Ex E

Department of Transformation and Shared Services
Governor Sarah Huckabee Sanders

Secretary Leslie Fisken

Director Kay Barnhill

October 18, 2023

The Honorable Breanne Davis, Co-Chairperson

The Honorable Mark Berry, Co-Chairperson

Uniform Personnel Classification and
Compensation Plan Subcommittee

Arkansas Legislative Council

State Capitol Building, Room 315

Little Rock, Arkansas 72201

Dear Senator Davis and Representative Berry:

The Office of Personnel Management (OPM) submits a request from the Department of
Finance and Administration (DFA), Division of Revenue for your review.

DFA is requesting two (2) positions from the OPM surrender pool established by Arkansas

Code Annotated § 21-5-225(a)(1). The classifications requested and positions being
surrendered are listed below:

CLASSIFICATIONS REQUESTED

CLASS
CODE TITLE " GRADE _# REQUESTED SALARY RANGE
G310C Tax Appeals Staff Attorney GS13 1 $77,862 - $112,899
G179C Legal Services Specialist GS06 1 $36,155 - $52,424
POSITIONS SURRENDERED

LAST
POSITION CLASS DATE
NUMBER TITLE CODE GRADE SALARY RANGE VACATED

22108119 Fiscal Support Analyst  A091C  GSO05  $32,405 - $46,987 06/30/2023
22108315 Legal Support Specialist C046C  GS04  $29,046 - $42,116 12/10/2022
22108472  Legal Support Specialist C046C  GS04  $29,046 - $42,116 06/30/2023

JUSTIFICATION

DFA is requesting the above positions in order to meet the needs of the department. The
requested positions will be assigned to the Revenue Legal Counsel division. Aftorneys
within this division are responsible for processing demanding caseloads consisting of
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complex corporate income and sales tax protests and multimillion dollar litigation. The
addition of the requested Tax Appeals Staff Attorney, G310C, GS13, will accompany the
existing employees within this classification in working these complex cases. Due to the
complexity of the caseload, attorneys within this division rely heavily on support staff. The
requested Legal Services Specialist, G179C, GS086, will be responsible for providing the
necessary assistance that is required. The three (3) surrendered positions have been
advertised multiple times with no qualified applicants. In order to obtain and recruit more
qualified applicants, the addition of a higher-graded, Legal Services Specialist position
will better suit the needs of the division. Approval of this request will result in an
anticipated cost of approximately $120,440, including matching.

RECOMMENDATION

The Office of Personnel Management has reviewed the request and recommends the
approval of two (2) surrender pool positions.

Your consideration of this request is greatly appreciated.

l% K. Brendii U lo |3) 23
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August 196, 2023

Joseph Wood. Secretary

Arkagsas Department of Transformmaion and Shared Services
501 Woodlane

Little Rock. AR 72201

Re: Pool Position Request
Dear Secretany Wood:

The Depariment of Finance and Administration — Oftice of Revenue Legal Counsel (R1.C)
respectiubly reguests 1o swrender three vacant positions in exchange tor twe new positions.

DFA works diligently o efficientls handle statutory responstbilities. The posetions surrendered below
have been posted and advenised but have not vielded successful candidates who can add value to the

Department.

A, POSITIONS TO SURRENDER

CLASS CODE | POSITION GRADE. POSITION TITLE SALARY RANGE
&NUMBER
APIC GS05 (221 6-8119) FISCAL SUPPORT $32.405-546.987

ANALYSH

Cod6C GSO4 (2210-8315) LEGAL SUPPORT $29.046-$42.117
: _SPECIALIST
CoT6C GSDA (2210-8472) LEGAL SUPPORT $29.046-842.117

SPLECIALIST

B. POSITIONS REQUESTED

SPECIALIST

CLASS CODE POSITION GRADE POSITION TITLE SALARY RANGE
3310C GSI3 FTAX APPEALS STAFF $77.862-5112.900
ATTORNEY
G179C GSH6 LEGAL SERVICES $36.155-852.425




prpey: REC's most experienced anorney s handle the liieation and
appeal of tax matters. inciuding lingating comples corperate IMCOIME tax matiers against
nutfunational corporations. without the assistanee of outside counsel. PFA requests thar
the attormney position be classitied as Tan Appeals Swaft’ Atiorney (GS13) 1o retlect the
fevel of work expected by RECS appellate attornes s.

The DEA atomeys gely beavily on support statt who must be
experienced. trustworthy. and dependable to mieet the demands ol the office. DEA
carently bas two vacant Legal Support Specialist (GSO-H positions. Fhese positions do
not require, a bachelor's degree. We hine difticulty recruiting andd attractimg qualified
cardidates who would be able 1o mect the reguirements ot the position.

We cwrrently have three vacant postions: Fiscal Support Anadvst, 2210-8 1 190 G803, .
Legal Support Specialist, 2216-83 15, GSO4 and a Legad Support Speciadisg 22 [)-8472,
GSO4. DEA requests to surrender these three (3) positions in exchange for the ereation of
LW O Dew ponitions,

I'he surcender of these three vacant positions in exclange Tor two new positions wouhd
not gesult it an inerease u positions or appropriation for the [Department ol Finanee and
Admministeation,

Sineete

T Lhdson, Seererary
Arckansas Department of Finance and Admonsiration

el Aban MeVey
Chicl of Statt



Departrment of Transformation and Shared Sewices

Fi4F Office of Personnel Management

Request for Pool Position

Busimess Area Depariment Name / Agency Name Date

0830 DFA - Division of Revenue - Revenuz Legal Counsel 81172023
Position{s) to be Surrendered

Paositiorwitem Number  Classification Title Pay Grade Class Code
22108119 Fiscal Support Analyst GS05 AD9MIC
22108315 Legal Support Specialist GS04 Co46C
22108472 Legal Support Specialist G504 CD46C

Classification{s) Reguested

Cizssification Title Pay Grade Class Code
Tax Appeals Staff Attorney GS13 G310C
Legal Services Specialist GS06 G178C

1 hereby certify that

A,

The position requested is critical to the operation of this Agency and a detailed justification for this request is attached.
{Justification shauld be detailed and not less than one typed page in fength.)

Sufficient funds are available to fund this pesition at the requested grade.
This is a full-time pasition that will not be used for any ather purpase than that wiich is oudined in the attachea narrative.

The position to be surrendered is the highest grade position available and the loss of this position will not adversely affect the
cperation of this Agency. :

Mo current employee will be displaced by this action.

HR Administrator’s Signalure W 78 U@W Date & / he/2pz 2

Date

Department Secretary's Signatur
, Y/l raq
S Reguest for Pool Position {Revised 03/01/2021)



