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&4 O\ A N{Qnms. COMMISSIONER'S COMMUNICATION

(%

) DEPARTMENT OF EDUCATION

# 4 State Capitol Mall Little Rock, Arkansas 72201-1071 (501) 682-4475
Dr. Kenneth James, Commissioner

Memo Number : COM-08-019 Date Created : 08/29/2007
Attention: Type of Memo: Regulatory
Superintendents Response Required: Yes

Co-op Directors
other: SIS Coordinators; General Business
Managers

Section: APSCN - Bill Goff, Director

Subject: Contact Person:
Fund Balance Report Kathleen Crain
Regulatory Authority: Phone Number:

Ark. Code Ann. § 6-20-2202(d)(1) as amended 501-682-4887
by Act 28 of the First Extraordinary Session of

AL E-mail:

kathleen.crain@arkansas.qov

Act 28 of the First Extraordinary Session of 2006 requires the following information to be reported to
the Arkansas Department of Education (ADE) by September 15th of each year, beginning this year:

1. Sources of the funds maintained as fund balances, to the extent practicable;

2. Reasons for maintaining, instead of spending, the fund balances;

3. Amount of funds transferred between various funds during the year;

4. Amount of fund balances dedicated for the construction, maintenance, or repair of academic or
athletic facilities.

The attached spreadsheet and instructions have been prepared for the purpose of complying with
numbers 1, 2 and 4 listed above. Though some of this information could be gathered at the state
level from Cycle 1 submitted data, it would still be necessary for districts to give “reasons for
maintaining, instead of spending, the fund balance.” Therefore, the decision was made to require
districts, cooperatives, and charter schools to complete the fund balance portion of the report in its
entirety. A Cognos report has been created to assist in the reporting of information required by
number 3 above, transfers between funds. The instructions provide specific directions as to how the
numeric information can be obtained using both FinancePlus and Cognos. In order to complete this
report the user must have access to Cognos 8 as referred to in Commissiioner's Memo number
COM-08-011, dated August 1, 2007. A completed spreadsheet, to be used as an example, is
attached to this memo and is also posted on the APSCN web site at www.k12.ar.us.

Once all transactions and journal entries relating to Fiscal Year 2006-2007 have been entered,
please complete the attached spreadsheet, print the Cognos report pertaining to Transfers, and mail
the required documents as specified in the Instructions. Mailing instructions are included in the
Instructions and are also on page 4 of the Fund Balance Report. September 15th falls on a weekend

http://arkedu.state.ar.us/commemos/printview.cgi?filename=3513 10/8/2007



this year; therefore, the report must be in the mail and postmarked by September 17. If there are

questions, contact the district's Arkansas Public School Computer Network (APSCN) Financial Field
Support representative or the APSCN Help Desk at 800-435-7989.

Attachments:

o Act 28 Report Example
e Act 28 Report Instructions
¢ Report Form Act. 28

http://arkedu.state.ar.us/commemos/printview.cgi?filename=3513 10/8/2007
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ACT 28 OF 2006

Note: Be certain to fill in the LEA number and contact information in the upper left
corner of the Report

Page 1 of Act 28 Report Worksheet

1. Total Fund Balance — All Sources of Funds
Enter balances from Board Report (Finance Plus> Reports >Fund Accounting >Custom
Reports>Board Report).

Run report with following criteria (After all fiscal year 2007 transactions have been posted)
Fund Selection = [123458]*

Starting Period =1

Ending Period =13

Year = 2007

Print Section 1 Only — check box

Click OK

[ﬂ Board Report
File Edit Favorites Help

Date: 08/06/2007 Period: 2/08 v oK
Report Information

b)_:] This option will create the Board Repoit.
Fund Selection
Fudli23488F ]
Report Criteria
Starting Period * [z]
Ending Period * 13 ¥
Year * ’@_V]
Reserye For Encumbrance Accounts [
Print Section 1 Only v 14

Section 1 Criteria A

Single Columns []

Section 3 Criteria

Eliminate Empty Lines

Eliminate Page Break an Funds

Check to print section 1 only; otherwise all sections will print OVR

Enter the “Ending Balance” amount from Board Report for total fund amounts for Fund 1,
2,3,4, 5 and 8 to “Total Fund Balance — All Sources of Funds” row. The report worksheet
will total all funds in the last column. This worksheet row should equal your Board
Report’s total Ending Balance.

7
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ACT 28 OF 2006

2. Restricted Funds Included in Fund Balance

Enter “Fund/SOF” ending balance amounts from Board Report in the "Restricted Funds
Included in Fund Balance” row for each restricted SOF for funds 1, 2, 3, 4, 5 and 8. The
report will total all SOF amounts in the last column. If there are restricted balances other
than what are identified with the source of fund codes listed on the spreadsheet identify
those restricted funds on page 2, line 8, under “reasons for maintaining, instead of
spending, the Unrestricted Legal Balance.”

3. Bal Sheet 01915
Print consolidated balance sheet for Deposits-Paying Agents (QZAB) as follows:

[f] Print Consolidated Balance Sheel :|@E]
File Edit Favorites Help

e e — -~~~ Date:  08/06/2007 Period: - 2/08
Report I_ri?_imation W OK
;i) ‘I This report will print a consolidated balance shest.

il

Report Criteria
Fund (123458 |

Accourt 01915 Q

Additional Criteria
N
Period . |

Control Accounts []

Enter period O -

Enter fund amount from Consolidated Balance Sheet to “Bal Sheet 01915 line.

The worksheet will total each fund row listing Total Restricted and Total Unrestricted
balances based on information entered in above steps # 1, 2 and 3.

4. Encumbrances
Enter total amount of “Next Year PO Encumbrances” (FY 08) by fund as of June 30, 2007.
If encumbrance amount as of June 30, 2007, is unknown then leave blank.

8
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ACT 28 OF 2006

Page 2 of Act 28 Report

5. Transfers Between Funds
Run Cognos Report:
Log in Cognos 8 from APSCN web site http://www.kl12.ar.us/

Select ADE APSCN - Financial Management System folder

7. Public Folders - Cognos Connection - Windows Internet [xplorer

51 ~ | rtpelfcogrost k12, us/ctifegrbinjcognas.cgh,_actonexts. s aljcc xtetm_fokdarm merEamea v |4 X | o i -3t
2 o | 8 Publc Foiders - Cognos Connaction | M- * ®® v “Page - 7y Tooks - .
Kathieen Croin 120 Off [ T B~ ke e~
@ Pubicroders | fodes — B 0
s oo B Ex:OEEE L RBX #0
Entes: 1 -4 e - e
0. Hame @ ! Moddied & | Actions
[0 £ ADE 4PSON - Ekwartonsl Performance Manageenent Sokibon iy 18, 2007 9:03 18 AM o Moce...
[0 O ADE APSCH - Francisl Management, System Auguat 7, 2007 11: 13:53 AM ¥ poce..
[J CJ) ADEAPSIN - Leggiative Seaearch June 25, 2007 4:27:50 PM o Mere...
[J @ BudoetPreparatin une 18, 2007 8:22:23PM o More...
[ Gw eMs Dt dy 18, 2007 9:09:44 AM 8 More...
[ @ EPs Federsl Reoorting Rdy 18, 2007 9: 10: 14 AM 5 More..,
[0 @ Fxed Assels Information Sune 18, 2007 8:25:00 PM o More...
O] e Eund Accounting Manecer June 18, 2007 8:25:28 PM ¥ Mo,
O @ Leosatve Research June 26, 2007 7:75: 13 AM 5 More..
[0 e eavc June 18, 2007 8:26:23PM o e,
[ 8 Pezove June 18, 2007 8:26:54 PM o More..
[0 @ Pemeonnel Budest Preparation June 18, 2007 8:27:30 PM 9 pore..
[J @ puchesng June 18, 2007 6:28:07 PM o More...
[J @ Warshouse Imventory June 18, 2007 8:34: 17PM o More..
|D_¢- e s s ey 3 e s iy R 7 r Ty

7
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ACT 28 OF 2006

Select Fund Accounting Manager folder and
Go to last page

£~ Public Falders - Cognos Connection - Windsws Internet [xplorer

1age r Ul 1o

9.

Jundmeportal{cc. xtstem_folder={52893C8473064028A4 *

g Igl http:fcognos3.ki2.ar usfcBfogi-binfcognos. coitb_
% 6 | @ ruic Foiders - Cogs Connection

;

Kathieen Crain Log Off
T e
Cii Hame @
ow May 22, 2007 §:57:43 AM
O @» i May 17, 2007 4:44:43PM el N
- : ek 00 May 22, 2007 9:53:06 AM o AN v §.5 O
O @ e TOTA CRY SALS BEN Le 5, 2007 10:13:20 AM el N R
O B asexe e §, 20078:18:26 AM el N e T
O Bb Avalable Cash ol by urdiSOF May 22, 2007 10:00:22 AM = b B B e
O @r o May 22, 2007 10:03:03 AM F b b B T e
O & = May 29, 2007 8:08:5 AM -l N e T
o @ — i G i May 17, 2007 4:57:08 PM ol N e 2
[0 [@» Budost CurExp YIDExp B %used UNREST Sum Jan May 23, 2007 11:13:03 AM il N o R
() @» e QrEw YTDE B Yased PronotFunds Sun MAY ey B BT T & D b B Qe
O @ oy — Line 5, 2007 9:57:42PM gl N e JIE T
O @ ; May 17, 2007 4:04:44 PM F b b B @ e,
O B» Bt o N oA Bk May 17, 2007 4:01: 16 PM el N o J T
O & e A T May 29, 2007 8:29:55 AM & P b B Do
e _ o N e T
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ACT 28 OF 2006

Click on “Transfers” to run the report:

(= Public Folders - Cognos Coanection - Windows Internel [xplorer

L A - P

rage o vl 14

B 6 -t G- "

| @ ) @~ | ok~ v~

b

RE= JBEE : Bex &5

fwes 35 -0 (e MM -

Morddhed § Actions

May 73, 2007 10:40:13 AM - N U
May 17, 2007 %1339 PM = N e T
May 17, 2007 3:12: 30 PM = b B B e
May 17, 2007 3:10:08 PM o b BY 0 e
May 17, 2007 3:08: 16 PM = N
May 17, 2007 3:05:21PM P b BY @ e
May 17, 2007 3:01:34 P &b B 0 e
May 24, 2007 8 14:24 AM (=gl SN e R
May 29, 2007 8:54. 12 AM F b N B e
May 23, 2007 10:17:07 AM PN B T es
May 17, 2007 247 12PM F b b BY @ e
May 17, 2007 2:45:25PM - AN e 70
August 7, 2007 1:42:00 PM oF P b BY @ uec.
May 24, 2007 8:28:32 AM - N e T
May 23, 2007 10; 1341 AM - AN §

4 100%

)
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ACT 28 OF 2006 , 2'

Report will prompt you to select Fiscal Year. Select FY 07 and Click FINISH

/2 Transters - Cognos Viewer - Windows Inlernet [xplorer

L L 2 1) = R

D & | 28 rrarafors - Cognos Viewsr | D &) v rbeges P

Cancel Fintsh

- - === - s ? - . O SO .‘_'“m.‘:__', .
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ACT 28 OF 2006 15

Report will display.
Click the Printer Icon and select Print.

o HASIAAAAAAARALMuLskvSyWDOVDKNHa 1 dDYydDF 1djM1 MiF 2dXQ0dgSyn!3aHC 2cLQIcHIQOATT dpYIARAA[1]. pdf - Adobe Reader

Bt Yew Docunent ook Window Heln 5 2
CE IR - TR
TRANSFERS =
07 2000 OPERATING FUND 69340 TO DEBT SERVICE FUND 611,78174 0
o7 3001 BOND INVESTMENT 69330 TO BUILDING FUND 213351854 0
o7 2950 CD'S 69320 TO CPERATING FUND 900.000.00 0
07 7900 MONEY MARKET 59320 TO OPERATING FUND 478356 0
07 2000 OPERATING FUND 69320 TO CPERATING FUND 8357476 0
07 2281 NATL SCHOOL LUNCH 63310 TO SALARY FUND 275,346.62 0
FUNDING
o7 2000 CPERATING FUND 69310 TO SALARY FUND 5.859,354.12 0
07 3000 BUILDING FUND 52300 TRANS FROM BUILDING FUND 000 313351834
o7 4000 DEBT SERVICE FUND 52200 TRANS FROM OPERATING 0.00 611781.74
FUND
07 1383 SMART START LITERACY 52200 TRANS FROM OPERATING 0.00 53,486.03
FUND
07 2248 WENTCRING 52200 TRANS FROM CPERATING 000 911.43
FUND
07 2235 EASTLAB 52200 TRANS FROM OPERATING 000 2177.28
FUND
o7 2000 OPERATING FUND 52200 TRANS FROM CPERATING 000 904.783.56
FUND
07 1281 NATL SCHOOL LUNCH 52200 TRANS FROM OPERATING 0.00 275346.62
FUNDING FUND
o7 1000  TEACHER SALARY FUND 52200 TRANS FROM OPERATING 0.00 5.859,354.12
FUND
Summary 10.868,354.74 10.868.353.74
»

Note: Exp. Amt. column (transfers out) should equal Receipt Amt. column (transfers in).

For “Transfers between Funds” (page 2 of the Act 28 excel worksheet), please remit this
Cognos report with Act 28 spreadsheet.

6. Legal Balance-Unrestricted
Amounts will populate from data entered on Page #1 of worksheet based on formula.
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ACT 28 OF 2006

7. Total Expenditures-Funds 1,2 & 4

A. Fund -1

Enter the Total Teacher Salary Fund “Expenditures” amount from the Board Report to the

“All Expenditures” line on spreadsheet.

B. Fund-2 & 4

Print the Summary Expenditure Status Report (Reports>Fund Accounting>Financial
Statements>Expenditure Status Reports>Summary expenditures Status Report) for Fund 2

and 4.

The summary expenditure status report for each fund should be run as follows:

Fund 2, Account - 61000:69299

€7 Summary Expenditure Status Report
File Edit Favorites Help

Report Information

s | This repott wil print a summary of expendilure status
information by fund.

Report Type
[Ehanga Report Type] E] Standard D Board Format

Repont Criteria

Fund {-2;"—:_— AN TR e T R __—l

BUDGET UNIT l """ _f:ﬂ

Account ]51 000:65299 Q
’-ﬂ Advanced

Additional Criteria

Year

Period [N v

—— Date: 08/10/2007 Periodt  2/08

8[(=1e3

4w Back

OVR

14
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ACT 28 OF 2006

Fund - 2, Account - 69400:69999

[f] Summary Expenditure Status Report

File Edit Favorites Help

st st VoK
?"\i) i This report will print a summary of expenditure status
: | information by fund.

Report Type

[Change Report T ype] :?J Standard [_] Board Format

Date: 08/10/2007 Period  2/08

Additional Criteria
Year (2007 v|

Period [[ENIN v

Enter period

Report Criteria

Fund g e
BUDGETUNIT | =Y
Account E;sm.ssass_ 3[

':Si Advanced

"OVR

rage > 1 12

v,



AIVINYUAL NLIURNL UIN TUIYW DALAIYNLULD ragec 1vut 12

ACT 28 OF 2006 lb

Fund - 4, Account — 61000:69299

(A Summary Expenditure Status Report
File Edit Favorites Help

Dete: 08/10/2007 Periodt  2/08 ,
Report information : : ,

: i This report will print a summary of expenditure status
i 4p Back

information by fund.

Report Type - ' - ~ ~
[Change Repot Type) W] Standerd | | Board Fomat

Report Criteﬁé
Fund |4 f j
BUDGET UNIT | BT
!
L

£1000:69299 Q
@ytdvanced

Account

Additional Criteria
 Year [2007 |

Enter period O«IR% B
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ACT 28 OF 2006 ’ 7

Fund - 4, Account - 69400:69999

(] Summary Expenditure Status Report ]El@
File Edit Favorites Help

- - ————-—-- Date: 08/10/2007 Period: 2/08
Report Information v 0K

=N |This report will print & summary of expenditure status .
7 |

: information by fund.
[
S

Report Type
V] stad [ ]
[Change Report Type]i_ | Standard | | Board Format

Report Criteria

Fund Wit i s T

BUDGET UNIT i#_ BSHEAG _; Q|

accot  [eunsess Q]
_ﬁﬁ%,&dvanc;:i-

Additional Criteria

OVR

Enter period

Add Fund 2, 61000:69299 and 69400:69999 reports together and enter on “All
Expenditures” line.

Add Fund 4, 61000:69299 and 69400:69999 reports together and enter on “All
Expenditures” line.

The worksheet will total the expenditures columns.

The “Total Unrestricted Legal Balance as a Percent of Annual Expenditures will populate
based on the formula, Total Unrestricted Legal Balance /Total All Expenditures.

8. Reasons for Maintaining, Instead of Spending, the Unrestricted Legal Balance
Give detailed explanation of unrestricted balances.
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ACT 28 OF 2006 I 8

Page 3 of Act 28 Report

9. Reasons for Maintaining, Instead of Spending, the following Restricted Fund

Balance

The “Balance in Funds 1 & 2” for each SOF will populate from data entered on page #1.
Enter categorical fund revenue received in “Annual Revenue” column for each SOF. If the
“Balance as Percent of Annual Revenue” populates to more than 25% then provide a
detailed explanation of unspent restricted fund balances.

Page 4 of Act 28 Report

10. Amount of Fund Balances Dedicated for the Construction, Maintenance, or
Repair of Academic or Athletic Facilities
The “Fund/SOF” amounts and “Total” amount will populate from data entered on page #1.

After worksheet has been completed send all of the following to:
APSCN

Attn: Jill Davidson

101 East Capitol, Suite 101

Little Rock, AR 72201

1. Act 28 of 2006 completed Excel Worksheet
2. 2007 Board Report (Periods 1 through 13, 2007)
3. Cognos “Transfers” Report

Questions regarding help with the instructions or completion of worksheet should be
directed to APSCN financial field support or APSCN FMS Help Desk at 1-800-435-7989
or 501-682-HELP (4357).
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3AS PUBLIC SCHOOL COMPUTER NETWORK - FINANCTAL ACCOUNTING MANAGEMENT SYSTEMS PAGE NUMBER: 1
08/27/07 SILOAM SPRINGS SCHOOL DISTRICT #21 MODULE NUM: STATMSAR
13:16:10 DETAILED STATEMENT OF CHANGES IN FUND BALANCES

FOR PERIODS 1 THROUGH 13 OF 07

"ION CRITERIA: oxgn.fund matches '[123458])*'

SF FUND TITLE BEG BALANCE REVENUE - NON~-REVENUE NON-EXPEND EXPENDITURES END BALANCE
TEACHER SALARY FUND .00 .00 11,946,495.92 .00 11,946,495.92 .00

PD .00 .00 43,338.50 .00 43,338.50 .00

ELL .00 .00 86,829.00 .00 86,825.00 .00
NSLA .00 .00 206,544 .22 .00 206,544.22 .00
PRESCHOOL .00 .00 78,598.58 .00 78,598.58 .00

K-5 REMEDIATION .00 .00 .00 .00 .00 .00
TEACHER SALARY FUND .00 .00 12,361,806.22 .00 12,361,806.22 .00
OPERATING FUND 4,852,794.26 24,537,519.47 76,638.00 13,858,312.44 10,398,883.11 5,209,756.18
RESTRUCTURING .00 .00 .00 .00 .00 .00
‘PROFESSIONAL DEVELOPMENT .00 142,544.00 29,703.00 43,338.50 102,411.64 26,496.86
MENTORING MODEL GRANT .00 .00 .00 .00 .00 .00
MENTORING GRANT 5,857.66 39,365.72 .00 .00 42,274.34 2,949.04
ALE .00 182,975.00 141,589%.00 .00 324,564.00 .00
ELL .00 117,390.00 .00 86,829.00 30,561.00 -00
NSLA .00 801,825.00 .00 377,836.22 365,348.24 58,640.54
PRESCHOOL 5,061.23 171,927.00 .00 78,598.58 95,776.04 6,613.61
IMMEDIATE REPAIR .00 44,563.06 .00 .00 44,563.06 .00
TRANSITIONAL .00 .00 .00 .00 .00 -00
PARTNERSHIP .00 .00 .00 .00 .00 .00
OPERATING FUND 4,867,713.15 26,038,109.25 247,930.00 14,444,914.74 11,404,381.43 5,304,456.23
BUILDING FUND 4,062,701.80 177,693.88 4,291,707.03 .00 3,857,385.39 4,674,717.32
TRANSITIONAL FUND .00 4,555,671.40 .00 4,291,707.03 263,964.37 .00
BUILDING FUND 4,062,701.80 4,733,365.28 4,291,707.03 4,291,707.03 4,121,348.76 4,674,717.32
DEBT SERVICE FUND .00 .00 1,613,507.52 700,000.00 913,907.52 .00
DEBT SERVICE FUND .00 .00 1,613,907.52 700,000.00 913,907.52 .00
CAPITAL OUTLAY FUND .00 .00 .00 .00 .00 .00
CAPITAL QUTLAY FUND .00 .00 .00 .00 .00 .00
FOOD SERVICE FUND 169,873.42 1,252,410.13 55,000.00 .00 1,344,757.20 132,526.35
FOOD SERVICE FUND 163,873.42 1,252,410.13 55,000.00 .00 1,344,757.20 132,526.35

9,100,288.37 32,023,884.66 18,570,350.77 19,436,621.77 30,146,202.13 10,111,699.90
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6520 INNOVATIVE PROGRAMS
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2000 - OPERATING FUND
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