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The Honorable Breanne Davis, Co-Chairperson 
The Honorable Jim Wooten, Co-Chairperson 
Uniform Personnel Classification and 

Compensation Plan Subcommittee 
Arkansas Legislative Council 
State Capitol Building, Room 315 
Little Rock, Arkansas 72201 

Dear Senator Davis and Representative Wooten: 

The Office of Personnel Management (OPM) submits a new title request from the 
Arkansas Department of Corrections (DOC) for your review. 

Arkansas Department of Corrections, Division of Corrections (DOC) requests approval to 

create the new title established by Arkansas Code Annotated § 21-5-225(f)(1). Please 

view the new title requested below. 

CLASSIFICATION REQUESTED 

TITLE 

CLASS 

CODE 

NEW DOC Assistant Inmate Grievance Coordinator 

GRADE 

GS06 

JUSTIFICATION 

SALARY RANGE 

$36,155 - $52,424 

Under the Prison Litigation Reform Act ("PLRA"), a prisoner must exhaust his or her 
administrative remedies with the correctional institution before filing suit. As a procedural 
matter, if administrative remedies are not exhausted before filing suit, a court will dismiss 
the case altogether. To exhaust administrative remedies, all prisoners, inmates, and pre
trial detainees must follow the policies and procedures of the facility, relating to complaints 
or grievances. For these purposes, the DOC Assistant Inmate Grievance Coordinator 
(GS06) will be responsible for assisting the DOC Inmate Grievance Coordinator (GS07) 
with investigating and making recommendations for each grievance filed. 
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RECOMMENDATION 

The Office of Personnel Management has reviewed this request from the Department of 
Corrections and recommends the establishment of the new title of DOC Assistant Inmate 
Grievance Coordinator (GS06). There is no salary cost associated with this request. 

Your consideration of this request is appreciated. 

STATE PERSONNEL DIRECTOR 

KB/ps:1-2 



January 17, 2023 

Ms. Kay Barnhill 

1302 Pilre Ammc:. · C

Nonla Uale Rode. Adcaosas n114 

Phone: (SOI) 682-3309 I Fu: (SOI) 534-39SS 

DOC.ARKANSAS.GOV 

Director, Office of Personnel Management, TSS 
501 Woodlane Street, Suite 205 
Little Rock, AR 72201 

RE: Surrender/Swap Pool Request 

Dear Ms. Barnhill, 
The Arkansas Department of Corrections, Division of Correction (ADC) is requesting a new title of DOC 
Assistant Inmate Grievance Coordinator as a GS06. The Prison Utigation Reform Act rPLRA") states that #[n}o 
action shall be brought (under 42 U.S.C. § 1983 or any other federal taw) ... under such administrative remedies 
as are available are exhausted." 42 U.S.C. §1997(a). This requirement Is strictly enforced in federal court. 
meaning it is an affirmative defense that is commonly raised at the disposittve motion state of litigation, 
resulting primarily in dismissals of claims. An inmate exhausts his/her administrative remedies by completing 
the inmate grievance process. Prior to filing a dispositive motion, the Arkansas Attorney General's Office wih 

. request copies of all grievances from the AOC Grievance Officers. This step can be time consuming as many 
ADC inmates file numerous grievances during their incarceration. 

The Department has begun reorganizing titles of staff assigned to the medical and inmate grievance sections. 
The first step in the reorganization p1an was to create a new title for supervisors of DOC Inmate Grievance 
Coordinator, GS07. As part of the next step in the reorganization, the Department is requesting four (4} DOC 
Assistant Inmate Grievance Coordinators as a 6S06. This will be a new title. The Department will swap four {4) 
GS05 AOC Inmate Grievance Coordinators, G216C (positlon numbers 22078965, 22084672, 22084249, and 
22112849}. Additionally, the DOC will surrender one GSOS DOC Advisor M059C (position number 22086992). 
Lastly, the Department will cross-grade two GS06 Disease Intervention Specialists to the new job title. 

The cost of this request to the Department is $3,836 inclusive of salary. matching and benefits cost. 

Thank you in advance for your favorable consideration. 

rr-tf 
Joseph Profiri 

Secretary of Corrections 
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. --
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Kea oo. prepare and orgattize written and oral reports dally 
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41'.q>o!.ed; 

- --- - ·1
N al office wortdng (ondiUons with no ma;« sour(es of ctiscomiart. Very tow ml of minor 
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