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DEFINITIONS

“Commission” is the Commission on Law Enforcement Standards

and Training.
“Chairman” is the Chairman of the Commission.
"Director” is the Director of the Commission.

“Political Subdivision” means any county, muhicipality, township or
other specific local unit of government.

‘Depanment Head” is a chief of police, sheriff, or chief administrator
of any law enforcement wsit-agency of the state or any political
subdivision wha is responsible for the prevention and detection of
crime and the enforcement of the criminal, traffic or highway laws
of this state.

“Assistant Department Head" is an officer occupying the first
position(s) subordinate to a Department Head, and for which
commensurate pay is authorized.

‘Middle Management Position” are those positions which are
between first level supervisory positions and Assistant Department
Head positions as defined in this section and for which
commensurate pay is authorized.

“First Leve! Supervisory Positions” are positions occupied by a law
enforcement officer, deputy sheriff or other employee who, in the

upward chain of command, directly supervises law enforcement

officers as defined in this section and for which commensurate pay
is authorized.

‘Law Enforcement Officer” as recognized by this Commission for
certification will be any--an appointed law enforcement officer who
is responsible for the prevention and detection of crirme and the
enforcement of the criminal, traffic or highway laws of this state,
excluding only those officers who are elected by a vote of the
people. The definition does not apply to empioyees of
organizations or state departments and other like agencies not
primarily invelved in law enforcement. The criteria to determine if a
person is a law enforcement officer are that he or she:

(@) Is employed by a law enforcement unitagency; and

{b) Serves a law enforcement function for that w@tagency; ar
ang



{c) Receives a salary authorized by that unitagency; or
(d)  Is alegally appointed Auxiliary Officer.
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“Law enforcement agency” mesns:

(8] A brivale collene or university law enforcement anency as
described in § 12-20-101 et seq.:

by The Arkansas Commission on Law Enforcement Standards

and Training and the Black River Technical College Law . W N | 0 N
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(11)  “School” is any school, college, university, academy, or local
training program which offers jaw enforcement training or education
and includes within its meaning the combination of course
curriculum instructor, and facilities,

(12') “Course” is a grouping of classes or series of lessons or lectures,
combined to attain a particular educational or law enforcement
training objective.

(13) “Class” is a single meeting or session devoted to a specific law
enforcement related subject or topic.

(14)  "School Director” or “School Coordinator” is an individual charged
with the responsibility of conducting a training class, course or
school under the provisions of the act. A School Director or
Coordinator must be a qualified law enforcement officer or an
official of a college or university, or Director of the State Law
Enforcement Training Academy,

(15)  "High School’ is a school accredited as a high school by the
Arkansas Departtnent of Education or a school accredited as a high
school by the state university of the state in which the high schoal is
located.
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“The Act” refers to Agt 457 of 1075 codified at Ark. Code Ann, 8§
12-9-101, ot so0.. as ameﬁded.%&xee%%e-@em%&%s&és%&%&w
Erforeement Standarde-Act{Ad-Code-Ann12.0-101 128158
amendad).

“Specification” is a description supplementing a section of
Regulations.
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"Educational Credits” are credits earned for studies or courses
satisfactorily completed at a college or university approved as a
degree granting institution,

“Accredited Institution” means any community college, college,
university, where the curricuium is approved as such by the
department of education of the state in which the community
college, college or university is located or the recognized national
or regional accrediting body.

“Full-time Law Enforcement Officer” is one who:

(@)  Is employed by and receives a salary authorized by a law
enforcement unitagency;

(b)  Has the statutory authority to enforce the eriminal, traffic or
highway laws of the state;

(e} Works 40 or more hours per week.

"‘Pan-t_ime Law Enforcement Officer I" is one who:

(@)  Is employed by and receives a salary authorized by a law
enforcement unitagency;

(b)  Has the statutory authority to enforce the criminal, traffic or
highway laws of this state:

(¢)  Works 20 or more hours but less than 40 hours per week.
“Part-time Law Enforcement Officer II” is one who:

(@)  Is employed by and receives a salary authorized by a law
enforcement witagency;

(b)  Has the statutory authority to enforce the criminal, traffic or
highway laws of this state;
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(c)  Works less than 20 hours per week.

“Auxiliary Law Enforcement Officer” means a person who meets the
minimum standards and training requirements prescribed for such
officers by law and regulations, and who is appointed by a political
subdivision or a law enforcement agency as a reserve officer,
volunteer officer, or mounted patral, but does not include any officer
or deputy county sheriff employed by a planned community
property owners' association,

“Police Traffic Radar Operator” means a person who meets the
minimum standards and training requirements prescribed for such
officers by law and regulations, and who is appointed by a political
subdivision or a law enforcement agency as a reserve officer,
volunteer officer, or mounted patrol, but does not include any officer
or deputy county sheriff employed by a planned community
property owners' association,

“Specialized Police Personnel’ are those Full-time or Part-time
officers authotized by statute or employed by a law enforcement
anitagency whose duty as prescribed by law or ordinance is
enforcing some part of the criminal, traffic or highway laws of this
state and their authority is limited to the facility or area in which
they work.



1002.

MINIMUM STANDARDS FOR EMPLOYMENT OR
APPOINTMENT OR CONTINUED EMPLOYMENT
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Subject to the provisions of A.C.A. 12-9-106(e), no individual shall serve,
be employed or otherwise function as a law enforcement officer in this
State whois netcerified-by-the Commission-at the apprepriate
classifieation-lor-the pasitian-held-by-the-individual unisss the verson hzs
satisfactorily completed 2 proarem of law enforcement training at a
Commission- approved schoeol, except; that an individual may serve, be
employed or otherwise function as a law enforcement officer for a term of
nine (9) months from his initial employment or appointment date as a law
enforcement officer. (See Reqgulation 1008 for exceptions.)

{a)___Upon the finding of extraordinary circumstances, the Commission,
by majority vote, may extend this initiai nine (9) month period-by-a-
wmpdmum-otthree {2 -months,-foran-absoluie manimum-period-ef-
twvelve-timonths. (See-Regulation-1008 for-axeeptions:)

{b) ___All requests for extensions must be submitted and received by the
Commission prior to the end of the nine (9) month period -erany-
extension thereel. No-individuabwhe has-been decedifisd by e
Commistionshall be-sligibleto save -be-ampleved-or stherwise-
fenctionas-adav-onforcement officerin—this - Siodte-unlossthe.
LSemmissian shall-bave-by—maionity-vote-anresd that-thednsividyal
shall-again-be-eligible fo-sesere:

Verification of minimum employment standards must be maintained by the
employing department.

Every officer employed by a law enforcement wit-goency shall:

(@)  Be a citizen of the United States. (See Specification S-1)
(b}  Be atleast 21 years of age. (See Specification S-1)

(c) Be fingerprinted and a search initiated of state and national
fingerprint files to disclose any criminal record. Procedure is
prescribed in Specification $-2, Fingerprint Record Check.

{d)  Be free of a felony record. A felony record shall mean having
entered a plea of guilty, been found guilty, or otherwise having
been convicted of an offense, the punishment for which could
have been imprisonment in a federal penitentiary or a state
penitentiary. The fact that an individual has received a pardon,
or their record has been expunged shall not release the
individual from having a felony record for the purposes of this
regulation. (See Specification S-2).
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Be of good character as determined by a thorough background
investigation as prescribed in Specification S-3, The Background
Investigation.

Be a high school graduate or have passed the General Education
Development (GED) Test indicating high school graduation level.
(See Specification S-4) Home school diplomas will not substitute for
the above unless approved by the Commission.

Be examined by a licensed phyéician and meet the physibal
requirements prescribed in Specification S-5, Physical Examination.

Be interviewed personally prior to employment by the department
head or his representative, or representatives to determine such
things as the applicant's motivation, appearance, demeanor,
attitude and ability to communicate. Commission Form F-11,
Qualifications Appraisal Guide, or other appropriate form may be
used to record the interview. (See Specification S-6)

Be examined by an individual licensed to practice psychiatry or
psychology and qualified to perform such evaluations in the State of
Arkansas, who after examination finds the officer to be competent
and recommends the agency hire the individual. (See Specification
5-7)

Possess a valid driver's license.

Successfully complete a CLEST firearms qualification and review
departmental policies, specifically policies covering the use of force,
criminal law, and emergency vehicle operations. (No officer may
carry a firearm in the course of employment or in the performance
of official duties until this requirement is met and documented on
the Initial Employment Report (F-1) submitted to the Office of Law
Enforcement Standards.

For continued employment, must successfully complete a minimum
of sixteen (16 hours of CLEST certified training annually, to include
firearms gqualification and racial profiling.

Be free of a misdemeanor domestic violence conviction, in
accordance with 18 USC section 922,

It is emphasized that these are minimum standards for employment or
appointment. Higher standards are recommended whenever the
availability of qualified applicants meets the demand.



(5)  The minimum standards for employment or appointment must be
complied with as contained herein before employment. The decision to
employ an applicant should depend upon the results and
recommendations received by the investigators and examiners, except, for
items (3)(g) and (3)(i). In accordance with the Americans with
Disabilities Act, a determination to hire or not hire individuals should be
made prior to the examinations required by (3)(g) and (3)(i). An offer of
employment, if any, is to then be made contingent upon the successful
completion of (3)(g) and (3)(i).

(6) Law enforcement officers who have complied with the minimum
standards for employment or appointment who separate from their
employment and are reemployed by a law enforcement agency within
six (6) months following their separation date, may transfer the required
documentation evidencing compliance with the standards to the files of the
hew agency. The only pre-employment requirement that the new employer
will be required to complete is a new background investigation and oral
interview. The employing agency may require the officer to meet any or
all pre-employment requirements, again, if they so desire.
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{8)  Any individual who fails the required training course, as set out herein, or
is expelled from the required training course, will not be eligible to serve
as a law enforcement officer for twenty-four (24) months following the date
of failure or expulsion from the training course.

(9)  Any individual who fails to meet the physical or mental minimum standards
of this Regulation shall be individually reviewed to determine if said person



can perform the essential functions of the duties of a law enforcement
officer, with or without reasonable accommodations. The employing

or appointing agency shall first determine if the individual ean perform the
essential functions of the duties of a law enforcement officer. If the
agency believes that individual can perform the essential functions of the
duties of a law enforcement officer, with or without reasonable
accommadations, the employing or appainting agency shall request the
Commission to determine if said person can perform the essential
functions of the duties of a law enforcement officer. If the Commission
determines, by a majority vote, that the individual can perform the
essential functions of a law enforcement officer, with or without reasonable
accommodations, and the employing or appointing esit-agency and/for the
individual agrees to the reasonable accommodations, then the
Commission shall waive the minimum standard in question.

{(10) The Commission on Law Enforcement Standards and Training (CLEST)
administers the program “Veterans to Law Enforcement,” which allows
qualified military veterans interested in pursuing a career in law
enforcement, to attend the police academy.

{a)  To be eligible to apply for the program, applicants must meet the
following requirements:

{0 Shall have served at least six (6) months active duty in the
armed services within ten (10) years prior to application.

(ii) Meet minimum standards as required of an Arkansas law
enforcement officer as specified in CLEST Regulation 1002.

(i}  Pay the non-refundable cost of the training prior to attending
the basic training course,

(ivy  The Director of CLEST will be the final approving authority
for an applicant's acceptance into the program.,

(b)  Veterans in the Veterans to Law Enforcement program that fail any
portion of the basic palice training course are ineligible to attend
another course for a 24 month period as specified in CLEST
Regulation 1005 and are na longer eligible to apply for the Veterans
to Law Enforcement program.

{c}  Veterans in the Veterans to law Enforcement program that
successfully complete the basic police training course must begin
employment with a law enfarcement agency as a full-time or part-
time I officer within three (3) years of the date of the completion of
the basic training course for the training to remain valid.

111 A law enforcement officer shall have no mare than one CLEST law
enforcement classification within 2 law enforcement agency
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| 1005. MINIMUM STANDARDS FOR TRAINING (FULL-TIME AND <~ Formatted: Indent. First Ine: 0"
PART-TIME | OFFICERS)

(1)  Basic Police Training Course
I (&)  Each Full-time Law Enforcement Officer, and each Part-time I Law <~ Formatted; 1@&:1&&?6{ Hanging: 1",
Enforcement Officer must satisfactorily complete the Basic Police Training ot Stops: 057, Left
Course as prescribed in Specification S-9, within the time period
| established in Regulation4083£4)1002.

(b)  Any Full-time or Part-time |-Law Enforcement Officer who has previously
met the minimum training requirements, and has been separated from law
enforcement for more than seven (7) years, but less than ten (10) years
may, at the request of a sponsoring agency, prior to employment by the
sponsoring agency, be allowed to take a comprehensive written
examination prepared, administered, scheduled and graded by
ALETA/CLEST. If the law enforcement applicant successfully passes the
comprehensive written exam, he or she may forego attending the full
Basic Police Training Course provided he or she attends the 40-heur
Refresher Course currently offered, as well as meets the other selection
requirements, prior to being eligible for certification.

(i The examination will be administered at the ALETA Campus
located in East Camden, Arkansas, at a time and date scheduled
by the Commission and will consist of guestions taken from the
current edition of Arkansas Criminal and Traffic Law Manual,
published by Lexis Nexis, and CLEST Rules and Regulations
Manual, published by CLEST.

(i) Law enforcement applicants who desire to take the coinprehensive
written exam must have completed a state or federal law
enforcement academy consisting of at least the current number of
required hours to complete the ALETA basic training, subject to
Regulation 1008.

(i An applicant who fails to pass the two-hundred and fifty (250)
question examination with a minimum score of 70% after two
attempts is required to complete the basic training course in order
to be eligible for certification. '

(iv)  Anyone who has been separated from law enforcement for over ten
(10) years is required to attend a new Basic Law Enforcement
Course without exception.
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{d(c) Part-time Il Law Enforcement Officers, Specialized, and Auxiliary Law
Enforcement Officers will be required to satisfactorily complete not less
than 110 hours of Commission approved Law Enforcement Training
including Firearms Qualification Course equivalent to the Firearms
Qualification requirements for a full time Enforcement Officer. Separation
from law enforcement for three (3) years will result in the Auxiliary,
Specialized and the Part-time |l-Law Enforcement Officer being required to
attend a new 110 hour training course.

¢e3(d) Any Full-time or Part-time | Law Enforcement Officer who fails to
satisfactorily complete the Basic Police Training Course within the time
period aliowed by regulation-1003(4) 1002, or who once enrolled in the
Course, fails the course or is expelled from the course, will not be eligible
for training nor certification for twenty-four (24) months following the date
of failure or expulsion from the training course or the date of expiration of
the probationary period. In the event a Full-time or-Part-fmet Law
Enforcersentiaw enforcement officer fails the course or is expelled from
the course, said officer shall not be eligible to serve, be employed, or
otherwise function as a law enforcement officer in this State from that date
until the expiration of twenty-four months foliowing the date of failure or
expulsion from the training course. If an officer properly appeals his
failure or expulsion, said officer may retain his eligibility to serve as a law
enforcement officer until such time as the Commission has ruled upon
said appeal or expiration of the time period allowed by Regulation
1002(i1), whichever occurs first.

ey If an officer fails to satisfactorily complete the required training in a total of
twelvenine (429) months from the original date of employment or
appointment, pius any exiension nranted by ihe Commission, he shall not
be eligible to be retained as a law enforcement officer in this State.
Reappointment or reemployment as a law enforcement officer will be
considered only after the person has been separated from law .
enforcement for at least twenty-four (24) months. Upon reappointment or
reemployment, an officer would be eligible to begin a new probationary
period. Should the officer fail to meet the minimum training requirement
for a second time, he or she will not be eligible for certification as a Full-
time, Part-time, Auxiliary or in any other law enforcement officer position,

{2)  Supervisory Course

(a) It is recommended, but not required, that all officers promoted, appointed
or transferred to a first level supervisory position should satisfactorily
complete the Supervisory Course as prescribed in Specification S5-10.



(3)

(4)

(5)

(b)

Cfficers must have satisfactorily completed the Basic Police Training
Course prior to enrollment in the Supervisory Course.

Middle Management Course

(a)

(b)

()

The Middle Management Course shall be optional and voluntary.
Specification S-11 describes the Middle Management Course.

The Commission recommends, but does not require, that each officer
promoted, appointed or transferred to a middle management position
should satisfactorily complete the prescribed Middie Management Course.

Officers must have satisfactorily completed a Police Supervision Course
befare enrollment in the Middle Management Course.

Executive Course

(@

(b)

Executive Courses shall be optional and voluntary for Department Heads.
Specification 8-12 describes the Executive Courses.

As a condition of course certification by the Commission, enrollment and
attendance shall be restricted to Department Heads, Assistant Department
Heads and Division Heads unless special approval to attend is granted by
the Commission. Officers who are not Department Heads should have
successfully completed the recommended Middle Management course
prior to enrollment in an Executive Course.

Law Enforcement Refresher Course

(a)

(b)

The Refresher Course will be required for all Full-time and Part-time | Law
Enforcement Officers who are new employees and completed their
training in another state.

The refresher course will be required for all Full-time and Part-time | law
enforcement officers who have been separated from law enforcement for
a petiod of three (3) to seven (7) years. (See Specification $-13).

-~ Appeintment-or employment as-an Auxiliary-Part-time 1 Specialized
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fot-excludethe Fulltime orRari-time-Law Enforcement-Officer from
mandater-attendance olibhe Rofrasher Course.

An Auxiliary, Part-time Il or Specialized Police Officer who was orevioushy

a Fuli-time or Part-time | Law Enforcement Officer may return to Full-time
status if he meets the vearly frairing requiremenis each vear he s zn
Auxittary. Part-time or Specialized Police Officor. If such officer fails to




meet the yearly iraining requirements_he is subject to the requiremeants of
either {13 or (5)(b). whichever is anplicabie. of this Regulation if he
wanis to return fo Full-time or Part-time | status,

“~  Formatted: Indent: Left: 1.5", No bullets or
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(d)  Any Full-time Officer or Part-time | Officer not required to attend the
Refresher Course may voluntarily apply, and if accepted, receive
the training.

(6) Specialized Courses

{a)  Specialized Courses shall be optional and voluntary courses.

(b)  Specification S-14 describes the Specialized Courses,
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(1)

(2)

(3)

(4)

PERSONNEL ACTION REPORTS

All law enforcement uaits-anencies shall furnish to the Commission
completed initial Employment Report, Form F-1, within ten (10)
days after employment or appointment.

When an officer is promoted or demoted, it shall be reported to the
Commission on the Personnel Change-in-Status Report, Form F-4,
within ten (10) days of the action.

When an officer retires, resigns, is discharged, separates from, or
otherwise terminates employment from a position or changes
name, the department shall forward to the Commission within ten:
(10) days appropriate information on the Commission Personnel
Change-in-Status Report, Form F-4, following separation from
employment for any reason.

When an officer changes his or her employment, an F-4 shall
be submitted terminating that employment.

An F-4 shall be submitted within ten (10) days following employment change one
classification to anather.



1010, CERTIFICATION OF LAW ENFORCEMENT OFFICERS
(ALL OFFICERS)
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{43 Should an officer lese-cardification-or-become ineligible for employment or
training as a direct result of the employing agency's failure to take any
etheraction required by the Commission, the offiser-zgency may within
ten business (10) days after notification that certification has expired,
request e-hearing-before an andience hefore the Commission_{o ask for
an extension of fime, which is permitted as stated herein, Hike
Gormmission- finds that the-loss-of eertification is-th reugh-ne-faull of-the
oificer-bul-is-ihs resuit-of-the-employing agensy’s-failure 1o com plythe
Commissicn-may-atis-dise setisn-extend the nerded-of ime set-out-hn
Regulation-1083-(4)-by-sidy (B0-d ays-from-the-date-of the-hearing. During
the-sixty{62}-day extension period, the officer will be scheduled for the
required fraining course.

() e}~ The certification of any law enforcement officer shall expire
if the officer does not serve as a law enforcement officer for she{&) three
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1012

PART-TIME LAW ENFORCEMENT OFFICERS

(N

(2)

(3)

_.__firearms qualification equivalent to the Firearms Qualification

4

(SEE SPECIFICATION 8-15/11-12)

Part-time Law Enforcement Officers are divided into two {2}
separate classifications for training purposes: Parttime Law
Enforcement Officer | and II.

Part-time Officer | is any officer whe is:

{a) Employed by a law enforcement unitagency;

(b) Authorized by law to enforce the criminal, traffic or
highway laws of this State;

(¢) Authorized salary or wages by the law enforcement
unltggency;

(d} Authorized to work for twenty (20) or more hours per
week but less than 40 hours per week.

Part-time Officer Il is any officer who is:
(@) Employed by a law enforcement uRitagency;

(gb) Authorized by law to enforce the criminal, traffic or
highway laws of this State:

(bc) Authorized salary or wages by the law enforcement
upitagency,

(sd) Authorized to work less than 20 hours a week.
Selection and Training - A Part-time Officer || is required to _

satisfactorily complete the minimum standards for
employment or appointment as authorized in Regulation

.. 1002(3) and have satisfactorily completed not less than 110 _

hours of Commission approved training which will include a
Course for Full-time law enforcement officers.

Certification of Pari-time Il Law Enforcement Officers:

A Part-time il Officer who has met the minimum standards
for employment or appointment, completed the minimum

training requirement and completed a twelve (12) month
probation period with their present department may be
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(5)

eligible for certification by applying to the Commission on
Form F-7.

Any Part-time Il Law Enforcement Officer who fails to satisfactorily
complete the 110 hours of Commission approved law enforcement
training within the time period allowed by Regulation 1002(1). will
not be eligible for training nor certification for twenty-four (24)
months following the date of expiration of the probationary period.



1015.

(1)

(2)

(3)

(4)

®)

(6)

POLICE TRAFFIC RADAR OPERATORS AND INSTRUCTORS
(SEE SPECIFICATION $-17)

Act 672 of 1983 as modified established a minimum traini'ng and
certification standards for Police Traffic Radar Operators and
Instructors.

Operator: Only Fuli-time law enforcement officers, Part-time [, Part-
time Il and Auxiliary Officers, who have completed the Commission
approved training for their appropriate level of certification, shall
be eligible for certification as a Police Traffic Radar Operator.

Instructor: Any Full-time certified law enforcement officer or any
person employed by a law enforcement unit-agency or
Commission approved training facility that has satisfactorily
completed a Police Traffic Radar Course and the Instructor
Development Course shall be eligible for certification as a Police
Traffic Radar Instructor.

Officers applying to be operators and instructors shall
successfully complete an Arkansas Commission approved Radar
Training Course.

An officer who does not meet the standards and gualifications set
forth in the Act shall not take any official action as a Police Traffic
Radar Operator or instructor and any action taken shall be held as
invalid.

All certificates and ID cards remain the property of the Commission
and the Commission shall have the power to recall or revoke any
certificate issued. Any recall or revocation action will comply with
the State Administrative Procedures Act.



| 1028.

(1)

(2)

(3)

CERTIFICATION OF LAW ENFORCEMENT CANINES T Eotrtr:att?f: Left: 1%, Right: 1%, Top: 1,
cttom:

A canine used as a law enforcement toel in the State of Arkansas

misimay be certified by a Law Enforcement Certifying Official in

accordance with Canine Certification Reguirernentzstandards approved

by CLEST.

Allaw-Enforcement-Ganises-Agencias that choose to use the CLEST
canine certification shall meet or exceed the minimum standards approved
by CLEST for law enforcement caninas.

Law Enforcement Canine Certifications shall expire one (1) year after the
date of issue.
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1032 RETIRED OFFICER ELECTED AS CONSTABLE

1.

A Full-Time Law Enforcement Officer, as described by Regulation 1001 (9), who
retires from an Arkansas Law-Enforcement-tinit, as-descibed-by-Regulation
H168+-40aw enforcement agency and serves as or is elected as Constable
within six months of retirement from the Law Enforsement-Unitlaw enforcement
agency, will not be not be subject to either Regulation 1005(1)(b) or the
refresher course if:

‘a. That person is reappointed as a law enforcement officer as described by
Regulation 1001 (9); and

b. The person has successfully completed a minimum of sixteen (16) hours
of CLEST certified training annually. to include firearms qualification and
Racial Profiling; and

c. The person has a non-forfeitable right to benefits under a State of

Arkansas retirement plan.

If a person meets the requirements of paragraph 1, his instructor certification(s),
except instructor certification regarding radar, held at retirement will continue.




1034,

DECERTIFICATION, DISCIPLINARY ACTION, AND HEARINGS

i1l

DECERTIFICATION

(=} Cedificates remain the property of the Comimission and the s

* Commen A[;Ai]v Eﬁ;nolengmm is from

’ Cemm ission shall have the Power o revoke ar recall any certificate
as provided in the At

b The Commission may revoke the eerification of any law "

genforcement officer after writter notice and hearing for anv of

the following reasons:

(i The law enforcement officer was separated from his or
her employinent due to a failure to meet the minimum
nuaifications for emplovment of aopointmeant as 8 law
enforcement officer,

{ii} The law enforcement officer left emplovment due {p
conduct of involvement in any act which is punishable by
foy

gy The law enforcement officer was dismissed from
emplovment for a viclation of the Rules or
Requiations of the law enforcement agency for
which he was empioved

{(rvy  The law enforcement officer resioned while he was
the subiect of a pending internal invesiiaation.

{v} The law enforcement officer falsified any
information required to obtain cartification.

{viy The cerlifcation was issued in erfor or mistake by
the Commission.

(wity The individual has ceased to meet the minimum
standards for employment or appointment as
eslablished by Regulalion 1007,

(viiy  Committed s viclation of the Law Enforcement
Code of Ethics as set oul in Specification S-21.

(¢l The Commission shall nolify inwriling any cerified
individual o law enforcement officer in writing if when the
Commission believes thers is 8 reasonable basis for
revoking eedificalion-sftheindividuaiihe law enforcement
officars certification. The-nsticeshallspacifitthe basic of
the-revesslien-underthis-Ast—if the officer wishes to
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{2}

coftest the deceriification. the officer may renuest a
heanna within twenty (20 days of the date of the notice.

Yporroseiptof the nolisethe individuat The-individuat

shall be-giver-pedess-than-{30 - davenolice-ab the-time
dividual

and-place setforthe-hearing brless il
te-ascepiless-than-thidy (30)-days notice—The-hearing
shatt-be confinad-tothe-basis-siated In-the notise-The
wdividuakis-entitled-to-be-present-atthe-heating. to
examine-witnesses-and-to-beaasisied-by-saunseh- i the
%W&MWWW%

nadeguate-or-no- gmf»mds ekt &M&eméhe
proceedings.

An individual who hag been decearfified by the
Commission or by another state or who has surendered
a law enforcement certification in Arkansas or in another
slate is not elinible for certification in Arkansas until the
Commission, at its discretion and by_maiority vole, is
satisfied that the individual is eliaible for re-certification. .
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Temporarily suspend the officer’s abiity fo serve as g law

enforcement officer,

i if the Director issues a temporary suscension, the

Director will nromuptiy notify the law enforcement
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ibi

officer and the officer’s ernploying law enforcement
agancy.

i The Director may it the suspension upon the
receipt of evidence showindg that the
noncompliance has been corrected, or the Director
may set the matier for 2 hearing before the
Commission; of

Provide writien notice of the violation to the sgency, which

1]

shall respond within thirty (300 davs of receint of the
natice.

i if the acency fails to respond within the required
thirly {30} days, the Commission Inay issue a
defaull order and administrative penzity against the
agency,

i In its response o the notice of violation, the agency
may retiuest a hearing hefore the Cammission o
contest the allenations contained within the notice.

Commence an gclion consisting of bath (21 and (2100,

(3 ADMINISTRATIVE PENALTIES

|3)

After notice and a hearing, or as otherwise orovided by law, the

(B}

Commission mav assess an adminisirative penalty anainst an
agency as follows:

i For appointing a person who does not mast minknum “ f

standards as a law enforgement officer, en administiative
penalty of no more than one thousand dollars (51.0001; and

 —

it For failing to timelyv submit any required appointment or v i

separation documents, an administrative penalty of no mare
than three hundred fifty doliars {1350,

When determinini the amount of an administrative penalty N

assessed against an apency. the Commission shall consider: =
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S-1

SPECIFICATION S-1

TITLE: CITIZENSHIP AND AGE VERIFICATION

This requirement supplements Section1002 (3)(a) and (b) of the Regulations.
Verification of U.S. citizenship and age of an applicant is required.

REQUIREMENT

Every officer employed by a law enforcement unit-agency must be a citizen of the
United States of America and must be at least twenty-one (21) years of age.

PROCEDURES

1. Verification of place and date of birth may be established by any of
the following means:

(a)
(b)
(c)

Birth Certificate
Family Bible Records

Religious Documents (Certificate of baptism, birth, etc.)

(d) Copy of Department of Defense Notice of Separation (DD-
214)
(e) Local voter registration records
() Naturalization or other citizenship records
(9)  Any other official documents approved by the Commission
2. Copies of the documents used for verification will be retained by the

employing agency and must be available for examination at any
reasonable time by representatives of the Commission,



S-2

SPECIFICATION S-2

TITLE: FINGERPRINT RECORD CHECK

This requirement supplements Section 1002(3)(c), (d) and (e) of the Regulations.
The fingerprint record check is conducted to implement the minimum employment or
appointment standard that prohibits the employment of applicants who have pled
guilty or been convicted of crimes, the punishment for which could have been
imprisonment in a federal penitentiary or state prison.

REQUIREMENTS

1.

2.

A search of state and national files to disclose any criminal record.

Any applicant who has entered a plea of guilty or has been convicted by any
state or by the Federal Govemment of a crime, the punishment for which
could have been imprisonment in a federal penitentiary or a state prison will
not be eligible for certification.

Retention on a permanent basis by the employing unit-agency will depend
upon the satisfactory results of the fingerprint record check on all law
enforcement officers employed under the Act.

PROCEDURES

1.

A criminal records search will be conducted through the Arkansas Crime
Information Center (ACIC) and Natiohal Crime Information Center (NCIC) on
each candidate for employment.

Each candidate for employment is fingerprinted on the standard applicant
fingerprint form (FBI Card FD-258), which is to be forwarded to the Arkansas
State Police, Little Rock, Arkansas. State files will be checked and the card
forwarded to the FBI in Washington, D.C.

Applicants with criminal records as defined in Requirement 2 of this
Specification will be rejected. Applicants with criminal records other than felony
offenses will be evaluated and a final decision reached by the department
concerned.

The results of all ACIC, NCIC, and fingerprint records checks will be retained
by the employing agency and must be available for examination at any
reasonable time by representatives of the Commission. Records checks will be
maintained regardless of the results of the inguiry.



Examination by the Commission shall be expressly for the purpose of verifying
agency compliance to the Regulations.

FALSIFICATION OF FINGERPRINT AND CRIMINAL HISTORY RECORDS

Any department head who certifies to the Commission that an applicant’s
fingerprints have been taken and submitted as required, when they have not,
shall be in viclation of Ark. Code Ann. 5-53-03. False swearing is a Class A

misdemeanor.



SPECIFICATION S-3
S-3
TITLE: THE BACKGROUND INVESTIGATION

in compliance with Section 1002(3)(e) of the Regutations, a background investigation
must be conducted for each applicant employed as a law enforcement officer under
the Act. The purpose of the background investigation is to find character traits which
might prevent the applicant from becoming a successful law enforcement officer.

REQUIREMENTS

1. A background investigation must be conducted on each applicant to determine
character traits and habits indicative of moral character.

2. Only applicants of good character should be employed.

3. For all law enforcement officers employed under the Act, retention on a
permanent basis by the employing usit-agency will depend on the satisfactory
results of the background investigation.

RECOMMENDED PROCEDURES

1. The applicant should complete a detailed personal history statement
on which the investigation will be based.

2. If no other department forms are available, the Form F-3, Personal History
Statement, with appropriate instruction sheet may be utilized for the personal
history statement or application form:.

3. The background investigation should be conducted by an experienced
officer.
4, Alll results of the personal history investigation should be considered

confidential and processed accordingly.

5. Some suggested questions to be answered during the investigation are, does
the applicant:

(a) Ever display temper?
(b) Drink to excess?

(c) Lose control when confronted by danger, crisis or stressful situations?



(d)  Have any evidence or indication of instability?

(e)  Appear to be well adjusted and will the applicant make a good law
enforcement officer?

() Demonstrate high ethics and morals?

{(g) Appear to be intolerant or highly prejudiced against other races or
religious or political causes?

(h)  Appear to be honest and trustworthy?

(1) Demonstrate reasonable loyalty to his former employers?

() Have a good past work record indicating dependability and punctuality?
(k) Have a complete list of all former employers?

What are the applicant’s reasons for seeking a law enforcement officer
position?

Names of the spouse and close relatives may be checked through appropriate
files to determine whether they have criminal records, are in prison, or are in
any status or position which might adversely affect the applicant’s obligation as
a l[aw enforcement officer.

It is recommended that the investigation include a check of as many of the
following sources as possible:

(a) Military records.

(b) Documents, including driver's license, high school diploma or other
suitable record of graduation.

(c) Birth or naturalization records to determine age and citizenship.
(d)  Alllocal law enforcement files.

(e) Police files in cities where the applicant has lived or worked.

() State criminal records.

(g) FBI records.

(h)  State department granting driver's license and statewide traffic offenses.



10.

11.

(i) Previous employers.

{j) All schools attended.

(k) Present and past neighbors and landlords.

(I} Fraternal and social organizations.

{(m)  Credit records.

() Obtain a signed release of medical information.

(0) Any other source of information which previous contacts show to be
important.

The final step in the background investigation should be an - interview with the
applicant's present employer following permission from the applicant.

The results of the background investigation shall ultimately be evaluated by
the department head and/or the hiring authority to determine whether the
applicant is suitable for employment. All doubts in personnel suitability
matters shall be resolved in favor of the department.

Background investigation results will be retained by the employing agency and
must be available for examination at any reasonable time by representatives
of the Commission.



SPECIFICATION S-5
S-56
TITLE: PHYSICAL EXAMINATION

This requirement supplements Section 1002(3)(g) of the Regulations. It is in keeping
with the concept that in order to render proper service to the community, a law
enforcement officer must be physically sound and free of any defect which might
adversely affect the performance of duty. The officer’s personal safety and the safety
and lives of others will be endangered if these important physical qualifications are not
met. : :

REQUIREMENTS
1. Medical examination administered by a licensed physician.

2. A medical history statement, Form F-2a or an equivalent Form will be
supplied to the examining physician upon request. The medical
history should include information on past diseases, injuries and
operations. Commission Form F-2 or an equivalent Medical
Examination Report should be utilized.

3. VISION ~Applicant must be free of any visual defect which in the
opinion of the examining physician would adversely affect the
performance of duty.

(a) It is recommended that applicant possess normal color
discrimination, normal depth perception and peripheral vision of
at least 75 degrees in each eye.

(b) It is recommended that applicants possess uncorrected visual
acuity of 20/100 or better in each eye, corrected to 20/20 in
each eye, both at 16 inches and 0 feet. Vision correction, when
required, may be either glasses or Contact lenses. Should have
no active internal or external eye pathology. Should an eye
pathology be found, the applicant should be referred to an
appropriate practitioner.

(c) There should be no apparent eye deviation.
4, HEARING — Applicant must be free of any hearing defect which in

the opinion of the examining physician would adversely affect the
performance of duty:



(a) Hearing may be considered normal when a whispered
conversation can be heard at 15 feet.

For all law enforcement officers employed under the Act, retention
on a permanent basis by the employing urit-agency will depend on
the satisfactory results of the physical examination.

The physician’s report after examination: must conclude and clearly
state that, in his opinion, the applicant has the ability to physically
perform the duties of a law enforcement officer in the State of
Arkansas.

RECOMMENDED PROCEDURES

1.

Completion of Medical History questionnaire by the applicant.
(Form F-2a or equivalent form)

The physical examination will be conducted by a licensed physician
after review of the applicant’'s Medical History questionnaire.

The physician shall record his findings and shall note for evaluation
by the hiring authority, any past or present physical defects,
diseases, injuries, operations or conditions of an abnormal or
unusual nature. (Form F-2 or equivalent form should be used)

The examining physician should carefully consider the response to
question 23 of the Medical Examination Report.

A department' head should consider the form incomplete until
question 23 is completed by the examining physician.



S-15

TITLE:

SPECIFICATION S$-15

CERTIFICATION OF LAW ENFORCEMENT OFFICERS

This specification supplements Section 1010, 1011, and 1012 of the Regulations which
provides for the issue of Basic, General, Intermediate, Advanced, Senior, Part-time |, Part-
time Il and Auxiliary Certificates to law enforcement officers meeting prescribed standards
of training, education and experience.

REQUIREMENTS

1. GENERAL PROVISIONS

(a)

(b)

(c)

To be eligible for the award of a certificate, each applicant must be a law
enforcement officer appointed by a law enforcement urit-agency located
within the State of Arkansas. (Refer to Regulation 1001 ()

Each applicant shall meet the Commission’s prescribed minimum standards
for employment established pursuant to Regulation 1002 except those Fuli-
time law enforcement officers who were employed before January 1, 1978.
Those persens are "grandfathered” and exempt from meeting any selection or
training requirements, provided they have been continually employed by the
same agency since December 31, 1977.

Each applicant should attest that he subscribes to the Law Enforcement Code
of Ethics.

All applications for an award of the Basic, General, Intermediate, Advanced or
Senior Certificates shall be completed on the Form F-7, Application for Award
of Law Enforcement Officer Certificate.

In addition to the requirements set forth above for the award of a General,
Intermediate, Advanced or Senior Certificate, each applicant shall have
compieted the designated education and training combined with the
prescribed law enforcement experience.

Education and training must be supported by copies of transcripts,
certificates, diplomas, or other verifying documents attached to the
application. Each training document must verify the number of classroom
hours claimed.

3 EDUCATION POINTS



(a) Each semester credit unit granted by a college or university, approved in
accordance with Specification S-8, paragraph 1(a), operating on a semester
schedule, shall equal one education point.

(b) Each quarter credit unit granted by a college or university, approved in
accordance with Specification S-8, paragraph 1(a), operating on a quarter
schedules, shall equal .75 education points.

TRAINING POINTS

Twenty (20) classroom hours of police training approved by the Commission shall
equal one training point.

(a) Basic, Refresher, Supervisory, Middle Management, Executive, or
Specialized courses certified, sponsored, or presented by the Commission
will be acceptable for training credit.

{b) The Commission may approve departmental or other in-service training which
is recorded and documented in the personnel files of the trainee’s
department. These records must confirm successful completion and must
include the date completed, course or subject title, sponsoring agency,
classroom training hours and/or college credit hours. (See Form F-10 for
sample training log form)

(c) Training completed in other states, military police training, and other
specialized training, if properly documented and approved by the Commission
as being required and/or useful to the department, may be allowed.

(d) With proper documentation Certified Instructors may claim course completion
credit for the first time the law enforcement class is instructed.

(&) College credits earned in law enforcement related subjects may be counted
for either training points or education points, whichever is to the advantage of
the applicant.

LAW ENFORCEMENT EXPERIENCE

Experience acquired as a sworn law enforcement officer employed full-time and
having statutory authority to enforce state or federal criminal, traffic, or highway laws
may be approved. Experience acquired with a police agency whose standards are
lower than minimum standards established by the Commission will be rejected.

Law Enforcement experience claimed is subject to staff evaluation and final approval
of the Commission.

ELIGIBILITY QUESTIONS



When determination of “eligibility of certification” of persons defined in Act 452 of
1975, becomes hecessary for establishing qualifications to apply for, file for, or hold
certain positions or elective office, as required by laws, the foliowing procedures
shall apply:

(a) The applicant shali submit a letter to the commission requesting voluntary
participation in the certification program. The commission also reserves the
right to initiate the exploration of eligibility.

(b) Any person approved for certification will be required to meet the minimum
standards for employment or appointment as defined in Regulation 1002 and
the training requirements established or approved by the Commission,

(c) The acceptance of previous military police experience will be determined on
an individual basis. That experience which is limited to the enforcement of the
Uniform Code of Military Justice is not acceptable as being the equivalent
experience of a federal, state, county, or municipal law enforcement officer
who enforces the criminal, traffic, or highway laws of the Federal Government
or a state.

THE BASIC CERTIFICATE

In addition to the requirements set forth in Section 1 of this specification, the
following are required for the award of the Basic Certificate:

(a) Shall have completed a probationary period of not less than twelve (12)
months with his present department. (Referto Regulation 1003)

(b)  Shali have successfully completed the required Basic Police Training
Course (Refer to Specification $-9) or the equivalent as determined by
the Commission.

THE GENERAL CERTIFICATE

In addition to the requirements set forth in Section 1 of this specification, the
following are required for the award of the General Certificate:

(a) Shall possess the Basic Certificate.

(b)  Shall have satisfactorily completed the Basic Police Training Course
approved by the Commission and have acquired the following
combinations of education and training points combined with the
prescribed years of law enforcement experience.



GENERAL

| Education 15 [ 23 | 30 I 38
Points and/or ‘ ‘
Training Points | |
~  AND | & & & | & il
' Years of 5 4 3 | 2 R
Experience |
| |

8. THE INTERMEDIATE CERTIFICATE

In addition to the requirements set forth in Section 1 of this
specification, the following are required for the award of the
Intermediate Certificate:

(a) Shall possess or be eligibie to possess a General Certificate.

(b) Shall have satisfactorily completed six (6) semester hours of college
English or its equivalent from a college or university, approved in
accordance with Specification S-8, paragraph 1(a) with at least a 2.0
grade average on a 4.0 point scale. (Note: Equivalency will be
determined in writing from the English Department Head of the
college or university granting credit for the course)

(c) Shall have acquired the following combinations of education and
training points combined with the prescribed years of law
enforcement experience:

Education Paints | Associate

And/or |3o ‘45 60 | 75 | Degree
Training Points

AND i & |' & | & | & | &
| =S
| Years of 8 7 |8 | 5_L4 .
I_Experience ‘ ‘ | ‘ J




9. THE ADVANCED CERTIFICATE

In addition to the requirements set forth in Section 1 of this specification, the
following are required for the award of the Advanced Certificate:

(@)  Shall possess or be eligible to possess the Intermediate Certificate.

(b)  Shall have acquired the following combinations of education and training
points combined with the prescribed years of. law enforcement
experience and have attained the college level indicated with an overali
grade average of at least 2.0:

Semester ' ' | Associate | Bachelor's

| Hours 6 |15 |30 |45 | Degree Degree ‘
Training | ' ' '
Hours 420 | 360 | 300 | 240 | 210 210

Years of : ‘ | _ 4‘
Experience 16 |14 12 |10 8 | 6

10.  THE SENIOR CERTIFICATE

In addition to the requirements set forth in Section 1 of this specification, the
following are required for the award of the Senior Certificate:

(a) Shall possess or be eligible to possess the Advanced Certificate.

(b)  Shall have acquired the following combinations of education and training
points combined with the prescribed years of law enforcement
experience and have attained the college level indicated with an overall
grade average of at least 2.0:

| |
Semester 20 | 45 Associate Bachelor's | Master's
Hours Degree Degree Degree
Training [
Hours 720 600 480 360 - | 240
Years of '
| Experience 18 15 |12 l9o 6

11.  PART-TIME | LAW ENFORCEMENT OFFICER

(Authorized to be employed 20 or more, but less than 40 hours per week). Refer
to Regulation 1001(21).
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13.

The following is required for the award of this certificate. The applicant shall
have:

(@) Completed the minimum standards for employment or appointment
as outlined in Regulation 1002;

(b)  Satisfactorily completed the prescribed Basic Police Training or its
equivalent, as required for Full-time law enforcement officers. (See
Specification $-9)

(c) Completed the twelve (12) months probationary period with the
employing department. (See Regulation 1003)

(d)  Application for award of this certificate will be made on
Commission Form F-7.

PART-TIME Il LAW ENFORCEMENT OFFICER

(Authorized to be employed less than 20 hours per week) Refer to Regulation
1001 (22).

The following is required for the award of this certificate. The applicant shall
have:

(@  Completed the minimum standards for employment or appointment
as outlined in Regulation 1002

(b) Satisfactorily completed the prescribed Part-time Basic Police Training
Course consisting of not less than 110 hour or its equivalent;

(c) Completed the twelve (12) month probationary period with the
employing department.

(d)  Application for award of this certificate will be made on
Commission Form F-7.

AUXILIARY LAW ENFORCEMENT OFFICER
(This supplements Regulation 101 1)

(a) REQUIREMENTS

(1) An Auxiliary law enforcement officer is any reserve, volunteer,
mounted patrol and other similar terms in common usage and
refers to persons appointed and who receive no salary or wages
for the performance of any duties.
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(b)

(2)

To be eligible for award of this certificate an Auxiliary law
enforcement officer must:

(a). Meet the minimum standards for employment or
appointment as outlined in Regulation 1002.

(b) Complete the twelve (12) month probationary period with
its appointing department as prescribed in Regulation
1003.

(c) Satisfactorily complete not less than 110 hours of
Commission approved law enforcement training prior to
being appointed as an Auxiliary officer.

(d) Satisfactorily complete a Commission approved firearms
qualification course. equivalent to the firearms qualification
course required for full-time law enforcement officers.

GENERAL INFORMATION

(1)

(3)

An auxiliary law enforcement officer who does not meet the
minimum standards for employment or training shall not take any
official action as a law enforcement officer and any action taken
shall be held as invalid.

All persons wha were serving as Auxiliary law enforcement
officers prior to March 24, 1993 must be a citizen of the

United States, at least 21 years of age and never entered a plea
or found guilty of a felony at any time.

All persons serving as Auxiliary law enforcement officers prior to the
effective date of the Act shall have one (1) year to complete or
have completed the training requirements or its equivalent as
determined by the Commission.

CERTIFICATES REMAIN PROPERTY OF THE COMMISSION

Certificates remain the property of the Commission, and the Commission shall
have the power to recall or revoke any certificate as provided in the Act, -

(a)

The Commission may revoke the certification of any law enforcement
officer after written notice and hearing, based upon a finding that the
officer falsified any information required to obtain certification or has
been discharged from employment as a law enforcement officer for
conduct or involvement in any act which is prohibited by law.
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B.

{b) Recommendations to the Commission from a department head for
recalling certification of an officer will be supported by a letter of
justification. Upon receipt of the recommendation and letter of
justification, the matter will be reviewed by the Commission and upon
approval; the recall action will comply with the State Administrative
Procedures Act.

(c) The certification of any law enforcement officer shall expire if the officer
does not serve as a law enforcement officer for six-three (63) consecutive
monthsyears,

CHIEF OF POLICE CERTIFICATE - (NON- MANDATORY)

In accordance with Arkansas Code Annotated § 12-9-104, the following are
suggested selection and training requirements and non-mandatory basic and
advanced levels of certification for Chiefs of Police.

LEVEL ONE CHIEF

In addition to the requirements set forth in Section 1 of this specification, a Chief
of Police seeking the award of Chief of Police Certificate - Level One should:

(1) Hold intermediate law enforcement officer certification or higher.

(2)  Complete a minimum of forty (40) hours of police
supervision/management training.

3) Possess a minimum of two (2) years of police supervisory or management
experience.

LEVEL TWO CHIEF

In addition to the requirements set forth in Section 1 of this specification, a Chief of Police
seeking the award of Police Certificate - Level Two should:

(1)
(2)

(3)

C.

Hold advanced law enforcement officer certification or higher.

Successfully complete police supervision and/or management course of instruction
of four (4) week or more duration, such as the FBI Academy or the School of Police
Supervision offered by the Arkansas Criminal Justice Institute or a comparable
course such as those offered by the Southwestern Legal Foundation, Southern
Police Institute, or Northwestern University.

Possess a minimum of five (5) years' experience as a police chief or staff level
command officer.

SENIOR CHIEF

In addition to the requirements set forth in Section 1 of this specification, a Chief of Police
seeking the award of Chief of Police Certificate - Senior Chief should:



(1 Hold the senior law enforcement officer certification.

(2) Successfully complete police supervision and/or management course of instruction
of four (4) weeks or more duration, such as the FBI Academy or the School or Police
Supervision offered by the Arkansas Criminal Justice Institute or a comparable
course such as those offered by the Southwestern Legal Foundation, Southern
Police Institute, or Northwestern University.

3) Possess a minimum of five (5) years’ experience as police chief,

PROCEDURE
Appilications for Chief's certification shall be made on Form 7a.



SPECIFICATION S-17
$-17
TITLE: POLICE TRAFFIC RADAR OPERATORS AND INSTRUCTORS

This requirement supplements Regulation 1015 and is designed to increase the
professionalism of those officers who operate police traffic radar for enforcement
purposes.

REQUIREMENTS

1. An officer must have completed the Commission approved training for their
appropriate level of certification before being eligible for certification as Police
Traffic Radar Operator. (“Grandfathered” officers are exempt from this
requirement.)

2, The Commission shall establish the minimum curricutum requirements for the
Police Traffic Radar Operator Course.

3. The Commission may issue a certificate evidencing satisfactory completion of the
requirements when evidence is submitted by the law enforcement unitagency
director, chief or sheriff that the police traffic radar operator or instructor has met
the training requirements.

All certificates and identification cards remain the property of the Commission and the
Commission shall have the power to revoke any certificate. pursuant to regulation
1015(6). '



