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Memorandum
TO: Senator Bruce Maloch, Representative David Meeks and PEER Subcommittee
Members
FROM: Kevin Anderson, Assistant Director Fiscal Division, Bureau of Legislative Research
DATE: May 16, 2018

SUBJECT: 2018 Budget Hearing Parameters

PRE-SESSION BUDGET HEARING PARAMETERS

Listed for consideration by the PEER Subcommittee and approval of the Arkansas Legislative Council
are the 2019 Pre-Session Budget Hearing Parameters, schedule and budget forms. These parameters
will provide for the preparation of budget materials provided to the Arkansas Legislative Council / Joint
Budget Committee and scheduling meeting times in advance with Agencies and Institutions for these
hearings. The Arkansas Legislative Council / Joint Budget Committee may at any time revise hearing
dates or budget materials, however with your approval of these parameters the Department of Finance
and Administration and Arkansas Legislative Council / Joint Budget Committee staff may begin the
preparation necessary for the 2018 Budget Hearings.

1) The hearings will be held in Big Mac Committee Room A.

2) The hearings dates and times will be set by the Legislative Council Chairs as needed. The
tentatively scheduled start date is Tuesday, October 16, 2018 at 9 am.

3) Staff will provide members of the General Assembly the exact meeting day and times for each
Agency and Institution and a copy of the draft rules.

4) Budget subcommittees may be appointed to consider selected budgetary matters as required.
5) Member’s seats are permanently assigned and name plates will be used.

6) Each Committee member will receive a copy of the budget requests provide by the Department of
Finance and Administration and Department of Higher Education, a Tax Handbook, “A” Book (10
year Expenditure History) and “B” Book (Selected Statistical Data).

7) The Department of Finance and Administration will provide the Bureau of Legislative Research staff
the budget request no later than ten days prior to the budget hearing scheduled date. The Department
may also submit Governor Letters requesting changes for the Committee to consider as needed from
time to time.
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8) The Department of Higher Education will provide to the Committee and Bureau of Legislative
Research staff the budget requests reflecting institution of higher education requests and the
Arkansas Higher Education Coordinating Board recommendation no later than ten days prior to the
date of the scheduled budget hearing date.

9) The Department of Finance and Administration will submit the budget request for each Agency that
will contain the following (Samples of the budget documents are attached):

a) A summary of contracts over $50,000 awarded to minority owned businesses as required by
Arkansas Code 25-36-104.

b) An employment summary as required by Arkansas Code 19-4-307.
¢) The agency information technology compliance plan as required by Arkansas Code 25-4-110 (c)

(1).
d) A summary of agencies publications as required by Arkansas Code 25-1-204.

e) A summary and schedule with and without any requested or proposed change in tax or fee levied
for the support of that Agency.

f) Agency Department Summaries and Division Summaries listing the total of each appropriation
in one spreadsheet for the Department and each Division(s) that will include, the total
department or divisions funding source(s), fund balances, last fiscal year’s expenditures, current
fiscal year budgeted, current fiscal year authorized appropriation and the agency request and
executive recommended appropriation and funding for the next two years, which will include the
total number of positions associated with each appropriation.

g) Individual appropriation narrative(s) titled “Analysis of the Budget Request” with a narrative
containing a summary of the appropriation, necessary background information and defining the
source of funding. The “Analysis of Budget Request” narrative will include the summary of the
Agency Request including a summary of requested Capital Outlay request, one-time operating
expenses requested in the previous biennium and a summary of the Executive Recommendation.

h) Any appropriation commitment item that has an agency request or executive recommendation
over 10% of the previous year’s actual expenditures will require justification in the “Analysis of
the Budget Request”.

i) Following each Analysis of the Budget Request the manuals will include a spreadsheet for each
individual appropriation(s) listing the funding source(s), fund balances, last fiscal year’s
expenditures, current fiscal year budgeted, current fiscal year authorized appropriation, and the
agency request, executive recommendation for the next two fiscal years by commitment item and
total number of associated positions.

10) Audit findings will be presented to the committee.

11)  Appropriation bills will be drafted and sponsored by the Joint Budget Committee in accordance
with the recommendations of the Legislative Council/Joint Budget Committee as adopted during
budget hearings.
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