REPORT OF THE
UNIFORM PERSONNEL CLASSIFICATION AND COMPENSATION PLAN SUBCOMMITTEE OF THE
ARKANSAS LEGISLATIVE COUNCIL
April 15, 2010
Mr. Chairmen:
The Uniform Personnel Classification and Compensation Plan Subcommittee met on April 15, 2010 at 10:00 a.m., in Room
171, of the State Capitol and reviewed the following personnel-related items and respectfully request that they be filed with the
Arkansas Legislative Council:
1. Monthly Report - Pay Level IV for Grades C122-C130 Arkansas Department of Education: (Attachment 1)

2. Approval of Provisional Positions for 2 year and 4 year institutions of Higher Education: (Attachment 2)

3. Request to obtain positions from the Non-Classified Two-Year Higher Education growth pool established in Act 379 of
2009

Agency Title Proposed Salary / Grade
University of Arkansas
Community College at Morrilton Project/Program Specialist (1 position) FY10 $56,853; FY11 $58,558

4. Request to obtain pool positions from the OPM pool established in Arkansas Code 21-5-225 (a)(1) by Act 688 of 2009:

Agency: Arkansas Disability Determination for Social Security Administration

Position Surrendered: 22095412, G113C, DDSSA Hearing Officer Coordinator, Grade C121
Classification Requested: (NEW), DDSSA Section Manager, Grade C122

Agency: Arkansas Insurance Department

Position Surrendered: 22112969, A043C, Insurance Forensic Accountant, Grade C122
Classification Requested: D022C, Systems Specialist, Grade C124

Agency: State Military Department

Positions Surrendered: 22089314, 22809315, 22089316, 22089317, 22089318, 22089319

S046C, Maintenance Technician (6 positions), Grade C113
Classifications Requested: T066C, Military Firefighter (6 positions), Grade C114

5. Establishment of a new classified title: (Attachment 3)

Agency: Arkansas Disability Determination for Social Security Administration
Classification Requested: DDSSA Section Manager, Grade C122

6. Request to obtain poo! positions from the central growth pool established in Ark. Code 21-5-225 (b)(1) by Act 688 of 2009:

Agency: Arkansas Insurance Department
Classifications Requested: G047C, Attorney Specialist, Grade C126
A042C, Insurance SR Examiner (2 positions), Grade C122

7. Request from the Arkansas Department of Workforce Services for authorization to use a second language differential of up
to seven and one-half percent (7.5%) for one position in Hot Spring County occupied by incumbent fluent in Spanish, as
follows and as is authorized by Arkansas Code 21-5-221, as established by Act 688 of 2009:

Up to 7.5% for Angelo Zambrano, DWS Workforce Service Specialist

8. The following classification titles for use in implementation of Miscellaneous Federal Grant Positions (A.C.A. § 19-7-501 et
seq):

Agency: DHS/Division of County Operations

Class Code / Title Grade Positions
G180C, Grants Analyst C117 4
C073C, Administrative Specialist 11 C109 1




Agency: DHS/Services for the Blind

Class Code / Title Grade Positions
C073C, Administrative Specialist Il C109 3

9. Special Entry Rate Report, Exceptionally Well Qualified: (Attachment 4)

Respectfully Submitted,

Senator Steve Faris, Co-Chairman Representative John Paul Wells, Co-Chairman
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ATTACHMENT 3
DDSSA SECTION MANAGER
Class Code: NEW Grade: C122

FLSA Status: Exempt
Date:

STATE OF ARKANSAS
JOB DESCRIPTION

SUMMARY:

The Disability Determination Social Security Administration (DDSSA) Section Manager is
responsible directing and overseeing the work of subordinates within an assigned section.
This position is governed by state and federal laws and agency policy.

TYPICAL FUNCTIONS:

Provides general direction to subordinate staff by developing short and long term
organizational goals and objectives, determining the allocation of internal and external
resources, advising staff seeking guidance, and overseeing the functions of program
activities to ensure fulfillment of the DDSSA's mission and objectives.

Implements policies and procedures to comply with federal and state regulations applicable
to section programs; assists in the preparation and introduction of new regulations relative to
assigned programs.

Supervises professional and administrative personnel by interviewing, hiring, training or
providing training, assigning and reviewing work, and evaluating the performance of
subordinates.

Ensures compliance with existing social security laws, directives, policies, and procedures.
Conducts claim hearings with claimants and representatives in accordance with social
Security disability regulations and agency policy by taking testimony, accepting new
evidence, and attempting to resolve conflicting evidence and testimony.

Writes and reviews decisions of cases with supporting facts and references to Social
Security Disability Regulations

Establishes and maintains internal/external relationships with other individuals, agencies,
and organizations.

Prepares various forms, correspondence, and reports as requested.

Performs other duties as assigned.

KNOWLEDGE, ABILITIES, AND SKILLS:

Knowledge of supervisory practices and procedures.



Knowledge of Social Security disability rules, regulations, advisory rulings, and court
precedents.

Knowledge of decisional writing techniques.

Knowledge of medical terminology, procedures, anatomy, and disease processes.
Knowledge of assigned program and processes.

Ability to review and analyze medical evidence/records and understand information pertinent
to Social Security disability ruies and regulations.

Ability to interpret and apply laws, rules, regulations, policies and procedures.

Ability to monitor and evaluate the effectiveness of programs and recommend changes.
Ability to analyze data, plan outcomes, and determine solutions.

Ability to organize and present clear and concise oral and written reports of specialized
information.

Ability to plan, organize, and oversee the work of subordinates.

MINIMUM EDUCATION AND/OR EXPERIENCE:

The formal education equivalent of a bachelor's degree in social work, psychology, health
administration, or a related area; plus five years of experience in Social Security disability
determination, including four years in a supervisory capacity.

Additional requirements determined by the agency for recruiting purposes require
review and approval by the Office of Personnel Management.

OTHER JOB RELATED EDUCATION AND/OR EXPERIENCE MAY BE SUBSTITUTED FOR ALL OR PART
OF THESE BASIC REQUIREMENTS, EXCEPT FOR CERTIFICATION OR LICENSURE REQUIREMENTS,
UPON APPROVAL OF THE QUALIFICATIONS REVIEW COMMITTEE.
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