-fictive kin children.
Provisional foster homes shall not be pald 3 board payment until’ thes relative meets all of the licensing
vequirements and DCFS standards, and is rec]asmﬁed‘__as a regulan;bfoster home.

J.
The child is in the custedy of the Department. :heret’ore
home, shelter, or facility until the relame_o_r.fﬁwj ome’is opened as a provisional foster home, regular
foster home, or the court grants custody o the relanve or other person after a written, approved home study is

the chlld’sha!l remain in a licensed or approved foster

presented to the court.

Relationship Sta_Bility: Ina Mb{]ﬁé';ent home, eaetrpersonboth people shall be joint applicants and each-sersen
siathactively partiéipaﬁeT in, the apéroval process. The couple shall demonstrate a stable refationship. In assessing
relationship stability, consndemtlons may include major life changes such as:

. \Death or seriaus |I[ness" amarg family members

. Marnage. separ‘aﬂon, divorce, or other significant changes in the couple's relationship

. Addmon of household members (e.g., birth, adoption, aging relative moving in)

s Lossofs or change in employment

Marriages and divorces shall be verified. Prospective foster parents must provide a copy of their marriage license
to verify marriage and a copy of their most recent divorce decree to verify divorce

Single parent households are welcome particularly for those children whose need for a two-parent household is
not a crucial aspect of the care required. In a single parent home, the major life changes listed above shall also be
considered when assessing the person’s ability to be an effective foster parent

lative_or fictive kin
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All foster parents should have a strong support system in order to assist them in their role as foster parents and,
in turn, better serve children in foster care. Applicants with professional training, such as nurses, may be
desirable for children with special needs. Other adults (grandparents, aunts, etc.) and children who are a part of
the household shall be assessed regarding how they may be affected by the presence of a child in foster care and
also the effect they themselves may have on the child in care.

Central Registry - A Child Maitreatmenc Central Registry Check must be conducned'pnor to approval on
foster parent applicants and each member of the household age 148 years or older;’ excludmg ch:ldren in foster
care, including any state where either the applicant or household member worlif* dlfferent from their state of
residence. A registry check will also be conducted in any other state where the appllcant has. worked or resided
during the preceding fiveste years. An Adult Maltreatment Central Registry:Check mist. be"conducted prior to
approval on foster parent applicants and each member of the household age 18 gud one-ha Jyear; and older. -The
Division will repeat the Child Maltreatment and the Adult Maltreatment Central Regtstry Checks every two years.
Successful completion is necessary before referral to pre-service: rnun:ng Expednted;checks wnll be done on

provisional foster homes. .
: 7

FBI Criminal Background Check —~ A finger-print based_f:‘FBI criminal batkground: check must be conducted

fid one-half years of age or

ucting a finger-print based criminal

prior to approval on foster parents and any other'\meh'\ber.r." of the household I8

older, excluding children in foster care. This check need: mot be' repeated.

record check is not necessary to open a prowslonal fosr.er' home

Criminal Record Check - An. Arkansas Smte*PoI:ce Criminaly Record Check must be conducted prior to
approval on the foster parents and a!l‘.m_embers the household age 18_and one-half years and older, excluding
children in foster care, The Divisiom ;Hall_.-‘,‘_ peat the " Crimihal Record Check every two years. Successful
completion or approval of 'altec_native compliari’ce is necessary before referral to pre-service training.

Smoking - DCFS pelicy is- rhat seccmd-hand smoke ts detrimental to a child's health and the presumption will be
that it is not in:a.child's best i lntere.s to" be placed in a foster home that permlfs smoklng in the presence of a child
in foster care. i

Foster parents will indicate if smokers in the home or who visit the home will be permitted to smoke while in the
presence of a child in foster care. H-chefoster-parent-indicatessmoking-wil-netoceuria-thepresenceofa-child
iy e, ; i be-placed-inchis-L SCRS witk-desi ;
"‘ﬁ&ﬁ—&m'ek'lﬂg—':%fﬂr—heﬁe" .l -
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If a foster parent indicates that smoking will occur in the presence of a child in foster care, the foster home wills~ - '{

Formatted: Right: 0°

be designated a “smcking” foster home and no child may be placed or remain in the foster home unless it is in the
child’s best interest to be placed in or remain in the foster home.— The worker must clearly idenufy why it s in
the child’s best interest 1o be exposed 1o second-hand smoke if 3 reguest to place z child in a_smoking home is

made,

: L . . . o farrevicwand

home without a waiver from the Assistant Director of Community Services.

State law prohibits smoking in a vehicle if a child in the car &5 under the" age of £he
aeundsl4, Thus, no foster parent or DCFS employee may smoke in the vehlcle when

foster care who is under the age of ﬁHﬁd—W&ghs—&ess—t—han—é@—aeuﬂdﬁM Per- DE S‘
hic
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In accordance with A.C.A. 20-27-1804, smoking is prohlblted’m all vehicles: and enclosed areas owned, leased, or
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The Yolumeer Foster Parent S+wbudsman—Liaison may be contacted if the foster parent has a complalnt:

P

Worker,

Visits to the Foster Home 3
The Family Service Worker overseeing the care of individual children in the fOSter home will make at least weekly
visits in the home during the f rst month of placement -After the first month‘ I:he FSW must:make weekly contact

7&5\‘. "

ndizo allow ch fogter' parents to voice their
feelings abou; the placement_and subsequent adjustment joi tlz, as well” as‘f grlva;g Y, ang- gg ascerzain if_the needs
of _tha rticular child are being met. Each visit will include:g ; on_vi h hild away_from the

foster parent.  Visits may be scheduled or unannounce;i.

The Resource Yvorker will visit the homer at. least quarter[)r
standards and to check in wir

empéeyeé~eues|ée—ehe—heme—Chlld care may be authorlzed and rgu:mglz provided for a child in foster care if
both parents work ourside of the home or if it 15 ehild-eare—s-determined to be appropriate as part of the case

plan or if court-ordered. —Appropriate reasons include: 1) socialization, Kkindergacten readiness, andlor

therapeutic benefits for the child; or, 2) to ensure the child may be placed in a foster home in histher county or in

close proximicy to his _home. #ress—erotheremergeney-ta-thefescerhome—2-secnlizationand—therapeusie
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r-eﬁeh&ehﬂé—ewe«semees-:rhe service may be authorlzed for up to three months at a time m—@hﬂd-fa’ﬁe-eaﬂ-
only be provided by DCFS when resources are available.

Child care providers must £e on the voucher system and licensed by _The Division of Child Care_and Early

Childhood Education (DCCECE) or on the Yoluntary Child Care Regisery. |f che child was enrolted in child care

prior to coming ingo care, the chlfd should remain in that particular child care facrlltv fDrovgged it is I|cgn5gc_:l bx

information on  high quaticy chitd  care _cencers,

h;trg_'waw.arbettgrbggmning;_..gg_ m,

avallabie.

ALTERNATE CARE
Alternate. care for, ch:ldren m‘oul:-of home placement may be used to provide assistance to foster parents when
clrcumstances requmng superv:slon by an appropriate adult other than the foster parents exist, e.g,, if both foster
parents work. during foster parent training, transporting a child in foster care for medical purposes, need for
short-term, temporary care to provide relief to the foster parent from the on-geing responsibility of care, etc.
Alternate care is as follows:

Normal Age-Appropriate Activities — Children in foster homes should be encouraged to participate in
normal age-appropriate activities such as overnight visits with friends, extra-curricular activities, church activities,
and short-term summer camps. Foster parents shalf exercise careful consideration when determining whether a
child may participate in any normal age-appropriate activity. Foster parents shall notify the FSW if the child will
spend more than 24 continuous hours outside the foster home when participating in said activities,

- - Formatted: Underline
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Babysitting — Babysitters may be used to provide occasional care for children in the foster home for no more
than six continuous hours at one time. Foster parents shall exercise careful consideration when evaluating the
character and competence of any individual asked to babysit. Foster parents may reimburse the baby-sitter if they
choose to do so. The Division will not reimburse for baby-sitting services. Babysitters shall not transport children.
Background checks are not required.

Foster Family Support System — The Foster Family Support System (FFSS) may be comprnsed of up to three
other households identified by the foster family. FFSS members may provide care for-

parent is unable to do so on the occasion of anticipated or unanticipated events.
K 'j'

Foster parents shall exercise careful consideration when evaluating the character and competence of any

household asked to serve as an FFSS member. FFSS m 5 1g

standard maximum age limit for FFSS members, buz FFSS members musg be gbﬁglgally_r, mgg;g ¥, gnd emo;lonal y_‘

capable of caring for children for up to 72 hours. Foster parents. may reimburse an FFSS member if they choose
to do so. The Division will not reimburse FFSS members. e __.->

Members of a Foster Family Support System may transport children and care for children il:l the foster home or in
the home of the FFSS member, However, an FFS5 member shall not provide care{or more than 72 continucus
hours at one time regardless of the location in which: care is prov:ded andfor regardless of which FFSS member is
prowdmg care. No extensions may be granted for FFSS’ care child; The FSW shall be notified when an FFSS

overnigh ar iited. ,;;;r" "~.

>

The Foster Family Support System shaII not be us m,;‘p!ace of resp:te care or as an out-of-home placement. The

number of children placed in an FFSS™ mernber "househald: rnl.ist meet all Minimum Licensing and DCFS Policy

4

requirements.

All prospective FFSS membe:s must be c|eared :hrough the Child Malwreatment Central Registry and a State
Police Criminal Récord Check. The Dlwston w:ll Tequest any other state where the prospective FFSS member has
resided in the preced ‘fl_vesﬁ-years to check its child abuse and neglece registry. The Division will provide
documentation in- thevcase record that the Child Maltreatment Central Registry and State Criminal Record
Checks.were conducted oni: the prospectwe FFSS member.

Documenmtlon of at Ieast one vnsual inspecrion of the home for evaluation purposes is required of all prospective
FFSS members. N

The Division will cﬁ'eck the driving record (viclation points) for each potential FFSS member. The Arkansas State
Vehicle Safety Program sets the maximum number of traffic violation points an FFSS member foster parent may be
allowed,

Foster Care Payment and Eligibility for Assistance and-Feod-Stamps
Board payments, made by DCFS for the care of children in homes of public assistance recipients, are not
considered as a resource in determining eligibility for assistance or the amount of the grant This payment is

designated for certain purpeses and is not available 1o the foster parents. For any foster parent applying for the

when the foster
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Supplemenral Nutrition Assistance Program (SNAP: formerly-fnews—as food stamps}, a re-evaluadon of stable
income will take place. This ray impact the approval status of the foster home.

Comprehensive Health Assessment
A comprehensive health assessment should be completed within 60 days of placement. The comprehensive health

assessment includes assessments of cognitionfachievemant sbeechfiapguaye developmenr, hearing, vision mgdtca N

motional and behavioral development The University of Arkansas for Medical Sciences Proiect for Adol

cent
and Chitd Evatuztion {JAMS PACE) Program is responsible far conducting the comprehensive healch assessments.

oeirg—Medications should be provided as necessary.

Within the first 60 days, a dental examinadon should be completed for signs of lnfectron. gross abnormalicies,
malocciusion, painful areas, inflammation of the gums, plaquer deposlts decayed.i'7

) missing’teeth, and an
assessment of the continuing dental hygiene practices for the chlld —All fol!ow-up dental work that is

s,

recommended by the provider shall be completed in 30 days .

Birthflegal parents or relevant members of the ex'tended-f;imil should be éncaaﬁéed. when appropriate, to

participate in the Comprehensive Health Assessment. -+

After the Comprehensive Health Assessment. there will be" ‘a.written summary of the medical, mental health,
educational, dental and social status and needs of the child. -The. MBLshau-eem-perfe-me-Chlld's Health Services
Plan_should be completed at the Cornprehenswe . -The Family Service Worker or Health Service Unit
shall provide copies of the health pfan and’ updates © r.he chik
age 10 Yo, or

irthflegal parents, foster parents, and the child, if

.. older within seven days.

o

!
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The immunization schedules shown above should serve as a guideline only; acceprable alternate schedules do exist, and

consultation may be required in some cases.

Extended Foster Care

Youth may choose to remain in foster care past the age of 18 fer—education—ireatment—work-or—other- - "-f{Fonnatted: No bullets or numbering

= _ The child is employed for at least 80 hours per month; or,
¢ The child is incapable of doing any of the above described actwvities due to'3"

3 Youth muse-have entered foster-care-atage--or-afteriwith- a-pr|or-<'§ég§andeney-ae_glleet-—s tatus:

L '%[Fonnatted: Underline
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EXCERPTS: PUB-30 Foster Parent Handbook
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Provisional Foster Homes
In an effort to preserve family connections and expedite placement of children, the Division may place a child in

foster care with a relative or fictive kin if one has been identified and is appropriate. Relative means a person

within the fifth degree of kinship to the child by virtue of blood or adoption. Figtive kin means a person not

related to the child by blogd or marriage but who has a strong, positive, emotional tie to the child and plays a

positive role in the child's life, such as a godparent, neighbor, or family friend. This type of placement is classified
as a “Provisional Foster Home". The purpose of opening a provisional foster home is to enable DCFS to make a
quick placement for the child with a relative or fictive kin with whom a bond already exists. Therefore, a
provisional home may be opened before the results of the FBI Background Check are received, before the

provisional foster parents have completed the pre-service training, and before a. quL home study is finished
(however a walkthrough of the home is required before placement i in a provisional home); These are the only
differences in approval requirements, including minimum licensing: requ‘
homes and regular foster homes in Arkansas, :

.-_.that home o brifg-them into
full compliance within a six month period. Provisional foster:, homes _that are not in: ful[ compltance at the end of

Once opened as a provisional home, DCFS staff works withi:the foster parents:

six months must be closed and the child(ren) removed or the: relatwe must have been granted permanent custody
by the court. If the home is opened as a regular foster home; the foster arents, may then request to care for
nen-relative/non-fictive kin children in foster: care ‘with the understandmg that additio al evaluation of their home

would be required to ensure that it would:B& an appropriate placemen or non-relative/ non-fictive kin children.
Provisional foster homes shall not beipaid a board: payment until the relative meets all of the licensing
requirements and DCFS standards, and is-reclassified: as'z régular foster: home

Reiationshlip Stability: In a rwo-pareni:f,?i’om bo'i:i; people shall be joint applicants and actively participate in the

approval process. The couple shall demonstrate a stable relationship. In assessing relationship stability,
considerations* may include major lif "':'changes such as:

s Death: or»serlous illness among family members

» Marriage, separatlon dlvorce or other significant changes in the couple’s refationship

s  Addition of househoid members (e.g, birth, adoption, aging relative moving in)

s Loss of or change in employment

Marriages and divorces shall be verified. Prospective foster parents must provide a copy of their marriage license
to verify marriage and a copy of their most recent divorce decree to verify divorce.

Single parent households are welcome particularly for those children whose need for a two-parent household is
not a crucial aspect of the care required. In a single parent home, the major life changes listed above shall also be
considered when assessing the person'’s ability to be an effective foster parent.



All foster parents should have a strong support system in order to assist them in their role as foster parents and,
in turn, better serve children in foster care. Applicants with professional training, such as nurses, may be
desirable for children with special needs. Other adults (grandparents, aunts, etc.) and children who are a part of
the household shall be assessed regarding how they may be affected by the presence of a child in foster care and
also the effect they themselves may have on the child in care.

Central Registry - A Child Maltreatment Central Registry Check must be conducted prior to approval on
foster parent applicants and each member of the household age 14 years or older;. excluding children in foster
care, including any state where either the applicant or household member work if different from their state of
residence. A registry check will also be conducted in any other state where the apphcant has worked or resided
during the preceding five years. An Adult Maltreatment Central Registry Check must be conducted prior to
approval on foster parent applicants and each member of the household age I8 nd: ‘Sne-half years*and older, The
Division will repeat the Child Maltreatment and the Adult Maltreatment Cencral Registry Checks eVery.two years.
Successful completion is necessary before referral to pre-serwce training, Expedu:ed checks will: be” done on
provisional foster homes. ' -

FBl Criminal Background Check - A finger-print based FBI, crlmlnal background check must be conducted
prior to approval on foster parents and any-ather members of- r.he household Ig andwone-half years of age or
older, excluding children in foster care. This. check need not be repeated Conducting a finger-print based criminal
record check is not necessary to open a prov:5|ona[ foster-home.

Criminal Record Checit - An Arkansas State: Polnce Criminal Record Check must be conducted prior to
approval on the foster parents and all members of the household age I8 and one-half years and older, excluding
children in foster care:~ The Division shall repedt. the Criminal; Record Check every two years. Successful
completion or approval of alternatwe compliance is necessary before referral to pre-service training.

Smoking - DCFS’ pollcy is that second hand smoke is detrlmental to a child’s health and the presumption will be
that it is not: in a child’s best interest to be placed in: afoster home that permits smoking in the presence of a child
in foster care. ’ -

Foster parents:will indicate if smokers in the home or who visit the home will be permitted to smoke while in the
presence of a: child in foster care. If a,foster parent indicates that smoking will occur in the presence of a child in
foster care, the foster: home will be: desxgnated a "smoking” foster home and no child may be placed or remain in
the foster home unless it is in the child’s best interest to be placed in or remain in the foster home. The worker
must clearly identify why it is in the child's best interest to be exposed to second-hand smoke if a request to place
a child in a smoking home is made. No child in foster care shall be placed in a smoking foster home without a
waiver from the Assistant Director of Community Services.

State law prohibits smoking in a vehicle if a child in the car is under the age of 14. Thus, no foster parent or
DCFS employee may smoke in the vehicle when transporting a child in foster care who is under the age of 14, Per
DCFS policy, foster parents are prohibitied from smoking in a vehicle when a child 14 and older who is in foster

care is present.




In accordance with A.C.A. 20-27-1804, smoking is prohibited in all vehicles and enclosed areas owned, leased, or
operated by the State of Arkansas, its agencies, and authorities. Therefore, DCFS staff may not smoke in a state
vehicle OR in their private vehicle when a child in foster care or receiving other services from the Division is

present.

Volunteer Foster Parent Liaison
The Volunteer Foster Parent Liaison is an experienced foster parent who serves on a- voluntary basis as a

statewide advocate for other foster parents when they have specific needs or questions about resources. Some
of the Volunteer Foster Parent Liaison duties include:

e serving as a statewide contact to identify resources needed by foster Darents and chlldren in care;

s  developing 2 list of resources for foster parents;

» assisting foster parents in navigating the child welfare system

» advecating for children’s educational needs;

» tracking trends fissues/concerns and sharing those with the DCFS Foster Care Manager;
*  maintaining the foster parent website;

e assisting with recruitment and reteption-activities.

The Volunteer Foster Parent Liaison: rnay be contacted, if the foster parent has a complaint; however, the
Volunteer Foster Parent Ligison is not part of the official' Internal Review of Adverse Action procedure (see the

section on Foster Parents Internal Review of Adverse Action for further; clarification). |n_addition. this is_not a
position that will respond to or mediate specific case issues or Dersonnel issues. Those issues will continue to be
handled through the D|v15|on chain of command.

To obtain_the current Volunteer Foster Parent Liaison name: and contact information, please ask your Resource
VWorker.

Visits to the Foster Horme

The Family Service Worker overseeing the care of individual children in the foster home will make at least weekly
visits in the home during the first month of placement. After the first month, the FSW must make weekly contact
with the child at school, or during sibling or parental visits, but must continue to visit the home at least monthly.
More frequent visitation may be made to the_home to help solve any problems that arise.

The visits will be used to relay necessary information to the child and to allow the foster parents to voice their
feelings about the placement and subsequent adjustment jointly, as well as, privately, and to ascertain if the needs

of that particular child are being met. Each visit will include a private conversation with the child away from the
foster parent. Visits may be scheduled or unannounced.

The Resource Worker will visit the home at least quarterly to monitor continued_compliance with_licensing
standards and to check in with vouy to make sure you are receiving the support you need as a foster parent.

You may alsg have a visit from a Licensing Specialist from the Placement and Residential Licensing Unit {PRLU) of
the DHS Division of Child Care and Early Childhood Education. The role of the Licensing Specialist is ro ensure




that DCFS is meeting its reguirements as 2 child welfare placement agency rather than evaluating you as an

individual foster home.

Child Care for Children in Foster Care

Child care may be authorized and routinely provided for a child in foster care if both parents work outside of the
home or if it is determined to be appropriate as part of the case plan or if court-ordered. Appropriate reasons
include: 1) socialization, kindergarten readiness, and/or therapeytic benefits for. the child; or, 2) to ensure the

child_may be placed in a foster home in hisfher county or in close proximity to: hrs home The service may be

authorized for up to three months at a time and only be provided by DCFS when resources are available,

Child care providers must be on the voucher system and licensed: by “he, Division of- Chlld Care and Early

infformation _on___ high  quality chil'd' care centers, visit:*'the Better Beginnjngs website  at

htep://www.arbetterbeginnings.com/,

parents for: non routmer cnrcumstances that relate to. the retent:on and/or support of the foster home such as
foster parent r.rammg Child care prov:ded for such purposes may be reimbursed by the Division when funding is
available. . -

ALTERNATE CARE

Alternate care for: ch'ldren in out-ofs

wF

ome placement may be used to provide assistance to foster parents when
circumstances requurmg superws:on by an appropriate adult other than the foster parents exist, e.g., if both foster
parents work, during foster: parent training, transporting a child in foster care for medical purposes, need for

short-term, temporary care to provide relief to the foster parent from the on-going responsibility of care, etc.
Alternate care is as follows:

Normal Age-Appropriate Activities — Children in foster homes should be encouraged to participate in
normal age-appropriate activities such as overnight visits with friends, extra-curricular activities, church activities,
and short-term summer camps. Foster parents shall exercise careful consideration when determining whether a
child may participate in any normal age-appropriate activity. Foster parents shall notify the FSW if the child will
spend more than 24 continuous hours outside the foster home when participating in said activities.



Babysitting — Babysitters may be used to provide occasional care for children in the foster home for no more
than six continuous hours at one time. Foster parents shall exercise careful consideration when evaluating the
character and competence of any individual asked to babysit. Foster parents may reimburse the baby-sitter if they
choose to do so. The Division will not reimburse for baby-sitting services. Babysitters shall not transport chiidren.

Background checks are not required.

Foster Family Support System — The Foster Family Support System (FFSS) may be comprised of up to three
other households identified by the foster family. FFSS members may provide care for children when the foster
parent is unable to do so on the occasion of anticipated or unanticipated events.

Foster parents shall exercise careful consideration when evaluating the characeer and. competence of any
household asked to serve as an FFSS member. FFSS members must be a& least 2| years of age. There is not a
standard_maximum age limjt for FFSS members, but FFSS members must: beu- hysicall ; mentalf “and emotionall
capable of caring for children for up to 72 hours. Foster parents may relmburse an FFSS member if they choose
to do so. The Division will not reimburse FFSS members. ' ’

Members of a Foster Family Support System may transport ch;idren and care for chitdren’ in the foster home or in
the home of the FFSS member. However, an FFSS member shall‘not provide care for more than 72 continuous
hours at one time regardless of the location in, which care is provided andfor regard!ess of which FFSS member is
providing care. No extensions may be granted for FFSS care of a child: The FSWV shall be notified when an FFSS

member will provide care for more than 24 continuous hours FFSS members taking chjldren out-of-state for

overnight trips are prohibited.

The Foster Family Support System shall not be used:‘in place of respite care or as an out-of-home placement. The
number of children placed |n an FFSS member household must meet all Minimum Licensing and DCFS Policy
requirements.

All prospective.. FFSS. members must be cleared through the Child Maltreatment Central Registry and a State
Police Criminal Record Check. The Division will request any other state where the prospective FFSS member has
resided in: the preceding five years to check: its”child abuse and neglect registry. The Division will provide
documentation in the case record: that theiChild Maltreatment Central Registry and Seate Criminal Record
Checks were conducted on the prospective FFSS member-.

Documentation of at least one wsual mspectlon of the home for evaluation purposes is required of ail prospective
FFSS members. “

The Division will check the driving record (violation points) for each potential FFSS member. The Arkansas State
Vehicle Safety Program.sets the maximum number of traffic violation points an FFSS member foster parent may be
allowed.

Foster Care Payment and Eligibility for Assistance

Board payments, made by DCFS for the care of children in homes of public assistance recipients, are not
considered as a resource in determining eligibility for assistance or the amount of the grant. This payment is
designated for certain purposes and is not available to the foster parents. For any foster parent applying for the



Supptemental Nutrition Assistance Program (SNAP; formerly food stamps), a re-evaluation of stable income will

take place. This may impact the approval status of the foster home.

Comprehensive Health Assessment
A comprehensive health assessment should be completed within 60 days of placement. The comprehensive health

assessment _includes assessments of cognitionfachievement, speech/language development, hearing, vision. medical,
emotional and behaviorg| deveiopment. The University of Arkansas for Medical Sciences Project for Adolescent

and Child Evaluation (UUAMS PACE) Program js responsible for conducting the comprehenswe health assessments.

Medications should be provided as necessary.

Within the first 60 days, a dental examination should be completed for signs of infection, gross abnormalities,
malocclusion, painful areas, inflammation of the gums, plaque deposits; decayed or missing teeth, and an
assessment of the continuing dental hygiene practices for the childi AII fo[low—up dentai work that is
recommended by the provider shall be completed in 30 days. :

Birth/legal parents or relevant members of the extended: family should be encouraged when appropriate, to
participate in the Comprehensive Health Assessment. ' '

After the Comprehensive Health Assessment;: there will be a written \surr'lmar'r of the medical, mental health,
educational, dental and social status and needs of the child. The Child's'Health Services Plan should be completed
at the Comprehensive Assessment. The Family Service Warker or Health Service Unit shall provide copies of the
health plan and updates to the child's birth/legal parents; foster parents, and the child, if age 10 or older within

:

seven days,

Extended Foster Care __
Youth may choose to remain in foster care past the age of 18 as determined appropriate by the youth and hisfher
Transitional Team- and if:

e The child is completmg secondarx education or a program leading to an equivalent credential; or,

»  The child is enrolled in:an institution which provides post-secondary or vocational education; or,

* The child is participating in_a_program or activity designed to promote, or remove barriers to,

employment; or.

e The child is employed for at [east 80 hours per month: or,

o The child is incapable of doing any of the_ above described activities due to a medical condition




Arkansas Department of Human Services
Division of Children and Family Services

Notice to Fictive Kin that a
Child Has Been Taken into DCFS Custody

To:

Address:

From: Phone:” S _
Email: Date; _ B

- { Formatted: Font: 12 pt |
N t{Formatl:ed: Font: 12 pt .
You have been identified as an individual having a strong, positive, emotwnal tie to CHILD S NAMEand _":.‘ { Formatted: Foat: 12 ot
a pOSlthE: role in CHILD'S NAMEs life. Pursuant to A.C.A. §9-28-1073:this is your notice that this O .‘{ Formatted: Font: 12 pt
child is now in the custody of the Arkansas Department of Human Services?. Division of Children and 5, {Rxmam_ Font: 12t '
Family Services (DCFS). DCFS has removed or is removing the above-named child from the home of = “1 Formatted: Font 12 ot '

NAME OF PERSON FROM WHOM CHILD  WAS REMOVED, We believe that relatives and other ) s .
* N IFormathed: Font; 12 pt ;
individuals with whom a child shares a positive;: meamngful reIatlonship play an important role in a ".

child’s life, especially a child who must be temporarjly cared: for by someone other than z parent. \L Formatted: Font: 12 ot :
Children do better when they can temporanly live with'or, stay connected in other ways to people who | o\ Formatted: Font: 12 pt
know and care about them., e ‘\"-1 Formatted: Fant: 12 pt

; - {_Formatbed: Font: 12 pt H

We are contacting you as someone who could- offet services needed by CHILD'S NAME, and/or his or her . ~{ Formatted: Font: 12 pt
family such as offering a temporary home, for or otherwise supporting CHILD'S FIRST NAME by "{ Formatted: Font: 12 pt ;
staying in contact while he orshe is in custody In the next few days, I or someone from my agency will - -{Formmed Font: 12 pt
call you to review your options for he]pmg to care for CHILD'S FIRST NAME,

Dear FICTIVE KIN \lr\\LEu-N%ME»@F«—R-E!:AlHLE—Q-R—F%GJPALE-K—lN

{Formatbed Font: 12 pt !
'{Formatted Font: 12 pt :
'{ Form tted: Font 12 pt

Pursuant-10- Arkangas- C‘nde—a'mn—ﬁ\sg—l”l—‘ ‘3—(h|---h -your- notice- that- vou- may- have-the-option-to-¢1}
Participare-in-the- care-and- plaeemenH\t the-child- (23 Become-a-foster parent-and/or{ 3} Visit the-child:

It vou would like toshring the ch ilti'fi nfo your home, you may ask to become a_Provisional Foster Parent.
DCFS may-approve your tome as a_Provisional Foster Home atter conducting (1) a health and safety
check. which-ingludes background checks, and (2) a visual inspection of your home. A Provisional Foster
Home may remain as:such for six months, after which time one of the following must take place:

L. You must be spproved a5 a Regular Foster Home,

2. Yuou must receive permanent custody ot the child,

3. Your Provisional Foster Home must be closed and the child must be removed.

Reguesting to be considered as a possible Provsional Foster Home, does not guaraniee that vou will e+ - -;{Formau:ed Tab staps: Notat 142" < 15" + !
asked or approved o ulimtately. serve. as_a Provisional Foster Home for CHILD'S FIRST 213"+ 275" + 475" + 6697

NAME. However. if your home is_ope 1. Provisional_Foster Home YOu wall eive _benetiis e .--{Formatted. Font: 12 pt
which vou mavy hecome entitled after placement of the child in_your home, such as Su;mlumnlal ST
Nutrition Assistance Program (SNAP—tormerly known_as food stamps). B vour home is aporoved as a
Regular, Foster Home within six months of hecoming a Provisional Foster Home, DCES_will provide =11

CFS8-323-B (R. W 20 yH-28k 1



services and supports available to every child in foster care, such as monthly board pavments for ecacl
child and Medicaid,

ifvou-would-like te-brng-the-child-ito-vous-heme-and-vou-meet-the-requirements-ot-a-RegwlasFoster

If you are not able to provide a temporary home for CHILD'S FIRST NAME, there are other ways for you .- {Formatl:ed Font: 12 pt ]

to stay involved in his or her life and maintain important connections. Yowmight visicregularbycarmnge ~ { Formatted: Fonts 12 pt

- -,,‘1 Formatted: Font: 12 pt

| _Formatted: Font: 12 pt

We will call you in the next few days to explore your options, but feel free to contact e sooner. My
phone number and email address are listed above. We need to communicate with you at:your earliest
convenience by phone, mail, email, or in person, to determine if you:are interested in (1} Participating in
the care and placement of the child, (2) Becoming a foster parent, and/or (3):Visiting the child.

Contacting me will help ensure that you do not lose the opportunity to- connect with CHILD'S FIRST . —-LFerﬁéue&: Fort: 12 ot

NAME, now or in the future.

e e . - - ‘z Formatted: Font; 127pt

Signature Ry
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Arkansas Department of Human Services
Division of Children and Family Services

Notice to Fictive Kin that a
Child Has Been Taken into DCFS Custody

To:

Address:

From: Phone: . |
Email: Date: '
Dear FICTIVE KIN NAME,

You have been identified as an individual having a strong, positive, emotional tie to CHILD'S NAME and
a positive role in CHILD'S NAME’s life. Pursuant to*A.C.A. §9-28-107, this is your notice that this
child is now in the custody of the Arkansas Department.of'Human Services’ Division of Children and
Family Services (DCFS). DCFS has removed or is removing:the’above-named child-from the home of

NAME OF PERSON FROM WHOM CHILD WAS REMOVED: W&;believe that relatives and other
individuals with whom a child shares ‘a. positive, meaningful relationship: play an important role in a
child’s life, especially a child who must be temporarily cared for by someone other than a parent.
Children do better when they can temporarily live with or stay:connected in other ways to peopie who
know and care about them. T :

We are contacting you as someone who could‘offer services néqded"by CHILD'S NAME and/or his or her
family such as offering’a temporary home for.or otherwisessupporting CHILD'S FIRST NAME by
staying in contact while:he or she is in custody. Inthe next.féw days, I or someone from my agency will
call you to review your options for helping to care for CHILD'S FIRST NAME.

If you would like t6 bring the cinld into your home, you may ask to become a Provisional Foster Parent.
DCFS may; approve your home as:'a ProvisionalFoster Home after conducting (1) a health and safety
check, which mncludes background cHé"ckg, and-(2) a visual inspection of your home. A Provisional Foster
Home may-Temain as such for six months;, affer which time one of the following must take place:

1. Youwmust be approved as a Regular Foster Home.

2. Youmust receive permanent custody of the child.

3. Your Provisional Foster Home must be closed and the child must be removed.

Requesting to be considered:as a possible Provsional Foster Home, does not guarantee that you will be
asked or approved to ulimtately serve as a Provisional Foster Home for CHILD'S FIRST
NAME.However, if your home is opened as a Provisional Foster Home, you will receive benefits for
which you may become entitled after placement of the child in your home, such as Supplemental
Nutrition Assistance Program (SNAP—formerly known as food stamps). If your home is approved as a
Regular Foster Home within six months of becoming a Provisional Foster Home, DCFS will provide all
services and supports available to every child in foster care, such as monthly board payments for each
child and Medicaid.

CFS-323-B (R. 08/2013) 1



If you are not able to provide a temporary home for. CHILD'S FIRST NAME, there are other ways for you
to stay involved in his or her life and maintain important connections. .

We will call you in the next few days to explore your options, but feel free to contact me sooner. My
phone number and email address are listed above. We need to communicate with you at your earliest
convenience by phone, mail, email, or in person, to determine if you are interested in (1) Participating in
the care and placement of the child, (2) Becoming a foster parent, and/or (3) Visiting the child.
Contacting me will help ensure that you do not lose the opportunity to connect with CHILD'S FIRST

NAME now or in the future.

Signature

CFS-323-B (R. 08/2013) 5



Arkansas Department of Human Services
Division of Children and Family Services

) CERTIFICATION OF ABSENCE OF CRIMINAL RECORD
l (For Youth Age 1014-17)

Parent/Guardian Name:

Parent/Guardian Name:
Child’s Name: DOB: e
Child’s Name: | DOB* --
Child’s Name: :' DOB:

Child’s Name: | _ ; ;)DBr
Child’s Name: -DOB:
Child’s Name: DOB:

I hereby verify that my child{ren) age 146-17 listed above do(es) not possess a criminal record,

g

-

Parent/Guardian Signature:” P Date

Pafép%]Gua[:gian Signafﬁ‘r"é Date

County of State of Arkansas
Acknowledged before me, this day of ,
Notary Public My commission expires:

CFS-341 (8442011 R. 08/2013)



Arkansas Department of Human Services
Division of Children and Family Services

CERTIFICATION CF ABSENCE OF CRIMINAL RECORD
(For Youth Age 14-17)

Parent/Guardian Name:

Parent/Guardian Name:

Child’s Name: ) DOB: ’-
Child’s Name: o DOB L
Child’s Name: i DOB

Child’s Name: e DOB-:\-.:- .
Child’s Name: | /‘ DOB,
Child’s Name: _ DdB:

I hereby verify that my:child(ren) age 14'—1':71'.-',.5;ted above‘;do(es} not possess a criminal record.

N

L

Parent/Guardian Signéfi]t:g o Date
Parent/Guardian Signature - Date

County of State of Arkansas

Acknowledged before me, this day of ,

Naotary Public My commission expires:

CFS-341 { R. 08/2013)




Arkansas Department of Human Services
Division of Children & Family Services
Initial Checklist for Foster/Adoptive Home Assessment

Resource Worker/Adoption Specialist: County: Initiated Date of Review:

Applicants’ Names: : Provider Number: Completed Date:

Have you completed the following steps and/or filed appropriate documentatio Yes | No
foster/adoptive home record?

1. Verification of marriage or divorce, if applicable? L
2. Results of the CFS-316: Request for Child Maltreatment Central Reglst y Chec L (g

household member age 38-14 years and older, aill information recelvedﬁand in th case of

a report of violation, a summary of the face-to-face d|scu§51on determin

reasons for determination? , )

i ‘

3. Results of the APS-0001: Authorization for Adulit Malr’gtreatme" ;.“(-Igntrai Registry,;or each L1 [

household member age 18 and one-half years and o der all mfor" atlon recelved and in

the case of a report of violation, a summan S

and reasons for determination?
4, CFS-341: Certification of Absence o N
5. Results of the CFS-342: State Poli¢€ Criminal HER

age 18 and one-half years andéoéi/der, all mf_g
6. L1 L
7. LI |0
8. .
9. N
107 36 »ahFoster/%gdoptwe%ppllcant Smoking Certification? {0
11. CFS-404: Genéral Medical Report for each household member? L] {C
12. CFS-409 _;-oster/Adeptlve Family Preference Checklist? L1 (L
13. CF5-455: Request/Consent for Health Department Services, if applicable? N
14. CF5-480: Alternate Compliance of Water Supply Agreement, if applicable? [] I:]
15. CF5-484: Landlord Notification of Potential Tenant Foster Care Services, if applicable? U | B
16. Did you provide the family with SAFE Questionnaire I? HERER
17. Did you click on the “In-Home Consultation/Approval for Training Purpose” in CHRIS so L] (O

| CFS-475A (R. 68/201208/2013)
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MidSOUTH will be notified of approval status?

18. Applicants have participated in a minimum of 30 hours of pre-service training & Ll O
orientation?
19. Applicants have received certification in CPR and Standard First Aid? L] (g
20. Three completed, positive SAFE reference letters? L] L]
21. Assessment included at ieast two separate visits, one of which was a hom U O
0 O
a. Aseparate interview was conducted with each age appropriate household member? O [
b. Aninterview was conducted with all household members present?
22. SAFE Home Study Final Report and supporting documents (e.g. SAEE GJ?uestronn T &, (L O
Psychosocial Inventory)?
23. CF5-462: Initial Foster Home Agreement, if applicable?+4 L[
24. Approval/Denial Letter? ] 1 (O
a. 0 |O
00
Ll ([
L1 [
LI [
L1 |3
LT (O
HRN
L1 |

Resource Worker/Adoption Specialist Signature: Date:

Name of Supervisor/Designee: Date:

CFS-475A (R. 68/261208/2013)
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Supervisor/Designee Signature:

CFS-475A (R. £8/201208/2013)
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Arkansas Department of Human Services
Division of Children & Family Services
Initial Checklist for Foster/Adoptive Home Assessment

Resource Worker/Adoption Specialist: County: Initiated Date of Review:
Applicants’ Names: Provider Number: Completed Date:
Have you completed the following steps and/or filed appropriate documentatlon in the Yes | No
foster/adoptive home record?
1. Verification of marriage or divorce, if applicable? 0 |
2. Results of the CFS-316: Request for Child Maltreatment Central Re Check for-edch HERIN
household member age 14 years and older, all information recei d;.inithe case- ofa,
report of violation, a summary of the face-to-face discussion, determlnatlon' and’ reason'
for determination? f:;?ﬁ_
3. Results of the APS-0001: Authorization for Adult Maltreatment Central Reglstry for each L]
" household member age 18 and one-half years and older ali mformatlon recelved and, in
the case of a report of violation, a summary of the face—to face disciission determlnatlon
and reasons for determination? . ;.-;';.;_.‘;-'" *-__ : -
4. CF5-341: Certification of Absence: of Criminal Record, if apphcable? O 18
5. Results of the CFS-342: State. PO|[CE Criminal Record Check for“each household member L
age 18 and one-half years and: older, all mformatlon received: and in the case of a report
of violations, a summary of the face-to fac ,dlscussmn determmat:on and reasons for
determination? B
6. Results of the ASVSP check for each appllcant and each appllcable teenage driver? Ll [
7. Results of the FBI Crlmmal Background Check fcr eac ".'household member age 18 and one- | LI | L[]
half years; and older? N 3 4
8. Have .you recelved CFS5-419: V_Eroster Family Suppor’c System Information and submittedthe | ] |[[]
appropr:ate background checks: for each: FFSSmember?
9. CFS~446 In-Home Consultatlon V[SIt Report? g
10. CFS- 363 Foster/Adoptive Apphcant Smoklng Certification? L1 [
11, CFS-404: ‘General Medical R_eport for each household member? L] [0
12. CFS-409: Foster/Adoptive Family Preference Checklist? L1 U
13. CFS-455: Request/Consent for Health Department Services, if applicable? 1| L]
14. CF5-480: Alternate Compliance of Water Supply Agreement, if applicable? U (O
15. CFS-484; Landlord Notification of Potential Tenant Foster Care Services, if applicable? N
16. Did you provide the family with SAFE Questionnaire I? 1 {0
17. Did you click on the “In-Home Consultation/Approval for Training Purpase” in CHRIS so L1 1O

CFS-475A (R. 08/2013)
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MidSOUTH will be notified of approval status?

18. Applicants have participated in a minimum of 30 hours of pre-service training &
orientation?

18, Applicants have received certification in CPR and Standard First Aid?

20. Three completed, positive SAFE refarence letters?

21. Assessment included at east two separate visits, one of which was a home visit?
a. Aseparate interview was conducted with each age-appropriate household member?

b. Aninterview was conducted with all household members present?

o

22. SAFE Home Study Final Report and supporting documents (e.g,., -
Psychosocial Inventory)?

tionnaires1&l,

23. CF5-462: Initial Foster Home Agreement, if applicable?

O O ooood O

&

24. Approvai/Denial Letter?

a.

the delay'-’

In the case of denial, does the! e : o denial?

yface-to-face conference

O oo o

O OO0 d0g O Ooooog O

25. Family and their physical surroundlng all standards of approval as outlined in PUB-

22 (and documented on CFS-446)?

26. Alternative compTiance or policy waiver app’i‘oval if appliceBIe?

27. Did you prowde and’ rev:ew the approval/onentatlon packet with the family?

28. Did you prov:de a copy of the final SAFE Home Study Report to the family, regardless of
approval or denial? :

LOog 0O

OO O

For Provnsnonal Foster Homes only:

29. CFS-474 Prowsaona[ Foster: Home Origntation Checklist?

30. CFS—452 Prowsmnal Foster: Home Verification?

() [

O O

Comments:
Resource Worker/Adoption Specialist Signature: Date:
Name of Supervisor/Designee: Date:

CFS-475A (R. 08/2013)
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Supervisor/Designee Signature:

CFS-475A (R. 08/2013)
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Arkansas Department of Human Services
Division of Children & Family Services
Reevaluation Checklist for Foster/Pre-Adoptive Home

While this form is to be used for both foster and pre-adoptive homes, for the sake of brevity, references are only made to foster
home, foster parent, etc. rather than foster or adoptive home, foster or adoptive parent, etc.

Resource Warker/Adoption Specialist: County: Date of Review:

Foster Parents’ Names: Provider #: Date Home Open

Type of Reevaluatlon ] Annual [_] peath/serious illness ] Marriage [] SeparatlonJ'Dlvorce %oss off/ change in
employment[_| Change in residence ] Suspected child maltreatment [_] Addnt:on ofhousehold me; b

STANDARDS OF APPROVAL
Does the foster family continue to meet the following standards of approval? No
Age: : i
1. Has a policy waiver been approved if either foster parent has turried 65? Policy waiver, for ]
age requirement must be resubmitted annually. ié(
Health: %
2. L] L]
3. [] L]
2. 10O
5. Have foster parents. ] ]
Relatianship Stability:
6. L L]
LT[ 0O
|
L] ]
th la L] L1
There' may be no more;than 5 unrelated chr!dren incare. Up to 8 children from the same
sibling group,;nay be placed in the same home. If a sibling group of more than 5 children is
placed together that foster home shall not have more than 8 children including the foster
parents’ own children.
11, Are there no more than 2 children under age 2 in the home and no more than 3 children [] ]
under age 6 in the home? This count includes children who normally reside in the home of
the foster family and children in foster care.
12. if applicable, have other children and aduits (grandparents, aunts, nieces, cousins, etc.) who | L] ]
are part of the household been taken into consideration as to how they are affected by or
have an effect on children in foster care?

CFS-475-C (08/20422013)
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13. Do foster parents have legal custody or guardianship of any children in the home (other
than children in foster care) that are not birth/legal children or relatives?

14, Are foster parents keeping children for more than one child-placing agency?

15. Are foster parents providing day care services on a regular basis in their home?

Religion/Ethnic Heritage:

16. Do foster parents recognize, encourage, and support the religious beliefs, ethnic heritage,
and language of children in their care?

17. Do foster parents arrange transportation to religious services or ethnic events mcy.l ing
those that may be different from their own, if the child desires to attend suchfevents?

18. Do foster parents coerce children into participation in religious act:wtles,g ethm.
against their will?

O O OO0 O

Education:

19. Do foster parents take part in the selection and arrangementffqr educational pro rams
appropriate for the child’s age, abilities, and case pfan? 4

Y

20. Do foster parents attend school conferences concerning.children in W|th
school personnel when there are school problems? ’fi ;

21. Do foster parents report serious situations to the DIVISIOI’]:(E g. any sntuatlon ‘that may affect
the case plan or puts the child in jeopardy of suspensnon' ”;;5 o

22,

O

O O O &4

L]

L]

29. Is theré”?adequat g Sce for privacy, play, and study for all family members?

iy

30. Is there suﬂ"aent seating for the family to eat together?

31. Does each childm foster care have adequate space for storing clothing and personal
helongings, in or near his/her bedroom?

32. Are heating devices such as radiators, fireplaces, wood stoves, gas or electric heaters, and
steam and hot water pipes within reach of children screened or otherwise protected?

33. Have fire hazards, such as dangerous or defective heating equipment, flammable materials,
defective electrical appliances or electric cords, excessive use of extension cords, etc., been
eliminated or corrected?

O O OO0 OO jog O

O 0O Oo00O oo g O

CFS-475-C (08/20122013)
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34. Are interior halls and doors free from clutter and not blocked, ensuring easy passage/exit? ] L]
35. Is all garbage and other waste kept in a suitable covered receptacle and disposed of insuch | ] ]
a way as not to constitute a health or safety hazard?
36. Does the home have at least one flush toilet, one sink with running water, and one bath or L] L]
shower with hot and coid running water?
37. Are cleaning supplies, insecticides, gasoline, hazardous tools, knives, or similar dangerous L] ]
objects stored out of reach of children or kept in locked closets or drawers?
38. Are liquor and other alcoholic beverages kept out of reach of children? 3] ]
39. in L1
40. L] ]
a1. [ []
42. |:| ]
43. L] U
case of emergency) posted near each ‘celeg:ihoma‘-J
Sleeping Arrangements:
44, a g
45, L] L]
46, L] L]
47. | L] L]
48, L] Ll
operation of the wmdcwb;-’
a. Inthis:évent, does eacj}; such | !
L1 | [
L1 O
th sex*share the same bedroom, if either child is 4 years old or L] ]
e rlh foster care with her child?
id LI | O
a. Are;any, applicab!échlldren sharing a bed the same sex? L] O
53. Does any chlldz-__;tv;,__pder age 6 occupy a top bunk? L1 ]
54. Are children in;‘oster care, except infants under the age of 2, sharing a sleeping room with L] L]
adults? In the case of a grandparent to a child, the age would increase to 4.
55. Is each child’s bedding clean, in good condition, and laundered at least weekly, or as L] ]
needed?
Home Requirements—Exterior:
56. Is the home accessible to community resources needed by the children in foster care? L] L

CFS-475-C (08/28422013)
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57.

Are the premises of the house, including the yard, garage or carport, any storage areas, and
the basement and attic (if applicable and accessible), free from physical hazards which
would endanger the safety of children?

[

L]

58.

Is the yard free of dangerous debris, trash, uncovered cisterns, etc.?

59.

Is the yard large enough to provide ample play space for children?

60.

Is there a fence or barrier to prevent a child’s access to a busy street or highway, body of
water, or dangerous area?

61.

If applicable, is the manufactured home properly installed and stabilized?

a. If the manufactured home is located in a mobile home park, is there suffi
play space outside?

62,

Is outdoor play equipment safe, hazard-free, and properly anchored?

63.

approved?

0000 Ooo

Ocod O gdo

Home Requirements—Other:

64.

65.

If water source is not a municipal water system has the water been testa ‘and«aplp,roved
annually by the Health Department?

66,

67.

638.

69.

cument: em rgency evacuatron drills wsth each new child

Do foster parents prag L e'anc}mgo

entermg the home, and;at Ieas G

00O oo o OO

0O OO0 O OO

70.

?hhave adeqﬁat@toys that arefsafe and developmentally appropriate for

]

]

l ren plac 3d in the foster home limited by the number of persons who

]

72,

msatlsfactonlvhve w{"hm the%hys:ca[ limits of the home?

[

Transportation:

73.

Do foster paré’@;s have their own mode of transportation available for children in their care
to participate in necessary school, recreation, and medical activities?

74.

Do all vehicles owned by the foster parents have liability insurance?

75.

Is any vehicle used ta transport children in foster care insured and maintained in
compliance with motor vehicle laws?

76,

Do foster parents, and anyone else.transporting children in foster care, have a valid driver’s
license?

O OO O

O Ot O

CFS-475-C (08/20422013)
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77. Are children transported according to Arkansas law, including but not limited to, use of
safety belts, child safety seats, and smoking restrictions? Children who are 5 and younger
and children who weigh less than 60 pounds require a child safety seat. All other children
must be restrained by safety belts. Smoking is prohibited in any motor vehicle in which a
child wha is less than 14 years of age is o passenger.

Medications:

78. Are all over-the-counter medications stored in an area not readily accessible to chlldren
and are all prescription medications locked?

79. Are foster parents aware of possible side effects of all medications and admlmster"”
medications only in accordance with directions on the label?

80. Are all medications logged by the foster parent at the time they are admmlstere:
the logs include child’s name; time and date; medication and dosage; and injti
person admmlsterlng the medication?

at the time they are g:ven to the child.

DOCUMENTATION:

Yes

OO Og00o g OO

O 180000 O Oz

Background Checks..,

11. Current resufts’of the CFS-342: State Police Criminal Record Check for each household
member age 18 and one-haif years and older (which must be repeated every 2 years)?

12. Currentresults of the CFS-316: Request for Child Maltreatment Central Registry Check for
each household member age 36-14 and older {which must be repeated every 2 years)?

13. Current CFS-341: Certification of Absence of Criminal Record {which must be completed
when any child turns 3814), if applicable?

14. Currentresults of the APS-0001: Authorization for Adult Maltreatment Central Registry
check for each household member age 18 and one-half years and older [which must be

O 0O 0O O

O 0O O O

CFS-475-C (08/26222013)
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repeated every {wo years)?

15. Currentresults of an FBI Criminal Background Check for each household member age 18 ] ]
and one-half years and older? Only original results are required as FBI check need not be
repegted.
Training:
16. Documentation of a minimum of 15 hours of continuing education {Division or non-Division) { [ ] L]
that each foster parent has received in the last year, including the names of the course and
the dates of attendance?
17. Documentation that the foster parents maintain current certification in both.CPR/and ]
Standard First Aid?
18. Documentation of an individualized training plan developed for the fostér, parentsitaking ¥ L]
into consideration the age and characteristics of children for whom the fd’s"f’gg parents:hay
expressed preferences? ' S}*
19. Documentation of the provision or identification of training.opportunities for th []
parents to increase their skills and abilities as foster parents?
Health: . 4 2
20. Updated CFS-404: General Medical Report for each household member? ] L]
21. Current record of health immunizations for eact : child in:the home? L] ]
Safety: T,
L] L]
] U
. D D
objections to the foster parents caring for c_hﬂd;;_
N i
L] L]
26. Current floor plan of;fgl ome with rooh‘r’"a"r‘r‘pmensions? L1 ]
27. Agency-approved safety planfoifany noted Hﬁiiiag’_;;ds, if applicable? L] ]
28. Agency-approved safety;plan for.tornddd; afety? L] L]
29. Fire Departmefit-approvedil ernate fire escape route, if applicable? ] L]
: "'"zgh{%y inc!ﬁ'@g recommendations regarding age, sex, number, sibling ] )
pecial ch‘ﬁ'_r,;acteri"é""g; ofichildren who should be placed in the home, and problems
ich'Can‘and caniot be handled?
31. Letter/of contifitiéd,approval or letter of notification of closure (in the case of closure, the L] ]

reasons-\f?:)”r»_,‘,glosure%téfed and the foster family’s right to appeal the decision)?

Foster Parent Signature: Date:

Foster Parent Signature: Date:

Resource Worker/Adoption Specialist Signature:

Supervisor/Designee Name: Date:

Supervisor/Designee Signature:

CFS-475-C (08/20122013)
Page 6 of 6




Arkansas Department of Human Services
Division of Children & Family Services
Reevaluation Checkiist for Foster/Pre-Adoptive Home

While this form is to be used for both foster and pre-adoptive homes, for the sake of brevity, references are only made to foster
home, foster parent, etc. rather than foster or adoptive home, foster or adoptive parent, etc.

Resource Worker/Adoption Specialist: County: Date of Review:

Foster Parents’ Names: Provider #: Date Home Opened:

Type of Reevaluation: |:l Annual D Death/Serious iliness I___] Marriage D Separation D"D'l;fi;;'o_r_;:e |:] Loss of/ change in
employment [ ] Change in residence [_] Suspected child maltreatment ] Addition of househOId?'nlembers

STANDARDS OF APPROVAL

Does the foster family continue to meet the following standards of approval? e . Yes. | No
Age: P, o
1. Hasa policy waiver been approved if either foster parent_has:'ti.lr_rgg_d 657 Policy waiv:_gr for L] ]
age requirement must be resubmitted annually. ) B
Health: T :
2. Have foster parents kept the agency in_f,_qg_‘méd concerning any. @:hanggg,_iri'their'phys‘i&_:gl or ] ]
mental health? o i |
3. [fapplicable, has a physical disability'in a foster parent,or household member been L] ]

evaluated by a physician, along with:how it affects his/her personality and whether it may
have significance to a specific child in the home?;,

4. Have foster parents cooperated with the Diyj,s._ibn in medical and de_ntal care planning for
the children in their care and do they make medical and dental‘appointments as needed?

5. Have foster parentsaccompanied children in their care to:"m_gdi"cal appointments?
Relationship Stability: ' IR

6. Haveapproved foster parentsdemonstrated a continued stable relationship?

If applicable, was a reevaluation tonducted when:an approved single foster parent married?

7
8. Ifapplicable, was a reevaluation conﬂ_u,g;jced-.__pyhén approved foster parents divorced?
9

Oogdg (O O
Odoo O O

Has the family maintained a-stable support system (e.g., extended family, neighbors,
friends;, church, community)?:

i

Family Composition: L

L]
]

10. Are there no more than 8 children in the home, including the foster parents’ own children?
There may be no-more thdn:5 unrelated children in care. Up to 8 children from the same
sibling group may be placed in the same home. If a sibling group of more than 5 children is
placed together, that foster home shall not have more than 8 children including the foster
parents’ own children.

11. Are there no more than 2 children under age 2 in the home and no more than 3 children L (1
under age 6 in the home? This count includes children who normally reside in the home of
the foster family and children in foster care.

12. If applicable, have other children and adults (grandparents, aunts, nieces, cousins, etc.) who | [] L]
are part of the household been taken into consideration as to how they are affected by or
have an effect on children in foster care?

CFS-475-C {08/2013)
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13. Do foster parents have legal custody or guardianship of any children in the home {other ] L]
than children in foster care) that are not birth/legal children or relatives?
14, Are foster parents keeping children for more than one child-placing agency? L] ]
15. Are foster parents providing day care services on a regular basis in their home? L] ]
Religion/Ethnic Heritage:
16. Do foster parents recognize, encourage, and support the religious beliefs, ethmc heritage, ] ]
and language of children in their care? .
17. Do foster parents arrange transportation to religious services or ethnic events inclnding L] ]
those that may be different from their own, if the child desires to attend such events
18. Do foster parents coerce children into participation in religious activitiés or ethnic events: 7.} [_] L]
against their will? ' ey
Education:
19. Do foster parents take part in the selection and arrangement for educatlonal programs HEE
appropriate for the child’s age, abilities, and case plan? T
20. Do foster parents attend school conferences concerning’ chlldren in thelr care and plan wnth ] L]
school personnel when there are school problems?
21. Do foster parents report serious situations. to” ‘the Division (e g .any sntuatlon that may affect ] ]
the case plan or puts the child in Jeopardy of suspension or expulsmn)? g
22. Do foster parents have a positive, attltude toward both academic and vocational education [] ]
and are they willing to meet the mdmdual needs. ofthe children in- thelr care?
Employment/Financial Stability: ‘ ,_;.g;"' \
23. If both foster parents are employed, do they have suitable plans.for care and supervision of | [_] ]
children in their care before and after schodk: _durrng holidays and,vacatlons and when
children are ill and: absent from school? .
24, If employment is seasonal does the family have compensatory income or savings for the off | [_] ]
season?- . :
25, is the; famlly s current financial; stability verified (current pay stubs, income tax returns)? N L]
26. Have any changes to the family’s f*n,ancral statt__,:__s'been filed in the foster home record? [ L]
Home Requwements—lnterlor ; RS
27. Is the: interior of the home clean and free of physical and health hazards? L1 []
28. Does the home have adequate I;|ght heat, ventilation, and plumbing for safe and ] L]
comfortable Iwmg? #
29. Is there adequate space; for pnvacy, play, and study for all family members? L] L]
30. Is there sufficient seating for the family to eat together? L] ]
31. Does each child in foster care have adequate space for storing clothing and personal ] L]
belongings, in or near his/her bedroom?
32. Are heating devices such as radiators, fireplaces, wood stoves, gas or electric heaters, and L1 L]
steam and hot water pipes within reach of children screened or otherwise protected?
33. Have fire hazards, such as dangerous or defective heating equipment, flammable materials, | [] [

defective electrical appiiances or electric cords, excessive use of extension cords, etc., been
eliminated or corrected?

CFS-475-C (08/2013)
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34,

Are interior halls and doors free from clutter and not blocked, ensuring easy passage/exit?

35.

Is all garbage and other waste kept in a suitable covered receptacle and disposed of in such
a way as not to constitute a health or safety hazard?

36.

Does the home have at least one flush toilet, one sink with running water, and cne bath or
shower with hot and cold running water?

37.

Are cleaning supplies, insecticides, gasoline, hazardous tools, knives, or similar dangerous
objects stored out of reach of children or kept in locked closets or drawers?

38,

Are liquor and other alcoholic beverages kept out of reach of children?

39.

Are all firearms unloaded; maintained in a secure, locked location; and stored separately
from ammunition?

oo 0o o Ogog

40.

Are operational smoke detectors located within 10 feet of the kitchen.-ar_}_;d.f"eaiiﬁt'_ bedroom? "'}

41,

Is there an operational chemical fire extinguisher in the cooking area?

42,

Does the home have an operational telephone or workmg ceilular phone that is; access:ble

to all children?

IEJI

43.

Are emergency phone numbers (911, fire, ambulance, and respons:ble adult to contact m

[

0 o0do oo o o oo

Sleeping Arrangements:

case of emergency) posted near each telephone?

44,

Do children sleep in a bedroom, notin:a: Ilvmg room, dining room on other room where
others must pass through?

45,

Does each bedroom have at Ieastfsa’-;quare feet of_ﬂb’ér space per o“’ecupant?

46,

Do bedrooms have windows which provide naturallight and ventilation?

47,

Does each bedroom used for a child in foste

re have a windo to the outside which is
capable of serving:;as an emergency escape? 4

48.

Can bars, grilles, grates or other items that block\access toth € window be removed from
the inside without the:use,of a key, tool, or force greater than that required for normal
operation vf‘th wmdow : E

a. ln this event,-does each such bedroom contam a working smoke detector?
‘.\_

O O0Oo O

O OO0 O

49,

Do no more than 4 children share‘a: bedroom?f

50.

Is each child in foster care prowded w1th--a Comfortable bed, in good condition?

51.

Do children of the opposite sex; share the same bedroom, if either child is 4 years old or
older, except for a motherin foster care with her child?

52,

Do children share abed |f erther child is 4 years old or older?
a. Areany appllcable chtldren sharing a bed the same sex?

53.

Does any child under age 6 occupy a top bunk?

54.

Are children in foster care, except infants under the age of 2, sharing a sleeping room with
adults? In the case of a grandparent to a child, the age would increase to 4.

55.

Is each child’s bedding clean, in good condition, and laundered at least weekly, or as
needed?

O OO OO0 OO00

O U000 OOOO

tHiome Requirements—Exterior:

56,

Is the home accessible to community resources needed by the children in foster care?

]

L
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57. Are the premises of the house, including the yard, garage or carport, any storage areas, and
the basement and attic (if applicable and accessibie), free from physical hazards which
would endanger the safety of children?

L]

L]

58. Is the yard free of dangerous debris, trash, uncovered cisterns, etc.?

39. Is the yard large enough to provide ample play space for children?

60. Is there a fence or barrier to prevent a child’s access to a busy street or hlghway, body of
water, or dangerous area?

S

61. If applicable, is the manufactured home properly installed and stabilized? S

a. If the manufactured home is located in a mobile home park, is there sufficient fenced
play space outside? i,

62, Is outdoor play equipment safe, hazard-free, and praperly anchored...

ﬁm O OO

63. Does the home have at least 2 exterior doors situated to provide safe exit:
have a written statement from the Fire Department that an alternative escape route is
approved? R :

r does the home :

000 o doo

Home Requirements—Other:

64. Does the home have a continuous supply of samtary drmkmg water

65. If water source is not a municipal water system has the waten been tested and approved
annuatly by the Health Department?: e i

66. If a water supply is not approved, has an alternate compliance of water supply agreement
(CFS-480) been established with the foster family and approved?j

67. Does the home have a safe sewage' dlsposal system?

68. Does the family have a plan for evacuating:t|
seeking shelter during a storm or tornado?*

a. lIsthe escape plan posted within the home?

69. Do foster parents practlce and document emergency evacuation drills with each new child
enteringthe home, and-at Ieast quarterly thereafter (date/time/persons involved/length of
tlme needed toclear the home)?

OO0 ogdg O Ooo

OO0 0goOo O oo

70. Does‘the family have adequate toys that are safe and developmentally appropriate for
chlldren in foster care placed in the home? o

[]

]

71, 1s the :number of children placed in the foster home limited by the number of persons who
can satlsfactorlly live within the’ physrcal limits of the home?

]

72, Isthere a: safety plan in place?:#

a. Ifyes, please:.rden,trfyrwh]___ch type:

O

[

Transportation:

73. Do foster parents have their own mode of transportation available for children in their care
to participate in necessary school, recreation, and medical activities?

74, Do all vehicles owned by the foster parents have liability insurance?

75. Is any vehicle used to transport children in foster care insured and maintained in
compliance with motor vehicle laws?

76. Do foster parents, and anyone else transporting children in foster care, have a valid driver’s
license?

Ly OO O

O Ogo &
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77. Are children transported according to Arkansas [aw, including but not limited to, use of
safety belts, child safety seats, and smoking restrictions? Children whe are 5 and younger
and children who weigh less than 60 pounds require a child safety seat. All other children
must be restrained by safety belts. Smoking is prohibited in any motor vehicle in which a
child who is less than 14 years of age is a passenger.

Medications:

78. Are all over-the-counter medications stored in an area not readily accessible to. chlidren
and are all prescription medications locked? %

79. Are foster parents aware of possible side effects of ail medications and administer'-_:;:
medications only in accordance with directions on-the labe|?

80. Are all medications logged by the foster parent at the time they are.admi
the logs include child’s name; time and date; medication and dosage;:an
person administering the medication?

in tered and do:‘-i

at the time they are _qwen to the child.

DOCUMENTATION:

Yes | No
NN
L1 | O
Lo
make changes? e,
4. Updated.FFSS. background checks for each FFSS household member, as appropriate? ] ]
5 CFS-451 Fostar Parent Reevaluation? %, ] (]
6. CFS: 455 Request/Consent for Health Department Serwces, if applicable? (] ]
7. CFS..é_iBO. Alternate Com pilancLe of Wateg§upply Agreement, if applicable? ] L]
8 CFS'—‘@@: Landlord Notificatio’r‘ﬁgf Potential Tenant Foster Care Services, if applicable?
9. Any altef'rnative compliance or-p”olicy waiver approvals, if applicable? L] []
10. CF5-462A: Foster Home Agreement Addendum on each child currently placed in the foster L] ]
home?
Background Checks:
11. Current results of the CFS-342: State Pniice Criminal Record Check for each household L] ]
member age 18 and one-half years and older (which must be repeated every 2 years)?
12. Current results of the CFS-316: Request for Child Maltreatment Central Registry Check for L] ]
each household member age 14 and older (which must be repeated every 2 years)?
13. Current CFS-341: Certification of Absence of Criminal Record (which must be compieted L] L]
when any child turns 14}, if applicable?
14. Current results of the APS-0001: Authorization for Adult Maltreatment Central Registry ] H

check for each household member age 18 and one-half years and older (which must be
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repeated every two years)?

15, Current resuits of an FBI Criminal Background Check for each household member age 18 ] ]
and one-half years and older? Only original results are required as FBI check need not be
repeated.
Training:
16. Documentation of a minimum of 15 hours of continuing education (Division or non-Division) | [] L]

that each foster parent has received in the last year, including the names of the courses and
the dates of attendance?

17. Documentation that the foster parents maintain current certification in both CPR and:
Standard First Aid?

18, Documentation of an individualized trammg plan developed for the: fost

19.

Health:

20.

21.
Safety . ';;--";’“

A

22. Documentation of current auto. msurance'-J L T

L .-7,{

23, Documentation of current homeowner sor renter smsurance & genera[ liability insurance?

24. if foster parents do not own the home wntten approval from the\‘owner that he/she has no

25, \’pets if applicable?

26.

27. Agency—approved safety plan for any noted hazards |f apphcable?

28. Agency—approved safety plan-for tornado safety

29. Fire: Department-approved alternateﬁre escape route, if applicable?

Recommendatlons.

N

30. Does: the closing summary inclide recommendatlons regarding age, sex, number, sibling
group;- speual characteristics of children who should be placed in the home, and probiems
which can: and cannot be handled?

O (00000 goo (g

O 10gcdo ooy (g0

31. Letter of contmued approval or letter of notification of closure (in the case of closure, the
reasons for closure'statedand the foster family’s right to appeal the decision)?

)

(]

Foster Parent Signature: Date:

Foster Parent Signature: Date:

Resource Worker/Adaption Specialist Signature:

Supervisor/Designee Name: Date:

Supervisor/Designee Signature:
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