ARKANSAS SCHOOL FOR THE BLIND
AND VISUALLY IMPAIRED

[ESTABLISHED 1888]

+ 2600 WEST.MARKHAM - P.O, BOX 568
LITTLE ROGK, ARKANSAS 72203
1-800-362-3451 — (501) 296-1810
FACSIMILE: (501) 206-183%

JIM HILL
SUPERINTENDENT

April 24, 2014

Kay Terry, Personnel Administrator
Department of Finance and Administration
Offive of Personne! Management

P.0O). Box 3278

Little Rock, AR 72203-3278

The Arkansas School for the Blind is requesting continuation of special entry rates for teachers,
counselors. Hbrarians and other educational professionals in accordance with the special
language as approved in the agency's appropriation act. The following special language of Act
193 of the 89th General Asscmbly of Fiscal Session 2014 states the following:

SECTION 16. SPECIAL LANGUAGE. NOT TO BE INCORPORATED INTO THE
ARKANSAS CODE NOR PUBLISHED SEPARATELY AS SPECIAL. LOCAL AND
TEMPORARY LAW. SPECIAL RATES OF PAY. Due to the need to meel the
mirimum compensation schedule as established by Act 74 of the 2nd Extraordinary
Sesston aof the 84th General Assembly, or its successor, for public school teachers,
counselors, and librarians and other education professionals as listed in subsegtion
{u Jhelow. the Arkansas School for the Blind authorized to adjust current or new
employees to at least the minimum level of compensation for public school
employees.

For current or new employees in the positions listed in the section below. the
Arkansas School for the Blind may implement salary adjustinents o maintain equity
between thelr teacher salaries and those of Central Arkansas Public School
Systems, after a plan for determining and implementing those acfustments kos heen
reviewed by the Office of Personnel Management and by the Personnel Commitier
of the Arkansas Legislative Conncil and approved by the Chief Fiscal Qfficer of the
State.

For purposes of implementing the plan. the Arkansas School for the Blind s
az;thorrzed special rates of pay up to maximum on the new Career Service Pay
Plan.

AN EQUAL ENPLOYNENT /EDUGATIONAL DPPORTUNITY AGENDY



Kay Terry, Personnel Administrator
Arkansas Department of Finance and Administration
April, 24,2014

Page 2
TITLE GRADE
Certified Bachelors Teacher ci?
Certified Masters Teacher C119
Certified Masters Degree Librarian cite
Education Counselor ci119
Sohool Speech Pathologist ci9
Schaaol Principal CI126
Assistant Prineipal C123
Teacher Supervisor c120
Educational Speacialist C120

Funding for the mininum compensation provided for in this section that is
supporied in whole or in part from general revenues, shall, if required. be
provided by a trangfer from the Merit Adjustmeni Fund to the proper fund or
Jund accownt and in such amounts as determined by the Chief Fiscal Officer of
the State, The Arkansas School for the Blind shall, in additinn to the finds
provided in this Act for Annual Career Sarvice Recognition Payments from the
Merit Adfustmert Fund, make available any funding generated fiom agency
salary savings for such purposes from the fimds or fiund actounts as provided
hy law. The provisions of this section shall be in effact only from July 1, 2014
Hhrough June 30, 2015.

The agency's request is based on the need to maintain equity between teacher salaries and those
of Central Arknnsas Public School Systems, The attachments reflect the pay scele that the
sohools are requesting to implement and also reflect salary levels for various educational fevels
and years of experience.

Your consideration of this request is appreciated,

Sipcerely,

Jim Hill, Superintendent
Arkansas School for the Blind
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/A D) s
Arkansas School for the Deaf

2400 Wast Markham = Liftle Rock, Arkanaan 72205 ¢ {501) 324.9508 Volce/TTY » (501) 324.9553 Fax
Mike Phillips, Superintandent

April 24, 2014

Kay Terty, Petsonnel Administrator
Depattment of Finance and Administration
Office of Personnel Management

P.0O. Box 3278

Little Rock, AR 72203-3278

The Arkansas School for the Deaf is requesting continuation of special entry rates for teachers,
counselors, librarians and other cducational professionals in accordance with the speoial
language as approved in the agency’s appropriation act. The following special language of Act
194 of the 89th General Assembly of Fiscal Session 2014 states the following:

SECTION 15. SPECIAL LANGUAGE. NOT TO BE INCORPORATED INTO THE
ARKANSAS CODE NOR PUBLJSHED SEPARATELY AS SPECIAL, LOCAL AND
TEMPORARY LAW, SPECIAL RATES OF PAY. Due to the need fo meet the
minimum compensation schedule as established by Act 74 of the 2nd Extraordinary
Session of the 84th General Assembly, or its sucoessor, for public school teachers,
counselors, and librarians and other education professionals as listed in subsection
(a )below, the Arkansas School for the Degf authorized to adfust current or new
employees to at least the minimum level of compensation for public school
employees.

For current or new employees in the positions listed in the section below, the

Arkansas School for the Deaf may implement salary adjusiments to maintain equity

between their teacher salaries and those of Central Arkansas Public School

Systems, afler a plan for dstermining and implementing those adjustments has been

reviewed by the Office of Personnel Management and by the Personnel Committee

csgf‘ the Arkansas Legislative Council and approved by the Chief Fiscal Officer of the
fate. .

For purposes of implementing the plan, the Arkansas School for the Deqf is
;z,utharz‘zed special rates of pay up to maximum on the new Career Service Pay
lan.

MISSION STATEMENT
Warking Tegether i Create Learning Opportunities for Academic Excellence and Personal Independence




Kay Terry, Personnel Administrator
Arkansas Department of Finance and Administration

April, 24, 2014
Page 2
TITLE GRADE

Certified Bachelors Teacher C117
Certified Masters Teacher C119
Certified Masters Degree Librarian Cl119
Education Counselor c119
School Speech Pathologist Cc119
Schoo! Principal C126
Assistant Principal - ci123
Teacher Supervisor Ci20
Educational Specjalist C120
Special Education Supervisor C123

Funding for the minimum compensation provided for in this section that is
supporied in whole or in part from general revenues, shall, if required, be
provided by a transfer from the Merit Adjustment Fund to the proper fund or
find account and in such amounts as determined by the Chief Fiscal Officer of
the State. The Arkonsas School for the Deaf shall, in addition to the funds
provided in this Act for Annual Career Service Recognition Paymenis from the
Merit Adjustment Fund, make avallable any funding generated from agency
salary savings for such purposes from the funds or find accounts as provided
by law. The provisions of this section shall be in effect only from July 1, 2014
through June 30, 2015,

The agency’s request is based on the need to majntain equity between teacher salaries and those
of Central Arkansas Public School Systems, The attachments reflect the pay scale that the
schools are requesting to implement and also reflect salary levels for various educational levela
and years of experience.

Your consideration of this request is appreciated.
Sincerely,

MMQ, 2 W Q0UER 2

Mike Phillips, Superintendent
Arkansas School for the Deaf’
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The Professional Development Program

Introduclion

Instructors without an Arkansas Teachers Certificate have not had the benefit of formal
teacher education training and will be required to participate in the professionai
development program. '

The primary role of the Career & Technical Facully is to provide a quality education to
students who wish to enter a recognized occupation or improve their occupational skills
and knowledge. in par, the instructor's mission is to (1) provide instruction {o meet
each individual's needs; (2) provide instruction to meset the ngeds of business and
industry; (3) instill in each Individual respact for the basic human rights of athers; and (4)
help the individual acquire the capacity to appreciate, accept, and adapt to change.

The Role Of Career & Technical Faculty

As a technology instructor, your primary role is to provide the leadership and initiative
necessary to achieve the objectives of yoyr service area. This includes all facets of
program planning and managemant, as well as the instructional activities necessary to
ensure the academic achievement of your students. In addition, you will be expected to
sirive for excelience through continuous participation In professional development
activities.

Specifically, your job will demonstrate ecrmpetence in at least the following areas of
activity:

» Teaching and instructional management

» Performing administrative responsibilities of your service area

« Establishing and maintaining community relations

« Establishing and working with advisory committees

» Serving as advisor to career and tachnical student organizations in your service
area

+ Managing the resources of your service area

Achieving Pr : ional Deveiopment

A structured professional development program is important for the instructor to achieve
professional growth goals, This handbook will serve as a guide to requirements and
timelines to be followed for accomplishing the Performance Based Teacher Education
module program and Continuing Education Unit objectives, The PBTE program
addresses three areas of professional activity relevant to the role of a carser & technical
faculty member: (1) teaching skilis, (2) technical updating activities and (3) related



professional activities. Your teaching skills will be developed and refined as you
progress through the madule program. Your participation in the PBTE program will
reguire you to demonstrate competence in teaching activities essential to quality
instruction.

In addition to the PBTE module program, ail instructors are required to complete
Continuing Education Units. The CEU c¢an be obtained in one or a combination of three
methods;

1. 160 clock hours in industry

2. 40 clock hours of planned and organized instructional activity

3. A course of three semester credit hours from an accredited college or university.
The course must pertain to your field of instruction.

Along with the required modules, four CEUs are needed to advance to each program
level. Once the instructor has obiained the Master level, four CEUs are required every
eight years. Completed CEUs are kept in the individual personnel files.

A list of module titles is provided for your review. A total of 182 modules are included in
the program. eti 31 predetermined modules is a requi

employment. You are hot required to continue with the program after completing the
mandatory 31 modules. However, if you should elect to continue, there Is monetary
gain for your participation.

At the time of hire, instrustors are at level one, Assoclate Instrugtor. You may remain at
this rank for no more than 3 years. When the 31 predetermined modules and 4
continuing education units are completed, the instructor's title will become {nstructor.
The third level is Senjor Instructor and can be obtained with the completion of a total of
&4 modules and an additional 4 continuing education units, The fourth and final level is
Master Instructor. This level is accomplished with the completion of a total of 100
modyles and 4 additional continuing education units. Instructors who complete the

- Senior level will receive a 3% salary increase. An additional 3% salary increase will be
available to instructors who complete the Master level. lustructors must remain at each

level for a minimum of ore year,

The PBTE module booklets are on file in the NT! library. You can check out modules at
your convenience, but remember other instructors may be participating in the program
and booklets should be returned as quickly as possible. You will need to photocopy the

page that includes the Module Title and Number. This page will be used to attach and
submit vour documentation to the module advisor.

NT1 is fortunate to have an on-site adviser to answer questions and give diraction. The
advisor [s responsible for grading and recording the instructor's module progress and
reporting this progress to the Director of Instruction and Personnel Manager.
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Proposed Special Pay Plan for the Department of Finance and
Administration - Office of Accounting (DFA-OA)
2013-2015

The Legislature has established criteria for the implementation of special rates of pay
under Act 688 of 2009, The Office of Accounting has previously received approval to
use special entry rates for its positions that support the Comprehensive Annual
Financial Report {CAFR). The proposed plan incorporates the requirements of Act
688 into a professional development matrix that has supported this office since fiscal
year 2002.

The current plan request is to hire at Midpoint of the Career Service Pay Plan instead
of the Minimum, This reflects the current salaries the Office of Aceounting has been
required to pay to attract qualfied applicants to perform these jobs. As in the prior year
we have included three positions that work in the Internal Audit group within the Office
of Accounting, The technical nature of the work performed by these pesitions requires
us to atiract and retain Certified Public Accountants or Certifiad Intemal Auditors for
these positions to properly assist other State agencies. Passing the Certified
Government Finance Manager exam demonstrates the (ndividual understands the
differences between governmental aceounting and corporate accounting.

Special Rates of Pay

The Office of Accounting requests review and approval of this praposed plan to
implement special rates of pay for two distinet groups of accounting professionals
within our office. The fwo distinct groups of accounting professionals within the Office
of Accounting are: -

CAFR Group: The CAFR group has the responsibility of providing & pre-audit
analytical review of all State agency financial statements, complfiation of those
statements into the State of Arkansas's Comprehensive Annual Financial Report, and
the production of the Schedule of Federal Awards each year. The skill sets necessary
to produce these reports are the same as those for people doing SEC reporting such
as Dillards and Walmart,

Internal Audit Group: The Internal Audit group performs both financial and
compiiance audits and consulting services to State agencies, Their work is governed
by the Institute of Internal Auditors and the American Institute of Certified Public
Accountants.

Certifications: Because the nature of work performed by the positions within the
pay plan require knowledge demonstrated by being certified as either a Certified
Public Accountant or a Certified Internal Auditor, a current employee who is aiready
in one of the CAFR Group positions included in this pay plan shall receive 6%
salary increase upon passing either the Certified Public Assountant, Certified
Internal Auditor, or the Certified Government Finance Manager exams and a current
employee who is already in one of the Internal Audit Group positions included in this



pay plan shall receive a 6% salary increase upon passing either the Certified Public
Accountant, Certified Internai Auditor or Certified Government Finance Manager
exams.

The following job class codes are authorized to pay up to the midpoint salary of the
Career Service Pay Plan as a starting rate of pay If the Minimum Qualifications (as
determined by the Office of Personnal Management), and the additional
quaiifications specified below are met by the perspective candidate for the job.

CAFR GROUP:
A08SC, ACCOUNTANT |, GRADE C116: Midpoint $42.386

Minimum Quslifications as determined by OPM. Additionally, candidate must
have three years' general accounting experience with a full general ledger
system.

For the first two years of service in this category the employee will be eligible for

a 6% salary increase if they receive an “Above Average” or better performanoce

gvaiuation and recommendation from the DFA Assistant Administrator - CAFR
roup.

AO58C. DFA CAFR ACCOLU RADE C120: Midpoint $51,124

Minimum Qualiifications as determined by OPM, Additionally, candidate must
have two years of general accounting experience with a full general ledger
system or one year of audit expetience.

For the first two years of service in this categery the employee will be eligible for

a 6% salary increase if they receive an "Above Average” or better performance

gvaluaﬁon and recocmmendation from the DFA Assistant Administrator - CAFR
roup.

AD25C. DFA ACCOUNTING CAFR COORDINATOR, GRADE C125: Midpoint
$62,719

Minimum Qualifications as determined by OPM. Additionally, candidate must be
a Certified Public Accountant.

For the first two years of service in this category the employee will be sligible for
a 9% salaty increase if they receive an "Above Average” or better performance
evaluation and recommendation from the DFA Assistant Administrator - CAFR
Group.



A017C, DFA CAFR ACCOUNTING HMANAGE C127: Midpoint $68,03

Minimum Qualifications as determined by OPM. Candidate must have additional
three years' experience in preparation of financial statements or two years' audit
experience. Additionally, candidate must be a Gertified Public Ascountant.

For the first two years of service in this category the employee will be aligible for
. 28 8% salary increase if they receive an "Above Average® or better performance
evaluation and recommendation from the DFA Assistant Adminietrator - CAFR
Group.

INTERNAL AUDIT GROUP:

ADGEC, INTERNAL AUDITOR, GRADE €119: Midpoint $48,067

Minimum Qualifications as determined by OPM. Additionally, candidate must be
eligible to sit for the Certified Public Accountant or Certified Internal Auditor
examination.

For the first two years of service in this category the employee will be eligible for
a 6% salary increage if they receive an “Above Average” or better performance
evaluation and recommendation from the DFA Administrator - Internal Audit.

A060C, SENIOR AUDITOR, GRADE C119: Midpoint $49,067

Minimum Qualifications as determinad by OPM. Additionally, candidate must be
eligible to sit for the Certified Public Accountant or Certified Internal Auditor
examination.

Far the first two years of service in this category the employee will be eligible for
a 8% salary increase if they receive an "Above Average” or better performance
evaluation and recommendation from the DFA Administrator — Internal Audit.

A007C, AUDIT MANAGER, GRADE £129: Midpoint $73,776

Minimum Qualifications as determined by OPM, Additionally, candidate must be
a Certified Public Accountant or Certified Internal Auditor with two additional
years of audit experience.

For the first two years of service in this category the employee will be eligible for
a 9% salary increase if they receive an “Above Average® or better performance
evaluation and recommendation from the DFA Administrator — Internal Audgit.
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\ EPIDEMIOLOGIST.[L028C, Grade C122

Pay Range Salary

Entry $41,159
Base $43.693
Base Plus $46,227
Base Plus $48,761

Yducation

Bachelor’s Degree
Master's Degree

Bachelor’s Degree
plus 9 total graduate
hours with 3 hours
each of:
epidemiological
methods, general
epidemiology and
statistioal methods

Master’s Degree in
Epidemiology, Public
Health or related field

Master’s Degree in
Epidemiology, Public
Health or related field

OlHO

Experience

4 years
2 yeats

2 additional years

1 additional year

3 additional years
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Tier I |

Service: Two (2) years of continuous service within either the Radiation Control Section ot
Emergency Management Section.

Performance Evaluation: A minimum score of satisfactory job performance.

Training: Completion within two years of 2 combination of the following courses approved by
the Section Chief:

Radiological Emergency Response Operations conducted by FEMA
And

One (1) of the following Applied Health Physics courses conducted by & recognized institution.
and approved by the Section Chief:

a) Introductory Health Physics
b) Radiation Physics
¢) Maromography Quality Standards Act — Radiation Physics
d) FDA Online X-ray Field Testing training
Module 1 - Introduction to Radiological Physics
¢) FDA Online X-ray Field Testing training
Module 2 ~ Above Table Radiographic X-ray Systems

Or

One (1) five week course of Applicd Health Physics
Tier I

Service: Three (3) years of continuous service within ejther the Radiation Control Section or
Emergency Management Section.

Performance Evaluation: A minimum score of satisfactory job performance.

Training; Completion within the third year of service of two (2) of the following courses with
approval of the Section Chief:

a) Licensing Practices and Procedures

b) Inspection Procedures

¢) Radiological Accident Assessment

d) Advanced Radiological Incident Operations

e) Mammography Quality Standards Act Inspection Techniques Procedures
f) Mammography Quality Standards Act Rules/Regulations

g) Health Physics in Radiation Accidents

e Y9sS






